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Community Profile  
“About King”

The Township of King is a unique, special place proud of its natural heritage and scenic beauty, 
agricultural lands, and rich local and rural history. King’s traditions of farming and mills contribute 
to a vibrant quality of life. King Township is located just 40 kilometres north of downtown Toronto, 
covering 339 square kilometres and boasting some of Ontario’s most beautiful and rolling country 
sides and natural areas. Over 98 per cent of King Township is within the Greenbelt area, with 65 
per cent of King contained within the Oak Ridges Moraine, a famed geological formation created 
by a retreating glacier in the last ice age.

King Township is one of nine municipalities that make up the Regional Municipality of York.  King 
includes the villages and hamlets of Ansnorveldt, Kettleby, King City, Laskay, Lloydtown, Nobleton, 
Pottageville, Schomberg and Snowball. The Township is easily accessible by Highways 9, 27, 400, 
and 407 and is only 30 minutes from Toronto Pearson International Airport.

King has a population surpassing 29,000 people and is projected to grow to 49,800 people by 
2051. An important asset of King Township is its strong rural economy and agricultural sector, 
which depend on the Holland Marsh’s deep fertile soils and rich growing season. About 60 per 
cent of the Holland Marsh, also known as “Ontario’s Vegetable Basket,” is in King.

The Township’s major infrastructure includes roads and bridges; water distribution and wastewater 
collection; waste management (collection); disposal and recycling; recreation facilities; parks; 
and fire and emergency services.  Infrastructure also includes administration facilities for fire, 
operations and other service departments and vehicles for parks, operations and fire and 
emergency services.
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The Township of King provides the following 
major services and many others:

•	 Fire and emergency services

•	 Recreation programs and facilities

•	 Water distribution systems

•	 Wastewater collection systems

•	 Garbage collection, disposal and recycling

•	 Municipal roads and bridges

•	 Parks

•	 Economic development

•	 Community planning and growth management

•	 Building Permit Issuance and Inspections

•	 By-law Enforcement

•	 Library Services

•	 Fleet Services
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Councillor 
Jordan Cescolini

Ward 1

Councillor 
David Boyd

Ward 2

Councillor 
Jennifer Anstey

Ward 3

Councillor 
Mary Asselstine

Ward 4

Councillor 
Debbie Schaefer

Ward 5

Councillor 
Avia Eek

Ward 6

Members of Council

Mayor Steve Pellegrini

King Township is governed by an elected 
Mayor and six Councillors, each representing 
one of the six wards within the Township. 
As head of Council, the Mayor represents the 
Township on York Regional Council. Council 
sets policy and directs the affairs of the 
municipality with assistance from a staff 
of dedicated full-time employees.  

Legislation dictates municipal elections 
be held every four years.  

Community Profile  
“About King”
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Where are we located?

King Township is one of 9 municipalities located within the Regional Municipality of York, as 
indicated by this map of the Region, and a map of the Township that follows on the next page.

York Region | 2021 Census Release Report | Population and Dwelling Counts

York Region | 2021 Census Release Report 

Population and Dwelling 
Counts Facts at a Glance

P
Yor

op
k Reg

ul
ion 2021 Census

by Loc
a
al M
t
u
ion
nicipality

York Region has grown by  
63,455 people or 5.7% since 2016  
to a population of 1,173,103 in 2021

York Region is the seventh-largest 
Census Division in Canada and the 
third-largest in Ontario

Vaughan had the largest population 
growth of 16,870 people, followed 
by East Gwillimbury and Markham

East Gwillimbury is the fastest  
growing municipality in Canada with 
a growth rate of 44.4% since 2016

York Region added 33,956 new 
occupied dwellings between 2016 and 
2021, second to Toronto in the Greater 
Toronto and Hamilton Area (GTHA)

Note: York Region census population and dwelling counts do not include the Census Subdivision of Georgina Island.
All population figures do not include the census undercoverage. Totals may not add up due to rounding.
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Ward locations

Ward 1 King City and Snowball

Ward 2 Nobleton and Laskay

Ward 3 Rural King

Ward 4 Schomberg, Lloydtown and Pottageville

Ward 5 King City and Kettleby

Ward 6 Ansnorveldt
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Economic Profile
The Township is anticipated to grow to a population of approximately 50,000 and 17,700 jobs 
by 2051. King is approximately 40 kilometers from Downtown Toronto, strategically located near 
major highways and neighbors the County of Simcoe and Peel Region.

King is home to a diverse mix of over 1550 1 businesses, including the corporate head office of 
Priestly Demolition Inc., Astemo Canada, Brookdale Treeland Nurseries, King Animal Hospital, 
Clublink and Robert B. Somerville Company.

Most of the economic development within the Township is situated in its three villages, King City, 
Nobleton and Schomberg which, attract both residents and businesses seeking to locate in a 
rural community that features urban amenities. The Township is also home to the Holland Marsh 
Specialty Crop Area, which plays a vital role in Canada’s food export market and generates over 
$1 billion annually through farming, processing and distribution.

King is also home to three post-secondary institutions focused on applied research, education and 
training opportunities:  Seneca Polytechnic College - King City Campus; Koffler Scientific Reserve 
at Jokers Hill, University of Toronto; and the Muck Crops Research Station, University of Guelph.

1 Note that 1550  business number have been reported via Lightcast dataset from December 2024 in Analyst. This is an economic 
analysis software made available to municipalities by the Ontario Ministry of Rural Affairs. The Regional Municipality of York conducts an 
annual Employment Survey in King which captures store front businesses within the municipality. The total storefront businesses in King 
through the 2024 York Region Employment Survey is 516 Businesses.
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Employment 
Area Lands

Major designated or zoned industrial and commercial areas are found within the communities of 
King City, Nobleton and Schomberg. Areas designated by the Official Plan as Employment Area 
include 95 Acres within King City, approximately 35 acres in Nobleton and approximately 20 acres 
in Schomberg.

To accommodate anticipated growth, the Township is also planning for the expansion of 
employment lands in the Nobleton Village Reserve, Schomberg and King City via the Official Plan 
update. A portion of the Whitebelt lands, currently unurbanized lands outside of the Greenbelt, are 
also being considered as a potential new settlement area for future employment uses.

There are opportunities for redevelopment and intensification in the three village cores, including 
an update to the Community Improvement Plan (CIP) and comprehensive village core design 
guidelines that will nurture and guide development in a sustainable manner.
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Business Profile
Over the years, many companies have chosen to set up business in King. Today, the Township 
is home to 1,414 companies from different industries.  

Top 10 employers within the Township of King are:

1.	 Priestly Demolition Inc.

2.	 Seneca College

3.	 Astemo Canada Inc.

4.	 Brookdale Treeland Nurseries Limited

5.	 Cardinal Golf Club

6.	 King Animal Hospital

7.	 Robert B. Somerville Company Limited

8.	 The Country Day School

9.	 Township of King – Municipal Offices

10.	Showa

Within the Economic Development Division includes several programs and services for Business 
Retention such as:

•	 Business Concierge Program

•	 CIP Grant Program

	 o Village Vibrancy Stream 
		  - Pop-up Patio Program

	 o Rural Resiliency Stream

•	 Government and Stakeholder Partnerships 

•	 Partnership with

•	 Tourism Events

•	 Marketing Campaigns to support Business Development and Tourism.
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The Township of King has seen a considerable amount of growth in recent years; however, it is 
mainly focused in residential areas and a smaller percentage is focused in commercial and 
industrial areas.  Below is the split in the various categories:

The Township collects property taxes on 
behalf of the Region of York and the School 
Boards.  The split is represented below 
between the three levels of government.

Public schools with classes from kindergarten 
through grade twelve are administered by the 
York Region District School Board and the 
York Catholic District School Board. A private 
Catholic high school, St. Thomas of Villanova 
College, and private JK -12 school, The Country 
Day School, are also located in the township.

Seneca College owns a campus located in the southeastern portion 
of King Township, where the College offers various programs.

•	 Residential

•	 Commercial

•	 Multi Res.

•	 Industrial

•	 Other 
(Farm/Forest)

 Township     Region of York    School Board

Assessment Value

40%

43%

17%

Residential
92%

Commercial 4.9%

Other (Farm/Forest) 1.9%

Industrial 1%

Multi Res. 0.2%
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Demographics
King Township’s population grew by 11.5% between 2016 and 2021, from 24,512 to 27,333. The 
population density is 73.6 people per square kilometre; however, the Township is characterized 
by areas of low density farming communities and the much higher density of its three major 
communities. In 2021, of the 27,333 residents in the Township, 8,396 resided in King City, 6,50 
in Nobleton, and 2,656 in Schomberg.  The population growth from 2021 to 2026 is 
estimated to be 7.8%.

The age demographics show an even distribution between the age groups. 
The median age as of 2021 was 43.6, slightly higher than the Ontario median age of 41.6.  

•	 0-19

•	 20-44

•	 45-64

•	 65+

(Based on statistics Canada and the BMA Municipal Study)

45-64
32%

65+
16%

0-19
24%

20-44
28%
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The Corporation of the Township of King

Chief Administrative Officer
Daniel Kostopoulos

Director of Community 
Services

Chris Fasciano

Director of Corporate 
Services

Jennifer Caietta

Director of Finance 
& Treasurer

Peggy Tollett

Director of Growth 
Management 

& Chief Planner
Stephen Naylor

Director of Public 
Works

Samantha Fraser

Population of the Township of King 28,889

Total FTE (9.0)

Total FTE
(68.0)

Library BoardKing Township 
Public Library

Total FTE
(27.0)

Total FTE
(13.0)

Total FTE
(38.0)

Total FTE
(47.0)

Strategy and Transformation

 Council Services 
& Government Relations 

Facility Services Clerks Revenue and
Taxation Planning Services Capital Services

Transportation 
Services

Environmental 
Services

Parks & Forestry

Building Services

By-law Enforcement

Development 
Engineering

Budget & Financial 
Reporting

Procurement

Communications

Human Resources

Legal

Information 
Technology

Fire & Emergency 
Services

Recreation & 
Business Services

Heritage and 
Culture

Sustainability & 
Environmental 

Outreach

Economic Development

Total FTE’s = 202 (2025 Approved)
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The Corporation of the Township of King

2026 Budget Transmittal
The 2026 Budget is the Township’s first under the provincial Strong Mayor legislation, which was 
expanded to King effective May 1, 2025. In accordance with the legislation, the Mayor has the duty 
to propose the municipal budget and in-year amendments, subject to council amendments and a 
separate mayoral veto and council override process. It is important to note that when these powers 
were introduced, the Mayor directed staff to prepare the 2026 Budget with past budget and business 
planning processes and issued a decision to reduce the Mayor’s veto period to one day. 

The budget outlines how municipal funds are allocated and collected to maintain current service levels 
while balancing the priorities and direction from Council. The 2026 budget represents a balanced 
approach to maintaining current service levels with minimal base-level budget increases, while also 
offering some service enhancements. The assessment base remains unchanged from 2022-2025 and 
going forward into 2026. However, the budget does reflect assessment growth based on projections 
from the Municipal Property Assessment Corporation (MPAC), which is used to balance some of the 
requested program changes and enhancements.

To balance the general tax levy increase, several efficiencies were implemented which 
include the following:

•	 Review of fees and charges in all departments

•	 Review of overhead charge backs for building which is fully funded by building permit 
fees and water and wastewater which is funded by the utility rates

•	 Implementation of the provincial Blue Box regulation (O.Reg 391/21), which shifts 
responsibility of recycling collection from the Township to producers by January 1, 2026

•	 New fees in several departments to help offset the impact of increased costs within the budget

•	 Of the 3.74% increase 1.99% is to support Asset Management Plan (AMP) for the next 15 years

•	 Increase to minimum wage requirements 

These efficiencies and new revenue sources help offset cost pressures to continue to provide a high 
quality of life through high service levels.

As we move forward with the budget, staff will provide Council with a full inventory listing of Service 
Levels to fully understand the services that the Township of King provides.  

Through consultation with the Mayor and Council, the Senior Leadership Team, and staff will continue 
to present a well-balanced annual budget and additional financial strategies that provide a fiscally 
responsible outlook for the Township of King.
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The Corporation of the Township of King

For 2026, staff have prepared a Service Based budget in the following categories:

Governing King Maintaining King 

Greening King Planning and Growing King 

Keeping King Safe Serving King 

It is essential for the Township to be clear about the services it provides to residents. This clarity 
helps in setting expectations and allows for better communication between the Township and 
its residents. The key services provided by the Township include Greening, which focuses on 
environmental sustainability and beautification; Keeping King Safe, which encompasses public 
safety and emergency services; Maintaining King, which ensures the upkeep of public spaces and 
facilities; Planning and Growth, which manages development and land use; Serving King, which 
includes recreation, culture, libraries and community engagement; and Governing, which involves the 
administration and governance of the municipality. By clearly defining these services, the Township 
can better plan and allocate resources to meet the needs of the community.

Adopting a service-based budgeting approach also allows the Township to identify and address any 
gaps or inefficiencies in service delivery. By focusing on the specific services provided, the Township 
can evaluate the effectiveness of each service and make adjustments as needed to improve overall 
performance. This approach encourages continuous improvement and innovation, as the Township 
can more easily identify areas for enhancement and allocate resources accordingly. Ultimately, a 
service-based approach to budgeting ensures that the Township can provide high-quality services to 
its residents in a more efficient and effective manner.

Continuing from 2025, this will be the Township’s second year presenting a service-based approach 
to budgeting, as opposed to a departmental approach, which allows the Township to focus on the 
specific services it provides to residents. This format enables citizens to interpret the budget in 
line with the services that citizens access and consume. By clearly defining and understanding the 
services offered, the Township can make more informed decisions about where to allocate funds, 
ensuring that the most critical services receive the necessary support. This approach also promotes 
transparency and accountability, as residents can see exactly how their tax dollars are being spent on 
the services that matter most to them.
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The Corporation of the Township of King

Greening King 
The service area of Greening King is dedicated to enhancing environmental sustainability and 
quality of life in the community. This includes comprehensive garbage collection programs 
to manage waste effectively. The maintenance and development of parks, trails, and open spaces 
provide residents with recreational opportunities and green spaces for relaxation and enjoyment. 
Forestry and tree management ensure the health and growth of the town’s urban forest, 
contributing to cleaner air and natural beauty. Additionally, climate change initiatives focus on 
reducing the township’s carbon footprint and promoting eco-friendly practices. Together, these 
services work to create a greener, healthier, and more sustainable community 
for all residents.

Keeping King Safe 
Keeping King Safe, which includes Fire and emergency services, Animal services, Bylaw enforcement, 
and traffic calming, plays a crucial role in maintaining the safety and well-being of the community. 
Fire and emergency services are dedicated to responding swiftly to fires, medical emergencies, and 
other critical incidents, ensuring the protection of lives and property. Animal services focus on the 
welfare of animals, addressing issues such as stray animals, animal cruelty, and pet adoptions. Bylaw 
enforcement ensures that local regulations are followed, addressing concerns like noise complaints, 
property maintenance, and illegal dumping. Traffic calming measures are implemented to enhance 
road safety, reduce speeding, and create safer environments for pedestrians and cyclists. Together, 
these services work collaboratively to create a secure, orderly, and compassionate community.
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The Corporation of the Township of King

Maintaining King 
The service area for maintaining King includes a wide range of responsibilities aimed at 
ensuring the township’s infrastructure is safe, functional, and well-maintained. This includes road 
maintenance to keep streets in good condition, winter maintenance to manage snow and ice, and 
sidewalk upkeep to ensure pedestrian safety. Additionally, the service area covers street lighting to 
enhance visibility and security, facility maintenance to keep public buildings in optimal condition, 
fleet services to manage and maintain the township’s vehicles, and asset management to oversee 
and preserve the township’s physical assets. Together, these services work to provide a 
well-maintained and efficient environment for all residents and visitors.

Planning & Growing King 
The service area for Planning and Growing King involves several key functions that are essential 
for the development and growth of the township. This includes the issuance of building permits, 
which ensures that all construction projects comply with local regulations and standards. 
Development engineering services are responsible for overseeing the technical aspects of new 
developments, ensuring that infrastructure such as roads, water, and sewage systems are properly 
designed and constructed. Planning and policy work involves creating and implementing policies 
that guide the township’s growth and development, ensuring that it aligns with the community’s 
vision and goals. Additionally, business attraction and retention efforts focus on bringing new 
businesses to the township and supporting existing ones, contributing to the local economy 
and creating job opportunities.
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The Corporation of the Township of King

Serving King 
The Serving King services are designed to foster a strong sense of community and provide valuable 
resources to residents. Recreation programs offer a variety of activities for all ages, promoting health 
and wellness. Library services provide access to books, digital resources, and educational programs, 
supporting lifelong learning. Heritage and culture initiatives celebrate the township’s rich history and 
diverse cultural heritage. Community engagement efforts ensure that residents are actively involved 
in local governance and decision-making. Licensing and customer services offer essential support, 
ensuring that residents have access to the information and services they need.  Together these services 
create a vibrant, inclusive, and well-connected community.

Support Services are allocated to each service area and are crucial for the efficient functioning 
of the Township of King. Information technology provides the backbone for digital operations, 
ensuring that all technological systems are up-to-date and secure. Financial services manage 
the township’s budgeting, accounting, and financial planning, ensuring fiscal responsibility. 
Human resources services focus on employee resources, recruitment, and training, fostering 
a positive work environment. Communication services ensure that information is effectively 
disseminated both internally and externally, while corporate strategy services guide the 
township’s overall direction and long-term planning.

Governing King 
The Governing King includes aspects that oversee the Township such as Council, legal services, 
insurance and risk management and legislative services. Council, which is responsible for making 
key decisions and setting policies that guide the Township in development and governance. Legal 
services provide essential support by offering legal advice, handling litigation, and ensuring that 
all actions comply with the law. Insurance and Risk services manage the community’s exposure 
to various risks, ensuring that there are adequate measures in place to protect against potential 
losses. Legislative services are tasked with drafting, reviewing, and implementing local laws and 
regulations, ensuring that the community operates within a clear and structured legal framework. 
Together, these services work collaboratively to maintain order, uphold the law, and protect the 
community’s interests.
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The Corporation of the Township of King

2026 PROPOSED Budget Overview:

The estimated overall impact for the Township is a blended rate of 3.20% which includes 
York Region’s budget increase at 4.25% and the assumption of a zero-budget increase for 
the School Boards. 
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The Corporation of the Township of King

2026 Proposed Net Operating Budget

Maintaining King,  
$23,173,565 
51%

Serving King,  
$7,021,254 
15%

Greening King,  
$4,617,952 

10%

Governing King,  
$3,687,107 

8%

Keeping 
King Safe,  
$5,232,422 

11%

Planning & 
Growing King,  
$2,117,995 
5%
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The Corporation of the Township of King

Key Service Areas

Fire & Emergency Services 8.9% 
$4,060,351

Facility Maintenance Services 6.6% 
$3,015,760

Public Library Services 6.7% 
$3,070,492

Recreational Services 3.8% 
$1,740,517

Parks, Trails & Open Spaces 3.8% 
$1,741,023 

Road Maintenance 13.8% 
$6,331,434
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The Corporation of the Township of King

Based on Residential Property Tax Assessment at $1,000,000, 
estimated 2026 taxes of $9,169

Estimated Township Taxes of $3,721

Township only taxes - 2026

Township,  
$3,721 
40%

Region 
$3,918 

43%

School Board,  
$1,530 

17%

Maintaining King,  
$1,880.66 
51%

Serving King,  
$569.81 
15%

Greening King,  
$374.77 

10%

Governing King,  
$299.23 

8%

Keeping 
King Safe 

$424.64 
11%

Planning & 
Growing King,  
$171.89 
5%
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The Corporation of the Township of King

2026 Proposed Operating Budget by Expenditure
(Includes Program Changes)

Expenditures
Labour Compensation - $33,119,067
This is directly linked to existing staffing and includes negotiated union contract adjustments for 
union staff, economic adjustments, job rate progression and benefit adjustments, such as statutory 
deductions. (Examples are Canada Pension Plan, Employment Insurance, or the Ontario Municipal 
Employees Retirement System.)

Contracted Services - $17,535,240
The Township also engages with outside contractors to assist with providing services for  
residents including snow removal, clean up, repairs and maintenance of facilities. This also 
includes maintenance of fleet and repairs. 

Transfers to Reserves / Capital - $14,731,664
These transfers are mainly used to fund certain debt payment requirements in the operating 
budget.  This includes a $9.0 million transfer to reserve funds that will be used to fund capital 
projects for both growth and infrastructure projects.

Other - $3,628,955
A significant portion of this funding comes from internal charges for work performed for other 
departments or divisions within the Township of King. These internal recoveries include charges 
for capital and full cost recovery for the Building, Water, and Wastewater Divisions.

Materials, Equipment, and Supplies - $3,806,989
These include expenses for office, supplies, materials, cleaning supplies, small tools, and supplies 
as part of the daily operations of the municipality.

Utilities - $1,846,645
This includes water, hydro, and electricity based on the usage of Township facilities.

Page 26



2026 Township of King Budget Book

The Corporation of the Township of King

2026 Proposed Operating Budget by Revenue
(Includes Program Changes)

Revenue Sources and Trends
Tax Revenue - $43,754,576
This is the largest funding source for the Township of King, and it funds both operating and capital 
expenditures. The funding requirements of the Township are determined through the budget 
process and the tax rate is set on these requirements. The tax rate is determined by dividing the 
funding requirement by the property assessment base. The assessment base for 2026 is projected 
to increase by $450,000. The 2026 Budget required an additional $1,439,204 of funding to 
balance the budget.   This includes changes in service levels for new services or enhancements.
The Township of King is also responsible for collecting taxes on behalf of the Region of York 
(upper tier municipal government) and the Board of Education (both public and separate). 
These amounts are not included in the Township of King tax revenues shown in this document 
but are included in the property tax bills sent to the property owners.

User Fees - $22,767,423
This is the second largest revenue source for the Township of King and is reviewed and updated 
annually. Each year, all departments adjust their user fees for cost of living increases between 3% 
to 5%. Some examples of user fees include fees charged for recreation programs, facility rentals, 
development applications, building permits and licenses. The operating budget is adjusted for 
changes to the user fees through the budget process. In conjunction with the adoption of the 
budget, the fee by-law is also approved by Council on a yearly basis.

Other - $5,723,491
A significant portion of this funding comes from internal charges for work performed for other 
departments or divisions within the Township of King. These internal recoveries include charges 
for capital and full cost recovery for the Building, Water, and Wastewater Divisions.

Transfer from Reserves - $1,982,099
These transfers are mainly used to fund certain debt payment requirements in the operating 
budget.

Grants - $440,971
A significant portion of this revenue comes from the Ontario Municipal Partnership Fund 
(OMPF) which is an annual unconditional grant from the Province of Ontario, for assisting rural 
communities in providing services to their citizens.  There are also some smaller grants for 
community and cultural.
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The Corporation of the Township of King

Township’s Operating Budget Process
The Township’s annual budget process is aimed at providing decision-makers, members of 
Council, with qualitative and quantitative information to ensure informed decisions can be made 
regarding the budget. The diagram below illustrates the process that is followed in completing 
the Township’s annual budget.  More detailed information regarding the various steps in the 
process is below:

The Township Budget began in the Summer of 2025. For the 2026 budget, staff were directed 
to follow the 2023-2026 Council Work Plan in identifying priorities to be funded in this year’s 
budget. The focus was to maintain current service levels and base level capital budget at the same 
level as in prior years and to incorporate the rising inflation costs in the operating budget while 
looking at opportunities for efficiencies and revenue adjustments to reduce the overall budget 
impact. The 2026 budget incorporates one program change into the operating budget to allow for 
enhancements and increases to services required to meet the growth of the Township. 

Develop Budget 
Business Plain

Public 
Consultation

Prepare Base 
Budget

Council 
Presentation 

of Budget

Program Changes
(if applicable)

Budget 
Deliberations

Senior Leadership 
Review (SLT)

Budget Approval

Draft Budget
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The Corporation of the Township of King

The 2026 Budget represents the fourth and final year of this Council 
and the continuation of some of the strategies from the previous term. 
Each Service Plan identifies the 2026 Goals to each priority area listed:

A GREENER FUTURE

Planning for a green and sustainable future means finding ways to 
adapt to climate change pressures while also offsetting the effects that 
it has already had. It means focusing on protecting and enhancing our 
environment and natural lands, while maintaining future sustainability.

SUSTAINABLE ASSET MANAGEMENT
Making investments in the Township’s infrastructure, ranging 
from transportation assets and environmental assets to facilities 
and parks, will allow the municipality to maintain its existing 
infrastructure while planning for new growth and development. 
We will strive to implement asset funding strategies for continued 
infrastructure investments and improvement of capital assets.

COMPLETE COMMUNITIES
Strengthening the capacity of the Township and its citizens 
will enable continued collaboration to resolve challenges and 
maximize opportunities to build stronger, safer communities. It is 
a commitment to continuous improvement in fostering prosperous 
communities where all citizens have a sense of belonging.

SERVICE EXCELLENCE
Exploring and implementing innovative methods for communicating 
with the community and delivering services through technology, 
modernization, process improvements and data-driven decision 
making, matched with the creation of strong guiding frameworks 
and empowered staff, will allow the Township to work towards 
exceeding service expectations and surpassing customer service 
standards to meet the needs of citizens.
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The Corporation of the Township of King

Foundational principles used to develop the multi-year operating budget / forecast included 
the following assumptions:

i.	 Maintaining existing programs at current service levels.

ii.	 Identification of incremental operating costs directly associated with growth in population 		
	 and/or municipal service requirements.

iii.	 Identification of incremental property tax revenue aligned with assessment growth forecast.

iv.	 Incremental changes in user fees and charges for 2026 based on an annual increase 
	 within a range of 1% - 2.5%, unless unique circumstances warranted alternate consideration.

v.	 Water and Wastewater Rate increases of 2.99% in accordance with the Region of 
	 York’s multi-year financial sustainability plan and Township operating/capital requirements.

Parts of the Budget Process consist of:

A.	 That all growth-related requests for incremental expenditure allocation be identified 
	 on a segregated basis at the service type level;

B.	 That any municipal service enhancement/reduction or proposal to introduce a new  
	 municipal service be presented as a Program Change Request for Council review and  
	 consideration based on its own merit/business case justification; and

C.	 That a 10-Year Capital Forecast has been developed from 2026-2035 which includes 
	 the following:

i.	 Prioritized need and alignment with respective master plan(s); 

ii.	 Availability of financial and human resources to complete infrastructure works,

iii.	Reviewed annually for purposes of evaluating project priority status and progress 
	 to completion.

Page 31



2026 Township of King Budget Book

The Corporation of the Township of King

1) Service Plans:

The purpose of the service plan is to provide consistent details about the responsibilities, activities, 
and outcomes by service type.  Service plans for each service be found under the relevant service 
categories’ tab within the draft budget binder.

Each Service Plan will have the following sections:

•	 Service types

•	 2025 Accomplishments

•	 Significant Opportunities and Risks

•	 2026 Priority Strategic Plan Alignment with Details

2) Base Operating Budgets:

The base operating budget is the annual spending plan for the Township’s expenses and forms 
the means of ensuring access to adequate financial resources.  The base operating budget is 
the primary means by which most commitments associated with the acquisition of goods and/
or services of the municipality are controlled.  The 2026 Base Operating budget represents the 
approved 2025 operating budget, adjusted for economic increases in salaries and wages, and is 
expected to reflect the costs of maintaining existing programs and services.

As part of the budget target for 2026, staff were provided with a series of assumptions to 
assist with the process which include the following:

•	 Natural Gas = 2% rate increase; However, you should adjust your budget up or down based on 
your projected volume for 2025 based on factors like 2023/2024 actuals, new energy efficient 
equipment recently installed; (Look at average 2021 to 2023)

•	 Electricity = 2% rate increase; adjust budgets for volume changes first, then apply the rate 
increase.

•	 Water = 3% rate increase; adjust for volume changes, if applicable.

•	 Insurance = 5% increase on 2025 Actuals.

•	 Fuel = Increase of 2% on the average of 2024 actuals and 2025 projections to the end of the 
year

•	 Minimum Wage currently at $17.20 and as of October 1, 2025 to $17.60 per hour. For students 
under 18, the current rate of $16.20 per hour increasing to $16.60 per hour in October.
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For 2026, staff will provide information on the following categories:
Mandatory 
To account for new expenses that must be incurred as a result of service requirements mandated 
under provincial legislation. For example, if there is a provincial mandate to carry out a particular 
service within and/or for the community this may require the Township to incur costs that need to 
be captured within the budget.

Employee Compensation 
This is directly linked to existing staffing and includes negotiated union contract adjustments for 
union staff, economic adjustments, job rate progression and benefit adjustments, such as statutory 
deductions. (Examples are Canada Pension Plan, Employment Insurance, or the Ontario Municipal 
Employees Retirement System.)

Inflation  
This accounts for the increase in average prices of services or commodities that may impact 
budgeted expenses. For example, if the cost of construction material has significantly increased, 
the budget will need to account for additional expense costs. 

Utilities 
This section is used to identify utility changes; projected rate changes are provided by finance and 
the volume changes are determined by the department responsible for the facility.

One-Time Budget 
The One-Time Budget adjustments capture either revenue or expenses to be incurred only once. 
For example, the cost of computers or furniture for new staff.
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Growth 
Growth adjustments will consider the direct result of community or market growth that will 
impact the annual budgets for increased costs for materials, contracted services, or supplies.  For 
example, an increase in demand for a particular service or program that is a result of social and 
economic growth.

Efficiencies  
The efficiencies adjustments will be used to capture cost savings or improvements. For example, 
a decrease in the use of office supplies as a result of moving services online would be considered 
an efficiency to be captured.   Departments are required to find base operating budget efficiencies 
without a reduction to current service levels. (Examples are lower usage, consumption, or different 
service delivery methods.)

Capital Operating Impact  
The Capital Operating Impacts are intended to capture costs associated with the operating budget 
as a result of capital works.  For example, a new splash pad would include cost of maintenance and 
water usage.

Pre-Approved Council Initiatives 
This would represent a mid-year or current year request from Council that had a financial impact 
to the base budget for 2025. For example, a new service level requested by Council during the 
year would have a cost impact that will be recognized in the following year’s budget and will be 
tracked separately.

Revenue Adjustments 
This relates to the incremental revenue impact of a proposed cost recovery-related increase on 
existing fees in the fees and charges by-law.  This includes revenue adjustments based on use of 
the facilities which could increase or decrease, based on demand.
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Fee Increase / New Fees 
The incremental revenue impact of new fees or charges for the recovery of costs related to a 
product, service, or program that the Township has not charged for in the past.  All fee increases 
and new fees will be part of an overall Council report for consideration as part of the 2026 
Budget process..

Below is an example of the various columns for departments to itemize their expenses 
and revenues:

2026
Base

Budget

Employee
Compensation Mandatory Inflation Utilities One-Time Growth Efficiencies

Capital
Operating

Impact

Pre-Approved
Council

Initiatives

Revenue
Adjustments

Fee
Increases

2026 Total
Requested

Budget

%
Increase

over Base
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3) Program Changes:
The purpose of a program change form is to provide detailed information relating to the need 
for a change in resource requirements which may include additional staff or contract personnel.  
Departmental requests for a change in program direction and/or new staffing for the 2026 year 
are reviewed and prioritized by department heads prior to submission for Council review and 
consideration. Program Changes will be attached to each department and reviewed and 
prioritized by the Senior Leadership team.

Below is a sample of the Program Change form for the 2026 Budget:
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4) Ten-Year Capital Plan / Forecast:
The 2026 Capital Plan will be reviewed and amended as required as part of the overall budget 
approval process for Operating and Capital programs. For information staff have provided th 
10-year capital plan from 2026-2035 which is subject to change and will be refined each year 
as part of the annual budget process..

5) Public Consultation:
Staff are committed to engaging the public through open methods of communication through 
the SpeaKing platform. Staff will hold a public open house on November 12, 2025, to present the 
budget and take questions from the public. 

6) Budget Tabled:
The 2026 Budgets and Service Business Plans will be tabled on Monday, November 24, 2025 and 
if there are no amendments, will also be considered adopted. If there are amendments, Council 
deliberations will occur on December 8, 2025. Public notice of the 2026 budget schedule will be 
published in local newspapers and the Township’s website for several weeks.
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Budget Roles and Responsibilities
Mayor and Council

Under the Strong Mayor framework, the Head of Council (HOC) is required to propose the budget 
annually by February 1. The proposed budget must be shared with each member of council, the 
municipal clerk and the public. Should a budget not be proposed by February 1, council is required to 
prepare and adopt the budget. 

It is important to note that mechanisms exists to amend a budget proposed by a HOC:  

•	 After receiving the proposed budget, Council can amend the proposed by passing a 
resolution within 30 days.

•	 The HOC would then have 10 days from the end of the council review period to veto any council 
amendment. To do this, written notice of the veto and  rationale must be provided to council and 
the municipal clerk on the day of the veto.

•	 Within 15 days of the veto period, council may override the veto with a vote of two-thirds 
of all council. 

•	 Mechanisms are in place to allow council and the HOC to shorten their review, veto 
and override process.

•	 At the end of this process, the resulting budget is deemed adopted. 

Note: separate processes exist for a HOC to propose an in-year amendment to the budget.
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Township Staff 

Every employee has a responsibility in the development of the budget, whether in its formulation, 
preparation, implementation, administration or evaluation. Ultimately, the Township Senior Leadership 
Team (SLT), through the CAO, is accountable to the Mayor and Council for the performance of 
departmental personnel in meeting specific objectives within allocation resource limits. Actual budget 
preparation responsibility can be identified more specifically as follows:

•	 SLT is responsible for reviewing, modifying and assembling their cost data into a departmental 
request package and a departmental business plan;

•	 SLT critically evaluates all requests, prioritizes, and submits only those requests which 
are consistent with Council policies, the Council Work Plan, administrative direction and 
departmental objectives.  Preparation of budget requests, goals and objectives should coincide 
with stated annual goals.

The Treasurer and staff within the Finance Division are responsible for:

•	 Preparing short- and long-range revenue and expenditure forecasts

•	 Reviewing departmental budgets with SLT and individual departments

•	 Analyzing, summarizing, and making recommendations on the budget requests to the Chief 
Administrative Officer (CAO)

•	 Reviewing the linkage/consistency/alignment between budget requests and overall budget 
goals, Development Charge Background Study, 10-year Capital Plan, department Master Plans 
and policies

•	 Consolidating all budget requests and the impact of all budget requests into a package that 
clearly communicates the Township’s budget, budget pressures, budget impacts, financial/
budget policies, and the Township’s financial plan.

Ensuring Financial Stability, we balance 3 important concepts: 
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Basis of Accounting
All financial information is prepared in accordance with Canadian generally accepted accounting 
principles (GAAP) for local governments as recommended by the Public Sector Accounting Board 
(PSAB) of the Chartered Professional Accountants Canada (CPA Canada).  The Township of King 
follows the accrual basis of accounting, which recognizes revenues as they become available and 
measurable, and expenditures are recognized as they are incurred and measurable as a result of 
goods or services and the creation of a legal obligation to pay.

Effective January 1, 2009, the Township adopted CPA Canada Public Sector Handbook section 1200 
“Financial Statement Presentation” and section 3150 “Tangible Capital Assets”.  This required that the 
Township provide details on their Tangible Capital Assets, namely: their historical cost, accumulated 
amortization and an amount charged to operations that represents the value of the assets that have 
been used up, amortization expense.  

The Township’s 2026 Budget do not include a charge for amortization; this effectively understates the 
reported cost of the programs and services described in the budget.  A report will be presented to 
Council to reflect amortization, post-employment benefit expenses and solid waste landfill closure and 
post-closure expenses.
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Budgeting
As per section 290(1) of the Municipal Act, 2001, “for each year, a local municipality shall, in the year or 
the immediately preceding year, prepare and adopt a budget including estimates of all sums required 
during the year for the purposes of the municipality, including:

•	 Amounts sufficient to pay all debts of the municipality falling due within the year;

•	 Amounts required to be raised for sinking funds or retirement funds; and

•	 Amounts required for any board, commission, or other body

Accordingly, Township Council is required to approve a balanced budget each fiscal year that must 
be finalized and approved prior to final property tax bills being issued. The operating budget includes 
annual expenditures for personnel costs, materials and supplies, contracted services, minor capital, 
debt charges, reserve transfers and program fees. The Township’s capital budget includes expenditures 
and financing sources to acquire, construct, maintain and facilitate Township capital assets such as: 
roads, bridges/structures, water distribution and wastewater collection systems, recreational facilities, 
and administrative facilities.

As permitted under Regulation 284/09 in preparing the budget for a year, a municipality may exclude 
from the estimated expenses all or a portion of the following:

•	 Post-employment benefits expenses,

•	 Solid waste landfill closure and post-closure expenses, and

•	 Amortization expenses (related to tangible capital assets).
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These expenses were not included in the Township’s budget for 2026. The Township of King, like 
most municipalities, continues to prepare budgets on the traditional funding basis where revenue and 
expenditures for operating and capital budgets are balanced.  

Impact of Excluded Expenses on 2026 Budgeted Accumulated Surplus

The equity of a municipality is defined as “accumulated surplus”. The accumulated surplus consists 
mainly of:

•	 Any operating fund surpluses including local boards

•	 Equity in Tangible Capital Assets

•	 Reserves and Reserve Funds

•	 Capital Funds less Unfunded Liabilities such as Employee Future Benefits and Post Closure 
for Landfill sites

The result of changes to the accounting standards is that the Township’s surplus for budgeting 
purposes differs from the surplus on the Township’s financial statements.  The amounts excluded 
consist of the following:

•	 Employee future benefits expense	

•	 Asset retirement obligations	

•	 Acquisition of tangible capital assets	

•	 Amortization expense of tangible capital assets	

The changes to accounting and reporting requirements under PSAB are a financial accounting 
treatment only and do not affect operating surpluses. This difference is one of financial statement 
presentation only. Accordingly, on a funding basis, there is no projected impact to the Township’s 
accumulated surplus. Regulation 284/09 requires a municipality to identify the impact of the 2026 
budget on the Township’s accumulated surplus after converting the 2026 budget and assumptions to 
the full accrual basis of accounting.

The result of changes to the accounting standards is that the Township’s surplus for budgeting 
purposes differs from the surplus on the Township’s financial statements. The estimated effect on the 
2026 ending surplus due to the excluded expenses and change in reporting is anticipated to be a net 
increase of $4.4 million, summarized as follows:

Employee future benefits expense ($150,000)

Asset retirement obligation expense 159,000

Acquisition of tangible capital assets 16,524,928

Amortization expense of tangible 
capital assets (12,100,000)

 $4,433,928

The changes to accounting and reporting requirements under PSAB are a financial accounting 
treatment only and do not affect operating surpluses. This difference is one of financial statement 
presentation only.
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Employee Future Benefits Expense
Employee future benefits include sick leave benefits, vacation pay and post-retirement non-pension 
benefits. Benefits are earned by employees in the current period but not paid for by taxes or rates 
until a future period. PSAB standards do not require liabilities associated with Employee Future 
Benefits to be fully funded by setting aside any portion of the accumulated surplus as reserves 
and/or reserve funds.

The Township’s financial statements report liabilities and expenses relating to Employee Future 
Benefits while the Township’s budget includes estimated expenditures based on expected cash 
payments to be made during the year. The liability for Employee Future Benefits in the Township’s 
2024 Financial Statements is approximately $4.2M.

The impact of Employee Future Benefits expense is a decrease to the accumulated surplus and is 
estimated to be $150K in 2026 which is the change in the liability in 2024. 

As part of long-term financial planning, the Township continues to budget for estimated annual 
payments for related expenses and will contribute funds to reserves which will assist in closing 
the current funding gap.
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Asset Retirement Obligations Expense

Amortization Expenses on Tangible Capital Assets

PSAB standards do not require liabilities associated with asset retirement obligations, specifically, solid 
waste landfill closure and post-closure care activities to be fully funded by setting aside any portion of 
the accumulated surplus as reserves and/or reserve funds.

Under the Ontario Environmental Protection Act, the Township is required to provide for the closure 
and post-closure care of solid waste landfill sites. 

As at December 31, 2024, the Township had a liability for asset retirement obligations including landfill 
closure and post- closure costs of approximately $2.8M of which $413K is funded by reserves.  The 
impact (change) of Asset Retirement Obligation costs is an increase to the accumulated surplus and is 
estimated to be $159K in 2026.

Staff will continue to develop strategies that will provide sufficient funding to discharge this liability 
over the remaining life of the landfill site.

Annual financial statements include amortization expenses on tangible capital assets as required by 
PSAB standards.

The Township’s 2024 Statement of Financial Activities includes $12.1M expensed for amortization 
related to the recording of tangible capital assets. This amortization is based on the cost of these 
assets when they were built or purchased.

Although the Township’s 2026 budget does not include amortization expense on tangible capital 
assets, provisions are made for contributions to capital and transfers to/from reserves to fund capital 
expenses. The 2026 budget is based on planned capital expenditures for the year. The 2026 capital 
budget submission (including water and wastewater) is $16.5M.

As amortization expense is not included in the 2026 budget, the impact is an estimated $12.1M 
reduction to the Township’s accumulated surplus. However, offsetting amortization expense is the 
funding for the acquisition of tangible capital assets estimated at $16.5M. The estimated 2026 impact 
of tangible capital assets is a net increase of $4.4M ($16.5M - $12.1M) to the accumulated surplus.

Page 44



2026 Township of King Budget Book

The Corporation of the Township of King

Impact on Future Tangible Capital Asset 
Funding Requirements
Inclusion of tangible capital asset information in the financial statements can assist in understanding 
the obligation to maintain, renew and replace assets. The amount provided in the 2026 budget for 
capital purposes ($16.5M) can be compared to the draft 2026 estimated amount of amortization $12.1M 
in order to determine whether the Township has adequately provided for its capital needs.

However, even if amortization is fully funded, other factors need to be examined to quantify the 
Township’s capital funding requirements. It would be beneficial to compare existing capital funding 
levels to required future funding levels; to understand that amortization is based on costs when assets 
were built or purchased, and this is not necessarily the cost to repair or replacement of the asset in 
today’s dollars and using current standards; and that assets may need to be replaced before the end 
of their amortization period. It is important to note that consideration is required in the replacement of 
existing assets, for new assets as well as growth-related assets.

Although budget constraints defer replacement of the Township infrastructure assets or required 
improvements, staff are working towards ensuring there is adequate funding and/or reserves to 
replace assets and address deficiencies through a sustainable Capital Investment Plan.
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The 2026 Capital Budget process begins with the submission of Capital Budget Templates  
for each proposed capital project by every service area. The Capital Budget Template provides 
a description of the required work, the justification for the work and the costs associated 
with completing the work. Costs are considered capital in nature if they benefit an asset that 
has a useful life exceeding one year. They can include buildings and building improvements, 
land and land improvements, bridges, culverts and storm ponds, vehicles, machinery and 
equipment, and office furniture and fixtures. Capital projects are typically identified in 
Council approved masterplans, secondary plans or other studies or planning documents. 
The Township’s capital program is funded from various sources, including the tax levy, water 
and wastewater rates, development charges (DCs), infrastructure grants from various levels 
of government and grants/donations provided from private organizations/charities. 
Below is a sample of the Capital Budget Template:

2026
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Capital Investment
Multi-Year Capital Plan (2026-2035)

The Township of King’s Multi-Year Capital Plan is comprised of the expenditures for the acquisition 
or repair and replacement of the tangible capital assets (TCA) of the municipality. TCA are defined 
as non-financial assets having physical substance that:

•	 Are held for use in the production of goods and services, for rental to others, for administrative 
purposes, and/or for the development, construction, maintenance, and repair of other TCA

•	 Are to be used on a continuing basis

•	 Have useful lives extending beyond one accounting period

•	 Are not for sale in the ordinary course of operations.

The Capital Budget will also include Non-TCAs, such as Studies and Information Technology 
equipment and software.

The capital forecast is reviewed and refined annually to ensure that it is reflective of current 
council and community priorities, that project costs are still reasonable and that project timelines 
are achievable with existing staff resources.

The proposed 2026 Capital budget totals $16,524,928. Chart 1 provides a breakdown 
of the budget by service area.

Chart 1: 2026 Proposed Capital Budget by Service Area
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The 2026 Proposed Capital Budget includes the following 
projects of note:

•	 Replacement Fire Pumper / Tanker: $1,400,000

•	 Roads and Related Infrastructure Improvements: $2,054,000

•	 Annual Relining/Rehabilitation of Bridges and Culverts: $1,376,960

•	 Term of Council Project for Nobleton Park Revitalization: $4,050,000 (2025-2026)

•	 Fleet & Equipment Replacement: $1,730,000

•	 Facility Improvements identified in Asset Management: $1,152,940

The Proposed 2026 Capital Budget is funded by; tax levy, water and wastewater rates, 
development charges (DCs), infrastructure grants from various levels of government and 
grants/donations provided from private organizations/charities. Charts 3 illustrates the 
funding distribution supporting the 2026 Capital Budget.

Chart 3: 2026 Capital Budget by Funding Source
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The forecasted 10-year capital forecast totals $373,440,528. The table 
below details the projected spending by service area and type.

Table A: 10 Year Capital Forecast by Service Area and Type (2026-2035)
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A key component of the 10-Year Capital Plan is Development Charges (DCs). DCs are fees 
levied on new development and are intended to cover the cost the growth-related infrastructure 
needed to accommodate new population. The DC rate is calculated using the population 
growth assumptions in the official plan and provincial legislation (amount, type and location 
of forecasted growth). However, the pace of growth often varies from the forecast identified in 
planning documents. To ensure the 10-year growth-related capital plan is financial sustainable, 
staff must analyze the development forecasts to determine a realistic projection for DC 
collection revenue and adjust the growth-related capital forecast to align with the actual growth 
anticipated. Due to recent changes to the DC legislation, high inflation and high interest rates, 
the Township has experienced a significant slow down in building starting in 2023. Staff have 
factored in this trend to the 2026 growth-related capital budget and forecast.

Chart 4: Provides a breakdown of funding by type for the full 10 years. 2026-2035

The 10 Year Capital Forecast will be funded by a mix of tax levy, water and wastewater rates, 
development charges (DCs), infrastructure grants from various levels of government and 
grants/donations provided from private organizations/charities. 
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Each year staff follows a process to monitor status of development applications within the planning 
division to determine when they are expected to be completed and potential DC revenues to be 
collected.  across King Township.  Applications are identified by the year it is expected to come 
forward and separated out into residential and non-residential.  In later years of the forecast the 
projections are high level estimates and subject to change, potentially requiring additional servicing 
infrastructure in order to meet the needs of growth.  The 2026 growth projections for residential units 
and non-residential gross floor are (GFA) below:

2026-2035 Growth Projections from Development Applications:

Staff use the estimates above to calculate the Development Charge Revenues associated with 
development as seen in the next chart below:

Chart 5: Development Charge Collection Projections from 2026-2035  
(Based on draft updated DC rates)
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This chart presents revenue projections for all Development charge service categories: roads, 
parks and recreation, fire, library, roads, water, sewer, wastewater, stormwater, and growth studies. 
Overall development projections anticipate a more positive outlook, however it is subject to 
change and assumes certain development applications moving forward.  If these applications are 
delayed it will reduce the amount of DC collection, and the 10-year capital plan will need to be 
re-evaluated.

The next chart is based on the 3 factors:

•	 Capital Projects (2026-2035) – shown in Blue
•	 DC Revenue Collection (Forecasted) – shown in Orange
•	 DC Reserve Fund Estimated Balance – shown in Green

It is important to note the Township is in the process of a Development Charge Background study 
and additional projects and adjustments are expected from 2030 and beyond that have not been 
identified at this time.  

Chart 6:   Projected Development Charge Reserve Fund Balance 2026-2035
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The recent slower pace of growth has had the most concerning impact on the Parks and Recreation 
DC reserve fund, that now has a negative balance of $9,452,587 in 2024 due to the lack of DC’s 
collected and the completion of several new parks including the new Zancor Centre. Due to the 
reduced amount of collections, DC debt of $5,000,000 is estimated in 2026 to fund the shortfall. Chart 
7 illustrates the position of the Parks and Recreation DC reserve fund and includes debt plan in 2025. 

The next chart is based on the 3 factors:

•	 Capital Projects (2026-2035) – shown in Blue
•	 DC Revenue Collection (Forecasted) – shown in Orange
•	 DC Reserve Fund Estimated Balance – shown in Green

Chart 7: Projected Parks and Recreation Development Charge Reserve Fund

The DC reserve fund balance does show a positive outlook by 2027 due to the additional 
$5M debt expected to be obtained to fund the shortfall and the anticipated increase in DC 
collections forecasted.
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Debt Background
King Township’s capital planning requirements may rely on the use of debenture financing to 
support investment in municipal infrastructure. This approach has been analyzed on the basis of 
the Township’s current debt structure, in conjunction with Ministry-defined debenture capacity / 
annual repayment limits, and with a comprehensive understanding of current reserve funds.  
Under section 401 of the Municipal Act, debentures are issued by the upper tier. Therefore, the 
York Region issues debentures on behalf of the Township of King.  Debenture issuance at the 
Township will only be undertaken in compliance with the provisions of the Municipal Act, 2001, 
specifically Part XIII Debt and Investment, as well as Ontario Regulation 403/02 (Debt and 
Financial Obligation Limit).

As of December 31st, 2024, the Township’s net outstanding debt is $13.1 Million consisting of the 
following debt issuances.

Serial Debentures: Designed to pay equal, semi-annual principles amounts with interest calculated 
on the declining balances. 

Amortized Debentures: Constructed to pay equal, semi-annual total payments with the interest 
component decreasing over the term. 

Sinking Fund Debentures: Designed to pay equal, annual sinking fund contributions and equal, 
semi-annual interest payments to a fund that when combined with interest earned is used to repay 
the principal at maturity.

2015-62 – Construction of Road and Watermain in Nobleton
This debenture was issued in 2015 for the construction of a road and watermain in the community 
of Nobleton for a total of $6.0 million.  This was issued as a sinking fund debenture with an interest 
rate of 2.6% and a maturity date of June 15, 2025.  Semi-Annual payments are made for interest 
payments and the principal paid at maturity.
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2016-54 – Sewage Works in Nobleton
This debenture was issued in 2011 for the construction of the sewer works in the community of 
Nobleton, in the amount of $6.0 million.  This is a traditional serial debenture with a principal 
payment of $400,000 a year plus interest of 3.8% and a maturity date of July 6, 2026.

2019-21 – King Roads Projects
This debenture was issued in 2019 for the construction of various road projects throughout the 
Township for a total of $6.1 million.  This was issued as a sinking fund debenture with an interest 
rate of 2.65% and a maturity date of April 18, 2029.  Semi-Annual payments are made for interest 
payments and the principal paid at maturity.

2019-52 – Various Town Projects
This debenture was issued in 2019 for the construction of Graham Sideroad Bridge, the King 
Township Municipal Centre (KTMC) and the King City Library / Senior Centre for a total of $10.0 
million.  This was issued as a sinking fund debenture with an interest rate of 2.65% and a maturity 
date of April 18, 2029.  Semi-Annual payments are made for interest payments and the principal 
paid at maturity.

2022-19 – Sewer Works in Nobleton
This debenture was issued in 2022 for the construction of sewer works in the community of 
Nobleton (Phase 3), in the amount of $4.5 million.  This is a traditional serial debenture with a 
principal payment of $300,000 a year plus interest of 4.45% and a maturity date of July 15, 2037.

Annual debt charges are included in the property tax rate, user rate, and area specific charge 
(benefitting landowner) calculations.  The table below summarizes the annual debt charges 
(principal and interest) for the Township’s existing debt obligation; it does not include any new 
proposed debt.

The following table outlines the principal repayments, including sinking fund payments, and 
interest requirements on the long-term debt:

Page 55



2025 Township of King Budget Book

Debt Management 

Below is the 5-year history of the Township Long-Term Liabilities and the sources of funding from 
debt retirement, tax supported and water / wastewater reserve fund.

Annual Debt Repayment Limit 
The Province of Ontario, through regulation, prescribes the Annual Debt Repayment Limit (ARL) 
for municipalities. The ARL is calculated based on 25% of the municipality’s own source revenues 
and represents the maximum amount which the municipality has available to commit to payments 
relating to debt and financial obligation. Prior to the authorization by Council of a long-term debt 
or financial obligation, this limit must be adjusted by the Treasurer in the prescribed manner. 
As per the debt policy within the Township of King we have an approved limit of 10% for all debt.

The ARL statement report indicates that the Township has a debt limit of $13.4 million. The current 
amount utilized is $3.5 million which represents 5.86% for 2025. The chart below includes the 
2025 – 2034 estimated debt ARL including principal and interest for all debentures including 
sinking fund contributions and long-term leases.
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Debt Management 

Debt Forecast
The Bar Chart below entitled Forecast: Total Debt (2025-2034) illustrates current principal 
repayment requirements together with forecast principal repayment requirements (post 2025) 
by the municipality based on the Township’s 2026 capital plan.

Forecast: Total Debt 2025-2034

The projection includes an estimated debenture for 2026 for the Town Wide Recreation Centre 
of $5 million at a rate of 3.7% amortized at 10 years. This will be confirmed based on development 
charges collected and whether the debt will be required to bring the development charge reserve 
for parks and recreation to a positive balance.
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Summary of Funds

Summary of Funds
The Township financial statements are made up of the following three funds:

•	 Operating Funds – included in Consolidated Statement of Financial Position

•	 Capital Fund – included in Consolidated Statement of Financial Position 

•	 Reserves – included in Consolidated Statement of Financial Position

Operating Funds
There are 3 operating funds that support the day-to-day operations of the Township departments 
and services: Primary Operating Fund, Building, and Water/Wastewater Operating Fund, and 
Stormwater Fund. The main sources of funding for each of the Operating Funds are: property tax 
revenues, water/wastewater-rate revenues, building permit fees, user fees, and development fees.

Any surplus related to water/wastewater-rate, building permit fees, or stormwater are returned to 
the specific reserve fund similar if there is a deficit it is funded by those specific reserve funds. 
The balance of any property tax-supported operations resulting in a surplus balance at year end, 
the surplus is transferred to the tax rate stabilization reserve fund.

Capital Fund
The Capital Fund provides funding for all capital projects at the Township of King, and is 
funded primarily by the:

•	 Development charges (growth related)

•	 Transfers from Operating Fund (tax funded)

•	 Transfers from other reserves (various)

•	 Stormwater reserve fund

•	 Water and Wastewater reserve fund

•	 Grants or Contributions from Developers

Reserves and Reserve Funds
Reserves and Reserve Funds are established by Township by-law and/or through Provincial 
legislation. Reserves and Reserve Funds are an important element of the Township’s long-term 
financial plan and are considered during the annual operating and capital budget process.

Reserve Reserve
Funds

Reserve
Funds+ =

The purpose of reserves and reserve 
funds are to set aside funds for planned 
future expenditures, unexpected events or 
extraordinary expenditures that may cause 
fluctuations in the operating or capital budget.  
Reserves and reserve funds are key elements 
of the Corporation’s long-term fiscal strategy.
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Summary of Funds

A financial reserve or reserve fund is a provision for an amount that is designated for a future 
purpose that extends beyond the current year.  Reserves are established for a variety of purposes:

•	 To ensure the financial stability of the Corporation
•	 To protect against financial impacts of risks and unforeseen events
•	 To provide a funding source for future life cycle replacement of capital assets
•	 To assist with the fluctuations of the operating and capital budget
•	 To provide an internal financing source
•	 To provide for future expenditures

Reserve Funds are similar to Reserves; however, these earn interest on their balances. Occasionally 
these accounts are required to be established by legislation, which then are referred to as 
“Obligatory” reserve funds.  Council may establish reserve funds for any purpose and are normally 
allocations of past surpluses. The Township’s Tax Capital Reserve Fund is an example of a reserve 
fund, while the Township’s Federal Gas Tax Fund is an example of an “Obligatory” reserve fund.

Deferred Revenue accounts for changes to Public Sector Accounting and Reporting standards. 
These accounts are considered liabilities, rather than allocations of surplus, as they represent 
revenues that are not considered “earned income”, and therefore must be deferred to a later 
reporting period to be reported as earned income once the revenue recognition criteria have 
been met. Deferred revenues are shown in the liabilities section of the financial statements. Some 
Deferred Revenue accounts may also be referred to as “Obligatory Reserve Funds” as legislation 
or regulations require the separate tracking and reporting of these amounts. For the most part, 
these are considered as part of the reserve and reserve fund reporting process, as they represent 
financial resources available to the municipality for specific purposes. These deferred revenue 
accounts include among others the Development Charge (DC) accounts and Cash-in-Lieu of 
Parkland funds.
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Summary of Funds

Reserve Funds
Discretionary reserve funds are created under Section 417 of the Municipal Act, 2001 (S.O. 2001, 
c.25) and under similar sections in the Regional Municipalities Act. In accordance with Section 417 
of the Municipal Act, 2001 (S.O. 2001, c.25), it is suggested that municipalities create new reserve 
funds or additional allocations to a reserve fund through the estimates process, defining the 
purpose for which the reserve fund is being created.

Obligatory Reserve Funds
These funds must be created whenever a Statute requires revenue received for special purposes to 
be segregated from the general revenues of the municipality.

Examples of obligatory reserve funds are:

•	 Monies received in lieu of land for park purposes as set out under Subsection 42 (14) and 
(15) of the Planning Act;

•	 Monies received in lieu of land for park purposes under a subdivision agreement as set out 
under Subsection 51.1 (5) of the Planning Act;

•	 Monies received as development charges as set out under Subsection 16 (1) of the 
Development Charges Act;

Obligatory reserve funds are to be used solely for the purpose prescribed for them by Statute. As 
of December 31, 2024, the balances in the following accounts are:

Federal Gas Tax Rebate $		   47,979

Payment in Lieu of Parkland 6,734,742

Development Charges 13,631,024

Obligatory Reserve Funds Total $	 20,413,746 

Less: Encumbrances (5,868,736)

Obligatory Reserve Funds Remaining $	 14,545,009 

Federal Gas Tax Rebate Reserve Fund
This reserve fund was established in 2014 as per the agreement between the Township and The 
Association of Municipalities of Ontario for transfer of Federal Gas Tax Revenues to be used for 
future capital work.

Payment-in-lieu of Parkland Reserve Fund
This reserve fund has been set up as per Provincial legislation and it is restricted to its use by 
Provincial legislation. 
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Summary of Funds

Development Charges
This reserve fund is comprised of development charges received through registered plans of 
subdivision and through individual land severances. The uses for this reserve fund are restricted 
by Township of King by-law. A more detailed summary of each balance is reflected below:

The Reserves funds were consolidated as part of a review done by Finance in April 2021. 
They are now categorized into 4 areas.  Below is a brief description of each category, the list 
of reserve funds, and balance as of December 31, 2024.

Reserve Funds for Existing Infrastructure
Reserve funds for existing infrastructure are funds set aside by Council to provide funding for 
future major repairs, rehabilitation, or replacement of the Town’s infrastructure. This includes all 
roads, street lighting, underground water, and sewer pipes, pumping stations, sidewalks, trails, 
parks and park amenities, buildings and facilities, fleet and equipment, furniture, and fixtures, as 
well as computer equipment, business systems and software. All assets must be replaced at end 
of life to maintain reliable services and are managed through the Town’s Asset Management Plan. 
These reserve funds help protect the annual tax rate or utility rates from significant shocks due 
to periodic, but expensive replacement projects.  Some reserve funds are tax rate sourced, while 
others are sourced from the stormwater rates and water and wastewater utility rates.

Stabilization Reserve Funds
Stabilization Reserve Funds are funds set aside by Council to be used to reduce the sudden 
impact to tax or utility rates from unexpected costs in budgets, or unexpected costs arising 
mid-year. These can be used over a couple of years if necessary to soften the otherwise large 
pressures on the rates. Provide cash flow, working capital, sufficient liquidity, offset extraordinary 
and unforeseen corporate expenditures. Mitigate fluctuations in the tax rate for planned one-time 
operating budget impacts.
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Summary of Funds

Special Purpose Reserve Funds
Special Purpose reserve funds are set aside by Council or by legislation to provide financial 
resources for specific purposes or programs.

New Reserve Funds established in 2024
Speed Enforcement Reserve Fund
To fund safety related infrastructure for the Township related to roads, sidewalks, signage, 
or lighting. The funding source is revenue generated from traffic tickets for speed 
enforcement cameras.

Consolidating Reserve Funds

As part of our review of our reserve funds we are consolidating the Infrastructure reserve fund 
(RR13) and the Roads & Related Infrastructure reserve fund (RR1) to be the Capital Tax Levy 
Reserve Fund. All of these reserves serve the same purpose and support the replacement of 
Township assets. To provide more flexibility funding strategy the reserve funds were consolidated.
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Summary of Funds

A full reconciliation of the reserve funds is listed below:
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Department / Fund Relationship

The table above describes funds used for the Township’s operations.
•	 Operating Fund

•	 Capital Development Fund

•	 Building Fee 

•	 Water & Wastewater Fund

•	 Stormwater Fund
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Business Case Summary - 2026 Budget  UNFUNDED

Tax Levy Impact:

Annualized Budget Impact 
 (12 Months) # of Staff G/L Account #

-$                                 

41,700.00$                      10-12-1204-3850
$                                 

41,700.00$                      

41,700.00$                      

Reference #

Corporate Services

Initiative Details 
Date: 

Denny Timm
Clerk's Division

Enhancing Animal & Wildlife 
Services

Initiative Details 
Department: 

Division: 
Yes

24-Jun-25
 

Description and Recommendation

Estimated Financial Impact (Operating Budget - Incremental)

The 2026 budget request of $41,680 supports a strategic and forward-looking enhancement to the Township’s animal and wildlife services. This proposed 
increase enables the full consolidation of responsibilities—currently divided among Vaughan Animal Services (VAS), Toronto Wildlife Centre (TWC), 
Township staff, and private homeowners—under a single, comprehensive provider: VAS.

Since 2013, the Township has benefited from a valued partnership with the Toronto Wildlife Centre, which has provided important wildlife support services. 
However, as community needs have evolved and service demands have grown, it has become clear that we have outgrown the current contract structure. 
The existing agreement with TWC, most recently renewed in 2022, was designed for a different scale of service. It offers reactive support—such as hotline 
response, pickup of sick or injured wildlife, and public education—within fixed hours (9 a.m. to 6 p.m., 365 days/year, with reduced hours on holidays) and 
at a base annual rate of $13,500. This base rate is subject to annual increases tied to the Statistics Canada Consumer Price Index (CPI) for Toronto, 
applied each April 1st. While this model has served us well for over a decade, it lacks the operational flexibility, integration, and responsiveness required to 
meet today’s expectations for municipal wildlife management. Additionally, the Township has incurred ancillary charges under this model—such as fees 
related to disease outbreaks like distemper—which are billed separately and not included in the base contract.

Transitioning to a centralized model under VAS will allow for a more integrated, efficient, and responsive service delivery framework that captures both 
domestic and wildlife animals. Unlike the TWC contract, which does not include proactive patrols or emergency response, the proposed VAS model 
expands coverage to include weekend patrols and urgent wildlife incidents—capabilities that are currently absent and increasingly necessary.

Under the current model, responsibilities for managing sick, injured, or deceased animals are fragmented. Domestic animal services are handled by VAS, 
while wildlife-related incidents—particularly on public property—often fall to Township staff, including Roads, Parks, and Environmental Services. Other 
wildlife cases are referred to TWC. This has led to operational inefficiencies, inconsistent service levels, and confusion for both staff and the public over 
roles and responsibilities. Moreover, the TWC contract does not provide for integrated coordination with municipal operations, leaving Township crews to 
respond to wildlife issues in parks, roadways, and stormwater ponds—diverting them from core duties.

The proposed model addresses these challenges by expanding VAS’s scope, as the municipality looks to renew its contract with VAS in 2026 to include:

Full responsibility for the pickup and care of sick, injured, or deceased wildlife on both public and private property.
A comprehensive 7-day-a-week service model, including two additional patrol days on weekends (our current contract is only Monday to Friday).
Emergency response for wildlife incidents, reducing the burden on internal Township resources and improving public safety.
This unified approach will eliminate the need for Township crews to respond to wildlife issues in parks, roadways, and stormwater ponds—freeing up staff 
time for core municipal operations. It will also reduce confusion for residents by providing a single point of contact for all animal-related concerns, ensuring 
consistent, professional, and humane care across the community.

Staff are proposing to cancel the Toronto Wildlife Centre contract to offset the increased cost. The current agreement allows for termination with 180 days’ 
notice, providing the Township with the flexibility to transition to a more suitable service model .

The enhanced service level not only improves operational efficiency but also reflects the Township’s commitment to community well-being, environmental 
responsibility, and high-quality municipal service delivery.

# of Months in 20262026 Budget Revenues
Total Revenues 

Expenses 
Contract 41,700.00$       12

41,700.00$       Net Expenses/(Revenue)

Total Expenses 41,700.00$       12

-$                 

Page 87



2026-05

Business Case Summary - 2026 Budget  UNFUNDED

Tax Levy Impact:

Transportion Services Duties: Bylaw Services Duties:
* Patrol roads and collection of data * Enforce parking and road occupancy bylaws
* Identify Hazards and maintenance needs * Issue notices and citations
* Support permit compliance and cost recovery * Support permit compliance and cost recovery

Description and Recommendation
This business case outlines a jointly developed proposal by Bylaw Services and Transportation Services to create a Municipal Patrol Officer role that 
serves both divisions. The position is designed to enhance operational efficiency, enforce municipal bylaws, and support data-driven decision-making 
through AI-enabled patrols. It directly addresses service delivery gaps and revenue losses caused by delayed enforcement and unauthorized use of 
the municipal right-of-way.

Strategic Rationale

1. Transportation Services: AI-Enabled Patrols
The Civic Enforcement Officer will be equipped with AI and telematics tools (e.g., CityRover) to collect real-time data on road conditions. This data 
supports compliance with the Provincial Minimum Maintenance Standards (MMS), enabling proactive maintenance and risk mitigation. 
2. Bylaw Services: Enforcement & Compliance
The officer will be trained and certified as a Municipal Law Enforcement Officer (MLEO), enabling them to:
- Enforce parking bylaws and issue tickets.
- Monitor and enforce the Road Occupancy Permit Bylaw, including issuing “door knocker” notices for unpermitted work.
- Support proactive patrols and complaint-based enforcement.

Operational Challenge: Delayed Enforcement & Revenue Loss

In 2025 to date, 97 Road Occupancy Permit violations were identified where door knockers were issued due to lack of permits. These infractions 
resulted in a minimum revenue loss of $27,160 (97 x $280). Additionally, Administrative Monetary Penalties System (AMPS) charges were not applied 
due to delayed enforcement, resulting in further unrecovered costs (exact amount to be determined). Current Bylaw Services staffing levels prevent 
timely response to these infractions. Investigations often occur up to 5 days after the incident, by which time:
- Residents temporarily clean up the site to avoid penalties.
- The right-of-way is reused without authorization.
This cycle increases the Township’s risk of infrastructure damage, potential liability claims, and public safety hazards.

Benefits
- Operational Efficiency: One staff member fulfills two critical functions.
- Revenue Protection: Timely enforcement prevents revenue loss and enables AMPS recovery.
- Risk Mitigation: Reduces unauthorized work and protects Township infrastructure.
- Data-Driven Decisions: Real-time insights from patrols improve planning and resource allocation.
- Public Safety: Ensures safer roads and rights-of-way through proactive monitoring and enforcement.

The proposed Municipal Patrol Officer role represents a strategic collaboration between Bylaw Services and Transportation Services to address 
critical service delivery gaps, improve compliance, and enhance public safety. The proposed position will be jointly funded by Bylaw Services and 
Transportation, Utilies and Fleet Services, via revenue streams in parking, ROPs and development maintenance.  It is expected that annual revenue 
will exceed 130k per year, fully funding the proposed position.  By combining enforcement authority with AI-enabled patrol capabilities, this dual-
function position will not only protect municipal infrastructure and reduce liability risks but also generate measurable revenue through timely 
enforcement of permits and penalties. With a sustainable funding model supported by development maintenance, ROP revenue, and AMPS charges, 
this role is both operationally necessary and fiscally responsible, positioning the Township to meet its service standards and community expectations 
more effectively.

Reference #

Growth Management Services & Public 
Works

Submitted By: 

Date: 

Pat Burke/Barry Budhu

Bylaw Services & Transportation, Utilities 
and Fleet Services

Municipal Patrol Officer

Initiative Details 

Department: 

Division: 

Yes

19-Sep-25
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Annualized Budget Impact 
 (12 Months) # of Staff G/L Account #

-$                             

-$                             

80,000.00$                  
25,600.00$                  

500.00$                       

-$                             

2,000.00$                    

500.00$                       

-$                             

-$                             

108,600.00$                      

108,600.00$                1111,100.00$             

1225,600.00$               

-$                          
-$                          

1

111,100.00$                  12

Net 
Expenses/(Revenue)

Computer 2,500.00$                 12

Total Expenses 

Memberships

Furniture (If applicable)

Cell Phone

Training

12

12

500.00$                    

2,000.00$                 

Office supplies 500.00$                    12

Expenses 
Salaries  $              80,000.00 12
Benefits

Estimated Financial Impact (Operating Budget - Incremental)

# of Months in 20262026 Budget 
Revenues

Total Revenues 
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Business Case Summary - 2026 Budget  

Priority Area(s)

Objective(s)

Key Results

No Non Union Grade 3, Step 1

Annualized Budget Impact 
 (12 Months)

# of Staff G/L Account #

-$                               

-$                               

14,800.00$                    10-16-1614-2000

4,700.00$                      10-16-1614-2200

12,500.00$                    10-16-1614-5000

2,500.00$                      10-16-1614-5006

7,500.00$                      10-16-1614-5004

3,800.00$                      10-16-1614-3050

-$                               

-$                               

45,800.00$                            

45,800.00$                    1

 Tax Levy Impact:

182,880.00$                              

ExplanationExplanation

Additional Information (Optional)

Rationale and Impact Review

Discussion of Impact 

Rationale and Benefits Impact of Not Proceeding
The Nobleton Sports Park upgrade is already planned and funded through capital. This 
business case strictly addresses the need to increase the operating budget to support 
the completed capital works. The additional operating resources, including staffing and 
utilities, are essential to ensure the new amenities (wading pool and refrigerated ice 
surface) are maintained and operated effectively year-round.

If the operating budget is not increased, the municipality will face challenges in 
maintaining and operating the newly constructed amenities. This could lead to 
underutilization of the facilities, reduced service levels, and potential safety or 
maintenance issues due to insufficient staffing and resources.

Benefits

 

315,000.00$                                

30,000.00$                                

318,880.00$                                

Total Expenses 182,880.00$                                       3

Net 
Expenses/(Revenue)

Computer 

Gas 10,000.00$                                

3

Furniture (If applicable)

Material Operating

Water

3

 

Hydro 50,000.00$                                3

Expenses 
Salaries 59,000.00$                                3

N/A

Corporate Strategic Plan Alignment

With the planned upgrade of the Nobleton Sports Park, there will be an increase 
in the operating costs associated with the new amenities as well as a requirement
for additional operating staff to maintain the additional features (wading 
pool/summer and refrigerated ice surface/winter). 

Impacted Area(s)

1

# of Months in 
2026

2026 Budget 
Revenues

Total Revenues 

-$                                          

-$                                          

Reference #

Performance Measures

Community Services

Increase the budget for additional operating costs and staff resources to accommodate opening of new park amenities likely in Q4 of 2026.

Submitted By: 

Date: 

Chris Fasciano

Facilities

Operating Budget Impact - 
Nobleton Sports Park Upgrade

Initiative Details 
Department: 

Division: 

Yes

01-Jul-25

N/ALaserfiche Doc #: 

Recommendation 

 4.0 - Service Delivery Excellence and Innovation 

Enhance Citizen Service Experiences

Financial Impact (Operating Budget - Incremental)

One Time Request for Annual Budget Only? Salary Pay Grade if Applicable 
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Business Case Summary - 2026 Budget  UNFUNDED

Tax Levy Impact:

Annualized Budget 
Impact 

 (12 Months)
# of Staff G/L Account #

(115,225.00)$          

(115,225.00)$               

63,030.00$             10-16-1618-2050

7,590.00$               10-16-1618-2250

20,880.00$             10-16-1618-5004

6,400.00$               10-16-1618-5006

185,640.00$           10-16-1618-5000

283,540.00$                

168,315.00$           

Reference #

Community Services

Submitted By: 
Date: 

Chris Fasciano
Facility Services

Service Level Increase - 
Extended Ice at Trisan

Initiative Details 
Department: 

Division: 
Yes

08-Jul-25
 

Description and Recommendation

Estimated Financial Impact (Operating Budget - Incremental)

In response to Council’s request to examine increasing service levels to operate an additional ice surface at the Trisan Centre during the 
Spring/Summer season (April–August), alongside continued operations at the Zancor Centre, the following budget impacts have been identified:

1. Staffing Costs
To support year-round operations at both facilities (no longer will be a surplus of full-time staff in the spring/summer), part-time staffing hours will 
increase from 30 weeks/year to 52 weeks/year. This results in:

Additional Wages: ~$63,000
Associated Benefits (12%): ~$7,500
Total Staffing Impact: ~$70,500

2. Facility Operating Costs
Operating the Trisan Centre ice surface during warmer months will increase utility consumption:

Water: ~$6,400
Natural Gas: ~$21,000
Hydro: ~$185,000

Total Utility Impact: ~$212,400

Total Estimated Budget Impact: ~$168,000 with consideration to additional revenues generated as noted below within the chart.
This estimate reflects the incremental cost of extending operations at Trisan through the Spring/Summer season while maintaining the service level 
at the Zancor Centre and recognizes only the additional staffing cost requirements in excess of any unallocated FT resources.

# of Months in 20262026 Budget 
Revenues

Total Revenues 

Utilities

Expenses 
Salaries 137,577.76$             5

Benefits 516,509.33$               

Hydro

Heat

5

5

371,281.96$             

15,277.02$               1

596,216.87$                  5

Net 
Expenses/(Revenue)

Computer 

Total Expenses 

 

Water 55,570.80$               5

Materials Operating

(502,690.50)$                 

5(502,690.50)$            
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Business Case Summary - 2026 Budget  UNFUNDED

Tax Levy Impact:

Description and Recommendation

The Fleet Services division at the Township of King manages a growing and diverse inventory of 268 assets, including but not limited to, heavy 
equipment, dump trucks, pickup trucks, and passenger vehicles. As the Township continues to expand, the need for centralized data management, 
digital coordination, and operational oversight has become increasingly critical. The creation of a Fleet Services Data Analyst/Coordinator position will 
support the division’s digital transformation, improve operational efficiency, and address current staffing and compliance gaps.

The proposed position will serve as a key enabler of the Township’s modernization efforts by:
•	Supporting the digital transformation of the Fleet Services division through the day-to-day administration and optimization of key platforms, including 
Geotab (telematics), Citywide (asset management), and Kardpoll (fuel management).
•	Managing and analyzing fleet data and performance metrics, including fuel usage, maintenance trends, downtime, and lifecycle costs.
•	Maintaining dashboards and KPIs to support operational transparency, performance tracking, and strategic planning.
•	Coordinating service schedules, inspections, and compliance reporting, ensuring regulatory adherence and minimizing operational disruptions.
•	Filling a critical procurement gap—currently, all fleet-related purchasing is handled solely by the Manager. This role would take on procurement 
coordination responsibilities to streamline processes, ensure compliance with Township policies, and reduce delays.

The Township’s investment in digital platforms and fleet modernization requires dedicated oversight to realize full value. Currently, the lack of a 
centralized role to manage data, systems, and procurement creates inefficiencies, increases the risk of errors, and limits the division’s ability to operate 
proactively. Establishing this position will:
•	Unlock the full potential of existing digital tools, ensuring accurate data and system reliability.
•	Enable data-driven decision-making for budgeting, asset replacement, and service planning.
•	Reduce administrative burden on the Manager, allowing for more strategic oversight.
•	Improve compliance and reporting, supporting internal audits, funding applications, and council reporting.
•	Prevent delays in capital spending and vehicle replacements, which can lead to excessive maintenance costs and operational inefficiencies.

Operational Impact

The absence of a dedicated coordinator has already shown its limitations. Procurement delays have impacted the timely replacement of vehicles and 
execution of capital projects, leading to increased maintenance costs and reduced fleet reliability. Additionally, the division has benefited significantly 
from the temporary support of a fleet summer student who assisted with data entry, system updates, and administrative tasks associated with our 
telematics software. This short-term support demonstrated the tangible value of having a dedicated resource focused on coordination and data 
management.

Risks of Inaction 
•	Continued underutilization of digital platforms and fragmented data management.
•	Increased risk of non-compliance with safety, inspection, and procurement standards.
•	Ongoing inefficiencies in procurement and administrative processes.
•	Delays in capital spending and vehicle change-outs, resulting in higher maintenance costs, increasing over 6% from 2023 to 2024, and reduced service 
reliability.
•	Reduced ability to scale operations and meet service expectations as the Township grows.

This role will ensure that the Township’s fleet operations are efficient, compliant, and future-ready—while also relieving current staffing pressures.

Reference #

Public Works

Submitted By: 

Date: 

Barry Budhu

Transportation, Utilities and Fleet 
Services

Fleet Division - Data 
Analyst/Coordinator

Initiative Details 
Department: 

Division: 

Yes

08-Jul-25
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Annualized Budget Impact 
 (12 Months) # of Staff G/L Account #

-$                                

-$                                

70,000.00$                     10-16-1666-2000

22,400.00$                     10-16-1666-2200

500.00$                          10-16-1666-3000

-$                                

-$                                10-16-1666-3019

92,900.00$                            

92,900.00$                     195,400.00$              

1222,400.00$              

-$                         
-$                         

1

95,400.00$                    12

Net 
Expenses/(Revenue)

Computer 2,500.00$                12

Total Expenses 

Furniture (If applicable)

Office supplies 500.00$                   12

Expenses 

Salaries  $              70,000.00 12

Benefits

Estimated Financial Impact (Operating Budget - Incremental)

# of Months in 20262026 Budget 
Revenues

1
Total Revenues 
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Business Case Summary - 2026 Budget  UNFUNDED

Tax Levy Impact:

Description and Recommendation

Approximately four years ago, the Fleet Services division established an apprenticeship program to develop skilled trades talent internally. This 
program has successfully supported the growth of staff through hands-on experience and formal training. As these individuals approach full 
certification, the natural progression is into a licensed Mechanic/Fleet Operator 1 role. However, the absence of a dedicated Mechanic position to 
accommodate this transition presents a strategic and operational gap.

Current State 

The Township currently employs only one licensed mechanic, who is solely responsible for maintaining a diverse fleet of 268 assets. This includes 
but is not limited to heavy equipment, dump trucks, pickup trucks, and passenger vehicles. The mechanic performs preventative maintenance, 
diagnostics, and emergency repairs to ensure fleet reliability and safety.  There is no coverage during periods of vacation, illness, or other 
absencescreating a significant vulnerability in service continuity and asset readiness.

Rationale

Investing in the training and licensing of apprentices without a clear employment pathway increases the risk of losing these individuals to external 
opportunities. This would result in a direct loss of Township-funded development costs and institutional knowledge. Establishing a new Mechanic 
position would:
•	Retain trained and licensed apprentices, ensuring a return on investment.
•	Provide critical coverage during absences, reducing service disruptions and maintenance backlogs.
•	Support succession planning and reduce reliance on external recruitment.
•	Enhance fleet maintenance capacity, improving service delivery and reducing outsourcing costs.
•	Reinforce the Township’s commitment to internal career development and workforce stability.

Risks of Inaction

Without a new Mechanic position:
•	Apprentices may leave for other municipalities or private sector roles, resulting in a loss of investment in licensing and training.
•	The Township may face increased vehicle downtime, delayed service delivery, and higher costs due to outsourcing or overtime.
•	There is a missed opportunity to strengthen internal capacity and demonstrate a clear career path for future apprentices.
•	The current single-mechanic model leaves the Township exposed to operational risk during any unplanned absences.

Creating a new Mechanic position is a logical and necessary step to support the Township’s long-term operational resilience, talent retention, and 
service excellence. 

Reference #

Public Works

Submitted By: 

Date: 

Barry Budhu

Transportation, Utilities and Fleet 
Services

Fleet Operator 1 (Mechanic)

Initiative Details 
Department: 

Division: 

Yes

08-Jul-25
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No

An     
Annualized Budget 

Impact 
 (12 Months)

# of Staff G/L Account #

-$                       

-$                       

96,000.00$            10-16-1666-2000

30,700.00$            10-16-1666-2200

500.00$                 10-16-1666-3000

-$                       

-$                       

-$                       

-$                       

-$                       

127,200.00$               

127,200.00$          1

1230,720.00$              

1

127,220.00$                  12

Net 
Expenses/(Revenue)

Computer 

Total Expenses 

127,220.00$            

Memberships

Furniture (If applicable)

Cell Phone

Training

-$                         

 

Office supplies 500.00$                   12

Expenses 
Salaries 96,000.00$              12

Benefits

Total Revenues 

Estimated Financial Impact (Operating Budget - Incremental)
One Time Request for Annual Budget Only?

# of Months in 20262026 Budget 
Revenues

-$                         1
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Business Case Summary - 2026 Budget  UNFUNDED

Tax Levy Impact:

No

Annualized Budget Impact 
 (12 Months) # of Staff G/L Account #

-$                          

-$                          

22,600.00$               10-16-1662-2050

2,700.00$                 10-16-1662-2250

-$                          

-$                          

-$                          

-$                          

-$                          

-$                          

25,300.00$                    

25,300.00$               1

1

122,700.00$          

1

25,300.00$            12

Net 
Expenses/(Revenue)

Computer 

Total Expenses 

25,300.00$        

Memberships

Furniture (If applicable)

Cell Phone

Training

 

Office supplies

Expenses 
Salaries 22,600.00$        12

Benefits

Total Revenues 

-$                   

-$                   

Description and Recommendation

Estimated Financial Impact (Operating Budget - Incremental)
One Time Request for Annual Budget Only?

The request for additional staff resources is directly connected to the opening of the Zancor Centre. Following a full season of attempting to maintain 
the existing service levels across the municipality, it has become evident that this standard is not achievable with the current staffing complement. The 
operational demands associated with the new facility require enhanced support to ensure consistent and sustainable service delivery.

# of Months in 20262026 Budget 
Revenues

Reference #

Public Works

Submitted By: 
Date: 

Kyle Brett
Parks

2 Additional Seasonal Staff 
(Summer Students)

Initiative Details 
Department: 

Division: 
Yes

07-Jul-25
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2026-09

Business Case Summary - 2026 Budget  UNFUNDED

Tax Levy Impact:

Description and Recommendation
To support the Utilities Services team with specialized project management capacity by hiring a Project Manager who will take on responsibilities that are currently 
beyond the scope of the Engineering Technician - Utility Coordination role.

The Utilities Services team is experiencing increased demand for inspection, complex infrastructure coordination, long-term capital planning, as well as realizing 
significant right of way permit compliance issues. The current Engineering Technician – Utility Coordination role is focused on operational reviews, permitting, and utility 
coordination within the municipal right-of-way. There currently exists significant gaps with inspection, compliance tracking, corporate-wide coordination, utility 
governance, boundary agreements, strategic planning, consultant oversight, as well as the department falling behind in adopting emerging technology . A dedicated 
Project Manager will help address these issues.

Key Responsibilities of the Project Manager:
- Oversee Boundary Agreements, utility agreements and governance processes 
- Coordinate with external agencies (e.g., Hydro One, Gas, Communications) on annual capital programs as well as in-year capital & operational work
- Prepare procurement documents and manage contracts (e.g. Locates done on behalf of Environmental Services)
- Conduct site inspections, chair progress meetings, and ensure compliance with Township standards.
- Support the coordination of internal capital & operational projects (e.g. Capital, Environmental Services, Parks & Forestry, Building, Development) to ensure that the 
Township is never the Constructor
- Quality assure engineering drawings for compliance to Township standards
- Develop and review cost recovery strategies related to all permitted work
- Prepare Council reports
- Oversee consultant performance and approve payments and claims.
- Represent the Township on internal and external working committees.

This role will allow the current Engineering Technician – Utility Coordination to focus more on field-based responsibilities such as inspections, utility locates, permit 
administration, and infrastructure inventory management. This shift will enhance responsiveness in the field and improve the quality of data feeding into the Township’s 
asset management systems.

Strategic Gap Addressed:
The Township currently has several outdated utility agreements or in some cases none at all, which poses risks to control of the right of way, infrastructure planning and 
coordination, service reliability, compliance, and cost recovery.  The Township requires Agreements, whether they be Municipal Access Agreements or Franchise 
Agreements, with 7 different utility companies (Enbridge, Hydro One, Bell, Telus, Rogers, Vianet, Yorknet).  Additionally, boundary agreements with adjacent 
municipalities are not being actively managed.  There are currently 3 municipalities requiring Agreements (City of Vaughan, Town of New Tecumseth and York Region), 
2 Agreements that need revising (Town of Caledon and the Town of East Gwillimbury) and overall 8 Agreements to be managed/maintained.  Boundary Agreements are 
essential tools for managing shared responsibilities including but not limited to: clarifying jurisdiction and responsibilities, supporting infrastructure and service planning 
and enhancing emergency preparedness.  The Project Manager will be tasked with reviewing, updating, and formalizing these agreements to ensure clarity of 
responsibility, reduce service conflicts, and support long-term infrastructure planning.

Risks:
Failing to hire a Project Manager poses several operational, financial, and strategic risks. Critical responsibilities such as updating outdated utility agreements, 
formalizing boundary agreements with adjacent municipalities, and managing consultant-led capital projects will remain unaddressed. Currently, these items are being 
managed directly by the Manager. The absence of a dedicated Project Manager also limits the Township’s ability to proactively plan, monitor, and deliver infrastructure 
projects aligned with long-term asset management goals. As the Township continues to grow, this gap could lead to project delays, cost overruns, and reduced service 
quality for residents. Notably, we have identified  instances so far this year where work proceeded without a required road occupancy permit, each carrying a minimum 
cost of $280, resulting in a direct revenue loss of at least $27,160. Beyond the financial implications, this also introduces serious constructor coordination issues and 
health and safety risks, as crews may unknowingly operate in the same right-of-way without awareness of each other’s presence. This lack of oversight increases the 
potential for accidents, service disruptions, and liability exposure. Additionally, the number of permits issued year over year has grown by over 40%, further increasing 
the likelihood of service conflicts, regulatory non-compliance, and missed funding or partnership opportunities.

Reference #

Public Works

Submitted By: 

Date: 

Barry Budhu

Transportation, Utilities and Fleet Services

Project Manager - Utility 
Services

Initiative Details 
Department: 

Division: 

Yes

19-Sep-25
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No

Annualized Budget Impact 
 (12 Months) # of Staff G/L Account #

-$                                

-$                                

98,000.00$                     10-15-1526-2000

31,400.00$                     10-15-1526-2200

500.00$                          10-15-1526-3050

-$                                

500.00$                          10-15-1524-3200

500.00$                          10-15-1524-3350

-$                                

-$                                10-15-1524-3019

130,900.00$                          

130,900.00$                   1

1231,400.00$              

-$                         
-$                         

1

133,400.00$                  12

Net 
Expenses/(Revenue)

Computer 2,500.00$                12

Total Expenses 

Memberships

Furniture (If applicable)

Cell Phone

Training

12

12

500.00$                   

500.00$                   

Office supplies 500.00$                   12

Expenses 
Salaries 98,000.00$              12

Benefits

Estimated Financial Impact (Operating Budget - Incremental)
One Time Request for Annual Budget Only?

# of Months in 20262026 Budget 
Revenues

1

 

Total Revenues 

133,400.00$            
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2026-11

Business Case Summary - 2026 Budget  UNFUNDED

 Tax Levy Impact:

No Non Union Grade 4, Step 1

Annualized Budget Impact 
 (12 Months)

# of Staff G/L Account #

(75,000.00)$                    10-16-1610-2050

(75,000.00)$                    

76,000.00$                      10-16-1610-2000

24,300.00$                      10-16-1610-2200

600.00$                           16-16-1610-3350

100,900.00$                           

25,900.00$                      1

ExplanationExplanation

Additional Information (Optional)

Rationale and Impact Review

Discussion of Impact 

Rationale and Benefits Impact of Not Proceeding
Transitioning the Facility Operator III role to a full-time position ensures 
continuity, enhanced accountability, and improved service delivery. The FTE 
role allows for better planning, ownership of responsibilities, and development 
of internal expertise. It also reduces reliance on external contractors, leading 
to cost savings and more responsive maintenance operations.

If the transition to a full-time role does not proceed, the department may face 
challenges in maintaining consistent service levels. Continued dependence on part-
time or contract staff could result in delays, reduced quality of work, and higher 
long-term costs due to outsourcing. The lack of a dedicated resource may also 
hinder the department’s ability to respond to urgent facility needs.

Benefits

1

1224,320.00$               

Total Expenses 100,920.00$                  12

Net 
Expenses/(Revenue)

Computer 

25,920.00$               

Furniture (If applicable)

Cell Phone 600.00$                    12

Expenses 
Salaries 76,000.00$               12

# of Months in 20262026 Budget 
Revenues

Total Revenues 

12(75,000.00)$              

(75,000.00)$              

Existing Wages

 

Financial Impact (Operating Budget - Incremental)

One Time Request for Annual Budget Only? Salary Pay Grade if Applicable 

  

Corporate Strategic Plan Alignment

As service levels have evolved, the Community Services team has re-allocated PT 
wages to assist with the changing needs of the corporation on a trial basis. The 
addition of an Operator III in the facility team, or general labourer has greatly 
increased services through in house provision of preventative maintenance works, 
painting, window cleaning, general construction, etc. 

Impacted Area(s)

Priority Area(s)

Objective(s)

Key Results

 

 

1

Reference #

Performance Measures

Community Services

Transition Contract Staff Facility Operator III to a Full-time equivalent (FTE).

Submitted By: 

Date: 

Adam Nugent

Facilities

Facility Operator III

Initiative Details 
Department: 

Division: 

Yes

 

Laserfiche Doc #: 

Recommendation 
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2026-01

Business Case Summary - 2026 Budget  

No 12

Annualized Budget Impact 
 (12 Months)

# of Staff 
requested G/L Account #

(149,700.00)$                  10-18-1808-8094

(149,700.00)$                  

111,100.00$                   10-18-1808-2000

35,600.00$                     10-18-1808-2200

-$                                

500.00$                                     10-18-1808-3200

2,000.00$                       10-18-1808-3200

500.00$                          10-18-1808-3350

-$                                

-$                                10-18-1808-3019

149,700.00$                         

-$                                2

2

Reference #

Growth Management 

Staff are seeking the support of two (2) full time Building Inspectors. This program change is intended to allow the approval of both positions, however, 
the hiring of the second Building Inspector will be up to the discretion of the Director of Growth Services based on market conditions and operational 
needs.This approach ensures flexibility while preserving the department’s capacity to respond effectively to fluctuations in development activity. The 
primary responsibility of the Building Inspector is to perform all the functions related to the review of applications for a building permit approval and the performance of 
on-site inspections of buildings including structural review, plumbing systems and testing, HVAC and sewage systems to ensure compliance with the approved 
drawings and the Ontario Building Code. The Building Inspector will maintain accurate and comprehensive records of all inspections, prepare letters and reports, issue 
Orders to Comply, and attend Provincial Court, as required. The Building Inspector monitors, promotes and ensures maintenance of Provincial, Regional and Municipal 
Legislated Standards for Health and Environment by enforcement of the Ontario Building Code. The Building Inspector prevents, decreases and eliminates health 
hazards associated with substandard and/or malfunctioning private waste disposal systems. 

Submitted By: 
Date: 

Andrew Quattrociocchi 
Building Division 

Building Inspectors

Initiative Details 
Department: 

Division: 
No

02-Jul-25
Laserfiche Doc #: 

Recommendation 

Key Results

 4.0 - Service Delivery Excellence and Innovation 

4.3 Leverage Technology to Optimize Service Delivery 
4.4 Improve Organizational Performance 

Financial Impact (Operating Budget - Incremental)
One Time Request for Annual Budget Only? Salary Pay Grade if Applicable 

 4.3.1 - Modernize Service Delivery Methods 
4.4 Strive to Become an Employer of Choice 

Corporate Strategic Plan Alignment

The position will perform both the plans examiner function and the on-site 
inspections functions. Currently these functions are being performed by Building 
Inspectors at maximum capacity. This  will cause delays and interruptions in the 
service levels provided to applicants/owners/contractors. With the increased 
applications over the 2024 and 2025 years, as well as the anticipated increase in 
both applications and inspections in the 2026 calendar year (Multiple 6 Storey 
Residential, King East Subdivision, Pre Brick Commercial and King/Jane 
development, the position will provide a more consistent service level alleviating 
unnecessary delay. Funding for these positions will be from building permit 
fees collected and will not impact the tax levy.

Impacted Area(s)

Priority Area(s)

Objective(s)

# of Months in 20262026 Budget 
Revenues

Total Revenues 

12(154,700.00)$           

(154,700.00)$           
Building Permit Fee Reserve 

Values below show the cost of one (1) Staff

Office supplies -$                         

Expenses 
Salaries 111,100.00$            12

Memberships 500.00$                   12

Furniture (If applicable) -$                         

Cell Phone

Training

Total Expenses 154,700.00$                 12

Net Expenses/(Revenue)

Computer 5,000.00$                12

Tax Levy Impact:

-$                         

Discussion of Impact 

Benefits

2

12

12

500.00$                   

2,000.00$                

1235,600.00$              
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Performance Measures

ExplanationExplanation

Additional Information (Optional)

Rationale and Impact Review
Rationale and Benefits Impact of Not Proceeding
As our team prepares for exponential growth, adding another building inspector is a 
strategic move to ensure we maintain top-tier compliance and quality across 
expanding projects. With greater flexibility, we can tackle complex workloads 
confidently while reinforcing our reputation for professionalism and reliability. This 
investment ensures we’re not just keeping pace but proactively strengthening our 
performance, reducing risk, and delivering consistent excellence throughout our 
growth trajectory.

Due to a surge in permit applications and complex development activity, Building 
Inspectors are increasingly challenged to balance plans review and inspections 
within the statutory timeframes outlined in the Building Code. In many cases, the 
Division has struggled to meet legislated deadlines and uphold customer service 
standards, prompting the redistribution of tasks to senior staff such as the CBO, 
Deputy CBO, and Permit Administration. This workaround, while necessary, has 
created service-level ripple effects across those roles and further strained core 
functions. Presently, one full-time Building Official is tasked with managing large-
scale commercial projects—including over 2 million square feet of new industrial 
buildings in the Jane/King corridor, care facilities in Mary Lake, a grocery-
anchored commercial plaza in Nobleton, and multiple mid-rise residential 
developments—underscoring the urgent need for additional inspection personnel 
to restore balance, meet service commitments, and sustainably support growth.
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2026-12

Business Case Summary - 2026 Budget  UNFUNDED

Tax Levy Impact:

No

Annualized Budget Impact 
 (12 Months)

# of Staff G/L Account #

-$                                

-$                                

76,800$                          10-12-1212-2000

24,600$                          10-12-1212-2200

500$                               10-12-1212-3000

-$                                

-$                                

Discussion of Impact 

Benefits

1

1224,600$                   

Memberships

Training

Office supplies 500$                        12

Expenses 
Salaries 76,800$                   12

# of Months in 
2026

2026 Budget 

Revenues

Total Revenues 

-$                         

-$                         

Financial Impact (Operating Budget - Incremental)

One Time Request for Annual Budget Only? Salary Pay Grade if Applicable 

 

Corporate Strategic Plan Alignment

The HR department is currently stretched to its limits, managing responsibilities such as:
- Payroll admininistration and back up
- Employee relations and compliance
- Training and development 
- Recruitment

With rapid company expansion and higher turnover rates, the department is struggling to 
maintain efficiency and quality. This has led to delays in critical hiring processes, 
administrative overload, and insufficient focus on strategic initiatives. By increasing 
staffing, HR will gain the capacity to:
- Alleviate workload pressure on current team members
- Focus on strategic projects that drive organizational success
- Ensure accurate and timely payroll processing through added backup support. A single 
point of failure in payroll processing poses a significant operational and reputational risk.
- Legal and Investigative workload: Absence of support to the HR Manager increases 
vulnerability to compliance breaches and delayed response to HR issues.

What Problems Will the Project Solve?
Enhancing HR staffing levels will address several critical issues:
- Enhanced accuracy and reliability of payroll operations, particularly during peak periods 
or during absences of current personnel.
- Reduction of bottlenecks in the hiring process, enabling back-up in recruitment and 
onboarding
- Minimization of employee burnout and turnover through improved HR support

These improvements will contribute to a more consistent employee experience and a 
responsive HR team better equipped to meet workforce needs in real time.

Impacted Area(s)

Priority Area(s)

Objective(s)

1

Reference #

Corporate Services

The HR department serves as the backbone of workforce management and development. As the organization undergoes rapid growth, the demand on HR has risen 
significantly, outpacing its current capacity. This proposal outlines the urgent need for additional HR staffing resources to address these challenges, improve 
operational efficiency, and enhance employee satisfaction. The Human Resources Division is currently operating under significant strain due to increased staffing 
demands, a lack of redundancy in critical functions such as payroll, recruitment and a shift in the HR associate responsibilities toward organizational development. 
With 202 full-time employees (including Library staff), approximately 150 volunteer firefighters, and 250 contract and seasonal staff, the current HR structure is 
insufficient to meet operational and strategic needs. Investing in expanded HR capacity will ensure the organization’s ability to sustain its growth trajectory while 
maintaining a high-quality employee experience.                                                                                                                                                                                                                                                

Submitted By: 

Date: 

Jodi Mancini

Human Resources

HR Assistant

Initiative Details 
Department: 

Division: 

Yes

19-Jun-25

Laserfiche Doc #: 

Recommendation 

Key Results
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-$                               

-$                                10-12-1212-3000

-$                                10-12-1212-3019

101,900$                             

101,900$                        1

ExplanationExplanation

Additional Information (Optional)

Rationale and Impact Review
Rationale and Benefits Impact of Not Proceeding
Increasing HR staffing provides the organization with several competitive 
advantages:

- Enhanced ability to attract and retain top talent through streamlined hiring 
and onboarding processes
- A more engaged and productive workforce, supported by timely and 
effective HR interventions
- Improved compliance and risk management, safeguarding the 
organization’s reputation and financial stability
- Scalability of HR services to sustain company growth and meet future 
challenges
•Supports Payroll Continuity: Provides essential backup for payroll 
processing, minimizing risk during absences and ensuring uninterrupted 
compensation delivery.                                                                                              
•Boosts HR Capacity: Addresses the surge in recruitment volume and 
specialized roles, ensuring timely hiring and reducing delays across 
departments
•Strengthens Leadership Effectiveness: Frees up the HR Manager to focus 
on strategic planning, workforce development, and organizational initiatives.
•Improves Staff Well-being: Reduces burnout and workload pressure on the 
existing HR team, enhancing morale and retention.
•Enhances Organizational Resilience: Aligns HR staffing with municipal 
benchmarks and prepares the Township for continued growth and 
complexity.

•Operational Strain: Without additional HR support, the current team will continue to face 
unsustainable workloads, increasing the risk of burnout, errors, and delays in recruitment 
and payroll processing.
•Service Disruption: Delays in hiring could lead to understaffed departments, impacting 
service delivery across the Township.
•Strategic Setback: The HR Manager will remain overextended, limiting capacity for 
strategic planning, workforce development, and compliance initiatives.
•Baseline Forecast: Recruitment volume has nearly doubled since 2023, while HR 
staffing has remained flat. Without intervention, this gap will widen, reducing efficiency 
and increasing risk.
•Feasibility & Risk Mitigation: While there are moderate risks (e.g., funding, onboarding 
delays), the benefits—operational continuity, staff well-being, and strategic 
capacity—clearly outweigh them. The project is scalable and should be phased to align 
with budget cycles.

Total Expenses 105,400$                     12

Net 
Expenses/(Revenue)

Computer 2,500$                     12

105,400$                 

Furniture (If applicable) 1,000$                     12

Cell Phone

Performance Measures
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HMDSJMSB - 2026 Budget & Business Plan 

 

INTRODUCTION 

The Holland Marsh Drainage System Joint Municipal Service Board (the Board) was formed in 

2007.  It was established by the Town of Bradford West Gwillimbury (BWG) and the Township 

of King (TOK), created under the Municipal Act to perform specific functions and undertake 

prescribed works.  Both municipalities passed bylaws to enter into a formal agreement for the 

creation of the Board. 

The Board was created as a corporate entity separate from the two municipalities and has 

been delegated the duty of assuming the municipalities’ responsibilities as they relate to the 

Holland Marsh and all other municipal drains in Bradford West Gwillimbury and Township of 

King, under the Drainage Act R.S.O. 1990.   

The Board is comprised of nine voting members; elected officials from both municipalities as 

well as appointees who are actively farming in the Marsh.  This Board operates concurrently 

with the term of Council. 

In accordance with the formal agreement 

entered into by the two municipalities, the Board 

is required to obtain the approval from Bradford 

West Gwillimbury and King Councils for its’ 

annual business plan.  This agreement entered 

into by the two municipalities provides that once 

the business plan is approved, the Board may 

proceed to implement the plan without further 

reference to the two municipal councils provided 

that it continues its’ work in accordance with the 

approved annual business plan. 

This document is thus being prepared for 

submission to the two municipalities along with a 
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HMDSJMSB - 2026 Budget & Business Plan 

 

request from the Board that approval be granted for the plan so that the business of the Board 

for 2026 may be executed. 

SUMMARY OF 2026 PLANNED ACTIVITIES 

The following is a summary of the activities planned by the Board in 2026. 

GOVERNANCE / ADMINISTRATION 

The Board strives to ensure that it meets high standards of health and safety, performance, and 

governance.  Accordingly, the Board has adopted appropriate policies that include safe 

operating procedures for the equipment as well as administrative policies and procedures. 

The Board continues to work to help educate and bring awareness regarding the Holland Marsh 

Drainage System as well as the agricultural and historical significance of the Holland Marsh.   

MAINTENANCE AND OPERATIONS 

Numerous drain maintenance activities are conducted each year, on a scheduled rotational basis 

and as required for performance within the Holland Marsh; with the objective being to keep the 

drainage system functioning in the manner prescribed by the various engineering reports and 

all other applicable legislation.  The Main Drain follows the report for the Holland Marsh Scheme, 

which was originally adopted in 1924, the perimeter canals are governed by the report Holland 

Marsh Drainage System Canal Improvement Project dated March 12, 2010, and the subsequent 

reports on the various drainage schemes and other interior drains. This work generally consists 

of sediment excavation, shaping of banks, removal of trees and debris, etc. throughout the 

internal drain system as well as the main drain, pumping station activities and perimeter 

channels.  
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Water levels within the Holland Marsh are managed with three pumping stations, three inlets 

and two sluice gates. These three pumping stations work to control the water levels inside the 

Holland Marsh by pumping water out in times of spring runoff and heavy rainfall.  Two of the 

stations are also utilized as inlets to increase water levels from the perimeter canals, which are 

supplemented by the Zweep Inlet. 

The Horlings Drain, Morris Road Drain, South Canal Bank Road Pumping Station and Ferragina 

Drain are managed by independent pumping stations. 

The perimeter canals require periodic maintenance in accordance with the recommendations 

of the adopted drainage report and current bylaw.  Periodic maintenance includes obstruction 

removal, repairs and preservation of the berms/dykes, soundings, and excavation of deep pools 

as well as monitoring of profiles, cross sections, and environmental features. 

There is also technical maintenance work conducted which is performed under the supervision 

of the Drainage Superintendent.  A portion of the annual salary and operating expenses for the 

Drainage Superintendent are funded as part of the Holland Marsh’s annually planned 

maintenance and operations activities, which is administered through the Ontario Ministry of 

Agriculture, Food and Rural Affairs’ Agricultural Drainage Improvement Program.  The Ministry 

currently provides municipalities with an annual grant of fifty percent toward the costs of 

employing a drainage superintendent, pursuant to Section 4 of the Agricultural Drainage 

Infrastructure Program.  

The Ontario Ministry of Agriculture, Food and Rural Affairs provides grants towards 

assessments on agricultural land, which are currently assessed at the Farm Property Class Tax 
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HMDSJMSB - 2026 Budget & Business Plan 

Rate, for the cost of municipal drain construction, improvement, maintenance, repair, and 

operations.   The Board staff assists Bradford West Gwillimbury Finance Department apply for 

these grants on an annual basis that in the past, has provided a 33% grant on eligible property 

assessments.  

There are approximately fifty-six (56) municipal drains inside the Holland Marsh drainage 

scheme.  The Board has established for some time now, a rotational cycle of maintenance for 

these internal drains.  In relation to these interior drain repairs, ongoing culvert assessments 

are occurring on existing crossings to replace deficient culverts.  The Board has established a 

vendor of record for these activities. 

Accordingly, the following drain maintenance works, and operating activities are scheduled for 

2026: 

• By-law 2009-042 – Perimeter Canal Maintenance Program/ Debris Removal

• By-law 595A – Main Drain Maintenance

• By-law 2014-92 – Horlings Drain

• By-law 2016-44 – Morris Road Drain

As well as maintenance and operations of the following Pumping Stations: 

• Art Janse

• Professor Day

• Morris Road

• Bardawill

• Charlie Davis

• Horlings

• South Canal Bank Road

• Ferragina

Interior Drains include the following: 

• King Drain 10

• King Drain 11

• King Drain 12

• King Drain 14

• King Drain 15

• River Road Drain
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The annual maintenance and operation costs for 2026 are estimated at $621,500.00.  Revenue 

tallying this amount is derived from OMAFRA grants, landowner, and municipal contributions.   

CAPITAL WORKS 

The following capital works are proposed for 2026. 

KING DRAIN 16 

The Board received a Petition for Drainage Works by Township 

of King Road Authority to improve drainage on Davis Road.  

The Board has appointed an Engineer pursuant to Section 8 of 

the Drainage Act to make an examination of the area 

requiring drainage and to prepare a report.  The final 

engineering report will be filed in 2026, and construction will 

be tendered in 2026. 

PROFESSOR DAY PUMPHOUSE IMPROVEMENT 

The Board appointed an Engineer pursuant to Section 78(1) of the Drainage Act to make 

improvements to the Professor Day Pumphouse and to prepare a report.  The final 

engineering report will be filed in 2026, and construction will be tendered in 2026. 

MELIDY DRAIN 

The Board received a Petition for Drainage Works by landowner at 122 Ondrey Street, 

Bradford to improve drainage.  The Board has appointed an Engineer pursuant to Section 8 of 

the Drainage Act to make an examination of the area described in the petition.  The final 

engineering report is expected to be filed in 2026, and thereafter construction. 
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COLBAR MARSH 

The Board received a Petition for Drainage Works by landowners to improve the berms.  The 

Board has appointed an Engineer pursuant to Section 8 of the Drainage Act to make an 

examination of the area described in the petition and to prepare a preliminary report.  

FRASER CREEK 

The Board received a Petition for Drainage Works by Road Authority to improve drainage.  The 

Board has appointed an Engineer pursuant to Section 8 of the Drainage Act to make an 

examination of the area described in the petition and to prepare a preliminary report. 

The Board plans to manage the following issues as top priorities in 2026: 

• North Canal and Road Realignment/400 MTO Bridge – The final phase of the Canal

Improvement Project involves realigning the Canal beneath the MTO North Bridge,

along with the associated realignment of Canal Road.  The Board will be engaging K.

Smart Associates Limted, the original author of the Canal Improvement Project, to

advance the design, determine land requirements, and address other matters related

to the relocation.

• High-speed fibre internet is scheduled to be available at the Art Janse Pumping Station

in 2026.  This upgrade will enable the installation of a modernized SCADA system,

enhancing reliability and functionality, reducing downtime and supporting more

efficient maintenance.

• Continue investigating options for improved management of the Main Drain, which is

first and foremost a municipal drain but is also used as an irrigation source.  While

Board staff make every effort to accommodate the current use of the drain as an
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irrigation source, it is challenging to accommodate both the purpose of the drain and 

this ancillary use. 

• Continuing its active participation as a key stakeholder with the Ministry of

Environment, Conservation and Parks on the Holland Marsh Phosphorus Recycling

Facility Project.

• A continued effort on fostering positive relationships formed with various ministries

(MNRF, MECP, LSRCA, DFO etc.) that have a direct legislative correlation to the Holland

Marsh.

SUMMARY OF 2025 EVENTS 

• Upon the receipt of a Petition under the Drainage Act in 2021, the Board appointed an

engineer under Section 8 of the Drainage Act to make an examination of the area along

Davis Road (Drain 16) which is requiring drainage.  The Engineer conducted a geotechnical

investigation along Davis Road. The Engineer is in the process of preparing a report and

making presentation to the Board, with options for outlet, considering financial

implications as well as estimated construction timelines.

• On February 11, 2021, the Board passed a resolution to appoint a drainage engineer under

Section 76 of the Ontario Drainage Act to develop an updated assessment schedule for the

Main Drain and Pumping Operations.  This work aimed to establish variable levy rates

based on land use.  Pursuant to the Ontario Drainage Act, the Board applied to the

Agriculture, Food and Rural Affairs Appeal Tribunal for permission to procure a report to

replace the Schedule of Assessment prepared in 1990 by Young-Smart Engineering

Company.  Permission was granted.   The appointed Engineer was tasked with reviewing

the existing levy structure and developing a new framework that could apply variable rates
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to lands modified through development.  As part of this process, the engineer held a 

landowner meeting, gathered landowner information, and developed land use categories. 

The Engineer presented findings at a Meeting to Consider.  The Final Report was 

completed on June 30, 2025 and subsequently adopted by By-law.   

• The Board remains actively engaged with the Ministry of

Environment, Conservation and Parks on the Holland Marsh

Phosphorus Recycling Facility Project, funding was secured in

2022.  The Town of Bradford West Gwillimbury is the

proponent and owner of the facility.  The first phase of the

project will focus on engineering, potential land acquisition,

and the hiring of a project manager.  The facility is anticipated

to operate as a hybrid site, combining an engineered wetland

with built infrastructure.  The Board has actively participated in

all stakeholder meetings, with the Drainage Superintendent

providing direct engagement with the Ministry of

Environment, Conservation and Parks.

• The Drainage Superintendent remains employed part-time, and the remainder of his

timetable is occupied with BWG’s Stormwater Management within the Community

Services Department.

• The Board contracts services from the Town of Bradford West Gwillimbury to fill the

position of permanent part time, Committee Coordinator.  The Committee Coordinator

performs all duties of the Clerk under the Drainage Act.

• The Board continued to participate in the Electrical Safety Authority’s Continuous Safety

Services (“CSS”) program.  The CSS agreement will be renewed again in April of 2026.
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• The Board has actively worked to educate and raise awareness about the Holland Marsh

Drainage System, highlighting both its agricultural and historical significance.  In 2025, the

Holland Marsh Drainage Scheme proudly celebrated its 100th anniversary, commemorating

the year the Holland Marsh was transformed

into productive agricultural land.  Tours of

the Holland Marsh and Drainage System

continue to be provided to various ministries

and organizations, upon request.

GOVERNANCE / ADMINISTRATION 

The Board has established business practices, and continues to set standard operating policies 

and procedures, as the need arises as well as establishing adequate health and safety protocols 

in relation to the maintenance of the Holland Marsh Drainage System. 

The annual operating costs for the governance of the Board will be $166,000.00. 

The Board’s forecasted expenditures remain highly predictable, and the governance portion of 

the budget is documented in the attached Budget, as “Appendix A”.  The costs that are included 

in the business plan for 2026 for the governance of the Board are contributed to, evenly from 

the general revenues of Bradford West Gwillimbury and King. 

_____________________________________ 

William Eek, Chair  
Holland Marsh Drainage System Joint Municipal Service Board 

_____________________________________ 
Ben Verkaik, Vice Chair 
Holland Marsh Drainage System Joint Municipal Service Board 
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OMAFRA
Township of 

King Town of BWG Other*  Total Revenues
 Total 

Expenditures
HMDSJMSB -$  83,000$   83,000$   -$ 166,000$   166,000$   
Drainage Superintendent 48,780  28,780  20,000  - 97,560 97,560  
Main Drain Maintenance (New Schedule) 78,652  166,477  98,791  16,310  360,230 360,230  
Perimetre Canal Maintenance (New Schedule) 57,394  102,266  67,356  12,984  240,000 240,000  
BWG Drains 5,246  - 63,754 - 69,000 69,000  
TOK Drains 12,831  62,169  -  - 75,000 75,000  

Melidy Drain -  -  60,000  - 60,000 60,000  

Colbar Marsh 26,667  53,333  -  - 80,000 80,000  

Fraser Creek 20,000  - 40,000 - 60,000 60,000  

North Canal Re-alignement -  -  -  100,000  100,000 100,000  

249,570$   496,025$   432,901$   129,294$   1,307,790$   1,307,790$   

* Other includes the County of Simcoe, MTO and  upstream landowners like Newmarket, New Tecumseth

HOLLAND MARSH DRAINAGE SYSTEM JOINT MUNICIPAL SERVICE BOARD
2026 DRAFT Budget Overview - Revenues

Budget 2026
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Variance
2023 2024 2025 2025 2026 2026 Budget

Actual Actual Budget Actual Budget  / 2025 Budget
30-Sep-25 DRAFT $

EXPENDITURES

HMDSJMSB 164,219  165,795  150,000  127,685  166,000  16,000  A
Drainage Superintendent 78,001  64,177  89,000 54,628  97,560  8,560 A
Holland Marsh Drainage System 438,521  395,331  374,200  224,924  477,500  103,300  B
BWG Drains 77,393  26,224  81,000 167,231  69,000  (12,000) C
TOK Drains 64,301  54,370  24,000 14,730  75,000  51,000  D
Contribution to Reserves -  -  122,730  122,730  E
Section 76 13,788  25,695  - 51,038 -  
Professor Day Pumphouse Replacement -  - 450,000  23,553 (450,000)  
Fleet 25,636  - -  -  -  
Melidy Drain 50,697  10,064  - 1,349 60,000  60,000  
Drain 16 - 28,698 - 12,037 -  
Colbar Marsh 80,000  80,000  
Fraser Creek 60,000  60,000  
North Canal Re-alignement 100,000  100,000  

Total Expenditures 912,556  770,354  1,168,200  677,175  1,307,790  139,590  

Notes:

A to reflect actual and account for inflationary increases

B to reflect actual and account for inflationary increases
$180,000 is earmarked for Interval 18 (MTO)
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2026
C Work on BWG drains includes: Horlings 15,000 

Morris Road 50,000 
River Road 4,000  

69,000$   

2026
D Work on TOK drains includes: Drain 2 2,500  

Drain 3 2,500  
Drain 4 2,500  
Drain 5 2,500  
Drain 8 12,000 
Drain 10 10,000 
Drain 11 12,000 
Drain 12 12,000 
Drain 14 13,000 
Drain 15 6,000  

75,000$   

E Based on Option 1 below

Option 1 Option 2 Option 3
$64.25/ha (agr) $67.25/ha (agr) $70/ha (agr)

$96.38/ha (non-agr) $101/ha (non-agr) $105/ha (non-agr)
Total Assessment $360,230 $377,497 $392,451
Estimated Operating Cost (237,500)  (237,500)  (237,500)  
Transfer to Reserves $122,730 $139,997 $154,951

Page 187



2026 Capital Program 
& Forecast 2026-2035 

Page 188



G
re

en
in

g
 K

in
g

P
ar

ks
, 

T
ra

il
s 

&
 O

p
en

 S
p

ac
es

N
ob

le
to

n 
P

ar
k 

R
ev

ita
liz

at
io

n 
(P

ha
se

 2
)

16
-2

6-
17

2,
02

5,
00

0
(2

,0
25

,0
00

)
(2

,0
25

,0
00

)

F
o

re
st

ry
 &

 T
re

e 
M

an
ag

em
en

t

T
re

e 
P

la
nt

in
g

 P
ro

g
ra

m
16

-2
6-

33
25

0,
00

0
(2

50
,0

00
)

(2
50

,0
00

)

C
li

m
at

e 
C

h
an

g
e 

In
it

ia
ti

ve
s

C
lim

at
e 

C
ha

ng
e 

In
iti

at
iv

es
16

-2
6-

41
10

0,
00

0
(1

00
,0

00
)

(1
00

,0
00

)

T
o

ta
l 

 G
re

en
in

g
 K

in
g

2,
37

5,
00

0
(1

00
,0

00
)

(2
,2

75
,0

00
)

(2
,3

75
,0

00
)

K
ee

p
in

g
 K

in
g

 S
af

e

F
ir

e 
&

 E
m

er
g

en
cy

 S
er

vi
ce

s

P
um

pe
r 

T
an

ke
r 

- 
S

tn
 3

6 
S

ch
om

be
rg

14
-2

6-
01

1,
40

0,
00

0
(7

50
,0

00
)

(6
50

,0
00

)
(1

,4
00

,0
00

)

P
er

so
na

l P
ro

te
ct

iv
e 

E
q

ui
pm

en
t

14
-2

6-
05

75
,0

00
(7

5,
00

0)
(7

5,
00

0)

R
ap

id
 I

nt
er

ve
nt

io
n 

E
q

ui
pm

en
t

14
-2

6-
13

75
,0

00
(7

5,
00

0)
(7

5,
00

0)

R
ad

io
 R

ep
la

ce
m

en
t 

/ 
U

pg
ra

de
14

-2
6-

24
37

0,
00

0
(3

70
,0

00
)

(3
70

,0
00

)

U
pg

ra
de

 E
xt

ric
at

io
n 

T
oo

ls
 t

o 
E

le
ct

ric
14

-2
6-

27
15

0,
00

0
(1

05
,0

00
)

(4
5,

00
0)

(1
50

,0
00

)

V
eh

ic
le

 R
ep

la
ce

m
en

t 
- 

F
ire

 P
re

ve
nt

io
n 

O
ff

ic
er

14
-2

6-
30

50
,0

00
(5

0,
00

0)
(5

0,
00

0)

In
fo

rm
at

io
n 

T
ec

hn
ol

og
y 

(I
T

) 
U

pg
ra

de
 -

- 
F

ire
 S

ta
tio

ns
14

-2
6-

36
30

,0
00

(3
0,

00
0)

(3
0,

00
0)

S
ch

om
be

rg
 F

ire
 H

al
l G

en
er

at
or

14
-2

6-
59

30
1,

60
0

(3
01

,6
00

)
(3

01
,6

00
)

T
ra

ff
ic

 C
al

m
in

g G
ro

w
th

-R
el

at
ed

 T
ra

ff
ic

 C
al

m
in

g
 I

m
pl

em
en

ta
tio

n
15

-2
6-

26
75

,0
00

(3
7,

50
0)

(3
7,

50
0)

(7
5,

00
0)

T
o

ta
l 

 K
ee

p
in

g
 K

in
g

 S
af

e
2,

52
6,

60
0

(1
,6

44
,1

00
)

(8
07

,5
00

)
(7

5,
00

0)
(2

,5
26

,6
00

)

M
ai

n
ta

in
in

g
 K

in
g

R
o

ad
 M

ai
n

te
n

an
ce

20
25

 G
ra

ve
l C

on
ve

rs
io

n 
- 

A
dd

iti
on

al
 F

un
di

ng
15

-2
6-

04
70

0,
00

0
(7

0,
00

0)
(6

30
,0

00
)

(7
00

,0
00

)

S
to

rm
w

at
er

 M
as

te
r 

P
la

n/
A

ss
et

 M
an

ag
em

en
t

15
-2

6-
07

78
4,

00
0

(1
00

,0
00

)
(6

84
,0

00
)

(7
84

,0
00

)

B
rid

g
es

 &
 C

ul
ve

rt
s 

- 
A

nn
ua

l R
el

in
in

g
/R

eh
ab

ili
ta

tio
n

15
-2

6-
11

1,
37

6,
96

0
(1

,1
76

,9
60

)
(2

00
,0

00
)

(1
,3

76
,9

60
)

R
oa

ds
 &

 R
el

at
ed

 I
nf

ra
st

ru
ct

ur
e 

Im
pr

ov
em

en
ts

15
-2

6-
29

2,
05

4,
00

0
(2

10
,3

35
)

(8
95

,0
00

)
(9

48
,6

65
)

(2
,0

54
,0

00
)

R
oa

ds
id

e 
S

af
et

y 
A

ss
es

sm
en

t 
/ 

G
ui

de
 R

ai
l W

ar
ra

nt
 S

tu
dy

15
-2

6-
48

31
,2

00
(3

1,
20

0)
(3

1,
20

0)

K
in

g
 C

ity
 -

 M
an

ito
u 

(W
at

er
m

ai
n 

R
ep

la
ce

m
en

t)
20

-2
6-

18
25

0,
00

0
(2

50
,0

00
)

(2
50

,0
00

)

B
ur

to
n 

G
ro

ve
 S

ta
nd

-A
lo

ne
 P

ow
er

 S
ys

te
m

s 
(S

P
S

) 
G

en
er

at
or

 R
et

ro
fit

21
-2

6-
12

40
0,

00
0

(4
00

,0
00

)
(4

00
,0

00
)

S
up

er
vi

so
ry

 C
on

tr
ol

 a
nd

 D
at

a 
A

cq
ui

si
tio

n 
(S

C
A

D
A

)
21

-2
6-

15
76

8,
28

8
(7

68
,2

88
)

(7
68

,2
88

)

N
ob

le
to

n 
S

ep
tic

 C
on

ve
rs

io
n 

P
ha

se
 4

 F
ea

si
bi

lit
y 

S
tu

dy
21

-2
6-

19
50

,0
00

(5
0,

00
0)

(5
0,

00
0)

In
flo

w
 a

nd
 I

nf
ilt

ra
tio

n 
(I

&
I)

 R
ed

uc
tio

n 
- 

Y
or

k 
R

eg
io

n 
P

ar
tn

er
sh

ip
21

-2
6-

20
15

0,
00

0
(1

50
,0

00
)

(1
50

,0
00

)

T
o

ta
l

P
ro

je
ct

C
o

st

C
ap

it
al

T
ax

 L
ev

y

D
ev

el
o

p
m

en
t

C
h

ar
g

es

N
ew

 I
n

it
ia

ti
ve

C
an

ad
a

B
u

il
d

in
g

 F
u

n
d

(G
as

 T
ax

)

O
C

IF

G
ra

n
t

W
at

er
/

W
as

te
w

at
er

R
es

er
ve

s

(O
th

er
)

O
th

er
s/

D
ev

el
o

p
er

C
o

n
tr

ib
u

ti
o

n
s

T
o

ta
l

F
u

n
d

in
g

1
 Y

e
a

r 
A

n
n

u
al

 C
a

p
it

a
l 

B
u

d
g

e
t 

(F
u

n
d

e
d

) 
- 

S
e

rv
ic

e
 B

a
s

e
d

C
ap

it
al

 S
e

rv
ic

e
 B

as
ed

 B
u

d
g

e
t

2
0

2
6

Page 189



S
id

ew
al

k 
M

ai
n

te
n

an
ce

S
id

ew
al

k 
R

ep
la

ce
m

en
t

15
-2

6-
06

40
0,

00
0

(4
00

,0
00

)
(4

00
,0

00
)

A
ct

iv
e 

T
ra

ns
po

rt
at

io
n 

S
tr

at
eg

y 
Im

pl
em

en
ta

tio
n

15
-2

6-
25

12
5,

00
0

(6
2,

50
0)

(6
2,

50
0)

(1
25

,0
00

)

S
tr

ee
t 

L
ig

h
ti

n
g T
ra

ff
ic

 S
ig

na
ls

 -
 V

ar
io

us
 L

oc
at

io
ns

15
-2

6-
37

10
0,

00
0

(1
00

,0
00

)
(1

00
,0

00
)

F
ac

il
it

y 
M

ai
n

te
n

an
ce

 S
er

vi
ce

s

F
ac

ili
ty

 I
m

pr
ov

em
en

t 
- 

A
ss

et
 M

an
ag

em
en

t
15

-2
6-

42
1,

15
2,

94
0

(1
,1

52
,9

40
)

(1
,1

52
,9

40
)

F
le

et
 S

er
vi

ce
s F

le
et

/E
q

ui
pm

en
t 

(R
ep

ai
r 

&
 R

ep
la

ce
m

en
t)

15
-2

6-
16

1,
73

0,
00

0
(1

,7
30

,0
00

)
(1

,7
30

,0
00

)

F
le

et
/E

q
ui

pm
en

t 
(G

ro
w

th
 &

 N
ew

)
15

-2
6-

63
45

0,
00

0
(4

50
,0

00
)

(4
50

,0
00

)

T
o

ta
l 

 M
ai

n
ta

in
in

g
 K

in
g

10
,5

22
,3

88
(4

,9
33

,9
35

)
(1

,2
42

,5
00

)
(8

95
,0

00
)

(9
48

,6
65

)
(1

,8
18

,2
88

)
(6

84
,0

00
)

(1
0,

52
2,

38
8)

P
la

n
n

in
g

 &
 G

ro
w

in
g

 K
in

g

P
la

n
n

in
g

 &
 P

o
li

cy
 S

er
vi

ce
s

U
rb

an
 A

re
as

 Z
on

in
g

 B
y-

la
w

 U
pd

at
e

18
-2

6-
44

15
0,

00
0

(7
5,

00
0)

(7
5,

00
0)

(1
50

,0
00

)

T
o

ta
l 

 P
la

n
n

in
g

 &
 G

ro
w

in
g

 K
in

g
15

0,
00

0
(7

5,
00

0)
(7

5,
00

0)
(1

50
,0

00
)

S
er

vi
n

g
 K

in
g

P
u

b
li

c 
L

ib
ra

ry
 S

er
vi

ce
s

K
in

g
 C

ity
 L

ib
ra

ry
 L

ig
ht

in
g

 U
pg

ra
de

s
17

-2
6-

10
60

,0
00

(6
0,

00
0)

(6
0,

00
0)

C
ol

le
ct

io
n 

D
ev

el
op

m
en

t
17

-2
6-

50
30

,0
00

(3
0,

00
0)

(3
0,

00
0)

In
fo

rm
at

io
n 

T
ec

hn
ol

og
y 

E
q

ui
pm

en
t 

R
ep

la
ce

m
en

t
17

-2
6-

51
14

,3
40

(1
4,

34
0)

(1
4,

34
0)

S
ch

om
be

rg
 L

ib
ra

ry
 A

dd
iti

on
 f

or
 S

to
ra

g
e 

of
 T

ab
le

s 
an

d 
C

ha
irs

17
-2

6-
62

31
,2

00
(3

1,
20

0)
(3

1,
20

0)

Li
br

ar
y 

C
am

er
a 

R
ep

la
ce

m
en

t
17

-2
6-

69
50

,4
00

(5
0,

40
0)

(5
0,

40
0)

T
o

ta
l 

 S
er

vi
n

g
 K

in
g

18
5,

94
0

(6
4,

74
0)

(3
0,

00
0)

(9
1,

20
0)

(1
85

,9
40

)

S
u

p
p

o
rt

 S
er

vi
ce

s

In
fo

rm
at

io
n

 T
ec

h
n

o
lo

g
y 

S
er

vi
ce

s

H
ar

dw
ar

e 
R

ep
la

ce
m

en
t

11
-2

6-
02

19
5,

00
0

(1
95

,0
00

)
(1

95
,0

00
)

R
ep

la
ci

ng
 E

nt
er

pr
is

e 
R

es
ou

rc
e 

P
la

nn
in

g
 S

ol
ut

io
n 

- 
P

ha
se

 1
11

-2
6-

03
35

0,
00

0
(2

73
,0

00
)

(7
0,

00
0)

(7
,0

00
)

(3
50

,0
00

)

S
of

tw
ar

e 
In

iti
at

iv
es

11
-2

6-
08

22
0,

00
0

(2
20

,0
00

)
(2

20
,0

00
)

T
o

ta
l 

 S
u

p
p

o
rt

 S
er

vi
ce

s
76

5,
00

0
(6

88
,0

00
)

(7
0,

00
0)

(7
,0

00
)

(7
65

,0
00

)

T
o

ta
l 

C
ap

it
al

 S
er

vi
ce

 B
as

ed
 B

u
d

g
et

16
,5

24
,9

28
(7

,5
05

,7
75

)
(2

,1
55

,0
00

)
(8

95
,0

00
)

(9
48

,6
65

)
(1

,8
88

,2
88

)
(3

,0
41

,0
00

)
(9

1,
20

0)
(1

6,
52

4,
92

8)

T
o

ta
l

P
ro

je
ct

C
o

st

C
ap

it
al

T
ax

 L
ev

y

D
ev

el
o

p
m

en
t

C
h

ar
g

es

N
ew

 I
n

it
ia

ti
ve

C
an

ad
a

B
u

il
d

in
g

 F
u

n
d

(G
as

 T
ax

)

O
C

IF

G
ra

n
t

W
at

er
/

W
as

te
w

at
er

R
es

er
ve

s

(O
th

er
)

O
th

er
s/

D
ev

el
o

p
er

C
o

n
tr

ib
u

ti
o

n
s

T
o

ta
l

F
u

n
d

in
g

1
 Y

e
a

r 
A

n
n

u
al

 C
a

p
it

a
l 

B
u

d
g

e
t 

(F
u

n
d

e
d

) 
- 

S
e

rv
ic

e
 B

a
s

e
d

C
ap

it
al

 S
e

rv
ic

e
 B

as
ed

 B
u

d
g

e
t

2
0

2
6

Page 190



Page 191



Page 192



Page 193



Page 194



Page 195



Page 196



Page 197



Page 198



Page 199



Page 200



Page 201



Page 202



Page 203



Page 204



Page 205



Page 206



Page 207



Page 208



Page 209



Page 210



Page 211



Page 212



Page 213



Page 214



Page 215



Page 216



Page 217



Page 218



Page 219



Page 220



Page 221



Page 222



TOWNSHIP OF KING

Capital Projects

Project

Department

Version Year

20-26-18 King City - Manitou (Watermain Replacement)

Public Works

3. Approved Budget 2026

Description

Due to aging infrastructure, King plans to replace the existing watermains and complete road improvements 
along Manitou Dr. in Northwest King City. This budget request is only for the design phase of the project which 
is to begin in 2026 with construction to follow. 

Justification
As recommended from the Asset Management Plan and road needs study.

Budget
Quarter 4Quarter 3Quarter 2Quarter 1Total

Expenditures
Construction 50,000 75,000 50,000 75,000250,000

250,000 50,000 75,000 50,000 75,000Expenditures Total

Funding
Reserve Funds 50,000 75,000 50,000 75,000250,000

250,000 50,000 75,000 50,000 75,000Funding Total
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TOWNSHIP OF KING

Capital Projects

Project

Department

Version Year

14-26-54 Vehicle Replacement - Community Risk Reduction Officer

Fire & Emergency Services

3. Approved Budget 2026

Description

This vehicle would be utilized by our Prevention & Investigation staff as we continue to see additional growth and 
pressures within this specific division.  This division is tasked with all Fire Code compliance matters, fire 
investigations, complaints, as well as updating our Community Risk Assessment (CRA) as mandated through the 
Province. This vehicle would be similar to a facilities vehicle which was recently purchased truck.  This is to 
replace the current 2016 Chevy 1500 truck.

Justification
The current fire prevention vehicle has reached the end of its operational life, with increasing maintenance costs, 
reduced reliability and outdated safety features. A dependable vehicle is essential for fire prevention officers to 
conduct inspections, public education, and rapid response to fire code violations or hazards. Delays or 
breakdowns compromise community safety and hinder proactive fire risk reduction. A new vehicle will ensure 
consistent service delivery, improve fuel efficiency, reduce emissions, and support the department's commitment 

to public safety and operational readiness. 

Budget
Quarter 4Quarter 3Quarter 2Quarter 1Total

Expenditures
Fleet & Equipment 50,00050,000

50,000 50,000Expenditures Total

Funding
Capital Tax Levy 50,00050,000

50,000 50,000Funding Total

Page No. : 1
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TOWNSHIP OF KING

Capital Projects

Project

Department

Version Year

15-26-56 Public Works Yard Parking Lot Repaving

Public Works

3. Approved Budget 2026

Description

2024 BCA Item outside of the 10 Year Capital Plan that has been requested to be brought forward. 

Public Works Yard Parking Lot Paving 

Justification
Item has been addressed as a health and safety concern by Roads Department. 

Budget
Quarter 4Quarter 3Quarter 2Quarter 1Total

Expenditures
Construction 346,320346,320

346,320 346,320Expenditures Total

Funding
Capital Tax Levy 346,320346,320

346,320 346,320Funding Total

Page No. : 2

UNFUNDED

 
UNFUNDED

Page 230

apham
Text Box



TOWNSHIP OF KING

Capital Projects

Project

Department

Version Year

16-26-55 King Heritage Culture Center  Security Camera Enhancements

Community Services

3. Approved Budget 2026

Description

This project proposes the installation of new security cameras at the recently renovated Church and Train Station 
buildings located at the King Heritage & Cultural Centre (KHCC) site. The scope may also include upgrades to the 
existing camera system at the museum, subject to available budget.

Justification
The addition of security cameras will enhance safety and asset protection at the newly renovated facilities. 
Including the potential for museum system upgrades ensures a cost-effective approach to modernizing 
surveillance across the KHCC site, improving overall site security and operational oversight.

Budget
Quarter 4Quarter 3Quarter 2Quarter 1Total

Expenditures
Construction 36,00036,000

36,000 36,000Expenditures Total

Funding
Capital Tax Levy 36,00036,000

36,000 36,000Funding Total
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TOWNSHIP OF KING

Capital Projects

Project

Department

Version Year

17-26-60 King City Library Bird Hit Deterrent Window Treatment

Library (Levy)

3. Approved Budget 2026

Description

King City Library Bird Strike Window Deterrent. 

Justification
Fatal Bird Strikes happening weekly outside children's play area balcony. 

Budget
Quarter 4Quarter 3Quarter 2Quarter 1Total

Expenditures
Construction 57,20057,200

57,200 57,200Expenditures Total

Funding
Capital Tax Levy 57,20057,200

57,200 57,200Funding Total
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TOWNSHIP OF KING

Capital Projects

Project

Department

Version Year

17-26-65 Library Access Controls

Library (Levy)

3. Approved Budget 2026

Description

This project proposes the installation of standardized access control systems at the Schomberg and Nobleton 
Library branches. The systems will match those currently in place at the King City and Ansnorveldt Libraries, 
ensuring consistent security and operational protocols across all township library facilities.

Justification
Implementing uniform access controls enhances safety for staff and patrons, streamlines facility management, 
and supports equitable service standards across all locations. It also aligns with existing infrastructure, reducing 
training and maintenance complexity.

Budget
Quarter 4Quarter 3Quarter 2Quarter 1Total

Expenditures
Construction 37,20037,200

37,200 37,200Expenditures Total

Funding
Capital Tax Levy 37,20037,200

37,200 37,200Funding Total
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TOWNSHIP OF KING

Capital Projects

Project

Department

Version Year

18-26-09 Heritage Conservation District Preliminary study for the Village of Schomberg

Planning

3. Approved Budget 2026

Description

This is a preliminary assessment of the creation of a Heritage Conservation District (HCD) under Part V of the 
Ontario Heritage Act to manage and guide future change in the District through the adoption of a plan with 
policies and guidelines for conservation, protection and enhancement of the area’s unique characteristics and 
heritage assets  demonstrated through the group of properties sharing common or similar themes, collection of 
buildings, streets, vistas, views, and open spaces that are determined to be of special significance to the 
community. The primary purpose of  an HCD Plan is to encourage heritage conservation in a specific area 
through controls on demolition and alteration of  buildings.  Criteria for regulating design for new buildings, 
structures, and landscapes to ensure that change and growth are compatible with the area’s special character. 
The development of the regulation criteria is done with extensive public and resident collaboration and 
consultation, which is essential in understanding the values and principles informing the guidelines to manage 
change within the HCD. The Heritage Permit process allows a municipality to guide the change that happens in a 
HCD by reviewing the proposal against the policies and guidelines established by the community for the future of 

the area.

 Justification
Designation would allow for the safeguarding of buildings, structures and landscapes from alterations and/or 
demolitions that would detract from the character of the area by way of individual designations under Part IV or 
by way of a grouped designation in a Heritage Conservation District. By not undertaking an HCD for Schomberg 
the Township would have less ability to protect the contextual value of the neighbourhood (i.e., streetscape).

Budget
Quarter 4Quarter 3Quarter 2Quarter 1Total

Expenditures
Consulting 25,000 25,000 25,000 25,000100,000

100,000 25,000 25,000 25,000 25,000Expenditures Total

Funding
Capital Tax Levy 25,000 25,000 25,000 25,000100,000

100,000 25,000 25,000 25,000 25,000Funding Total

Page No. : 6
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Greening King

Parks, Trails & Open Spaces

Trails Design Standard15-27-10 100,000 100,000 (100,000) (100,000)

Parks Design Standard Update15-27-33 50,000 50,000 (50,000) (50,000)

Nobleton Park Revitalization (Phase 2)16-26-17 2,025,000 2,025,000 (2,025,000) (2,025,000)

Park Improvements - Asset Management16-27-29 1,250,000 1,250,000 (1,250,000) (1,250,000)

Neighbourhood Park - Tomlinson Garden - Phase 216-27-55 35,200 200,000 235,200 (235,200) (235,200)

Artificial Turf (Including lights)16-27-56 1,250,000 1,250,000 2,500,000 (500,000) (2,000,000) (2,500,000)

King City Intensification Site - North (St. Andrews)16-27-62 600,000 600,000 (600,000) (600,000)

Community Park - Memorial Park16-28-03 4,000,000 4,000,000 (4,000,000) (4,000,000)

Neighbourhood Park 1 - King East16-28-04 1,327,100 1,327,100 (1,327,100) (1,327,100)

Maidenstone Park16-28-16 57,518 517,664 575,182 (575,182) (575,182)

Nobleton North West - Neighbourhood Park - Phase 116-28-26 90,000 810,000 900,000 (900,000) (900,000)

Schomberg - Intensification Site16-28-27 30,000 270,000 300,000 (300,000) (300,000)

Park Improvements - Asset Management16-28-32 35,000 35,000 (35,000) (35,000)

New Sports Park (incl. parking)16-28-34 1,000,000 3,000,000 3,000,000 7,000,000 (7,000,000) (7,000,000)

King North East - Neighbourhood Park 1 & 216-28-35 120,000 700,000 700,000 1,520,000 (1,520,000) (1,520,000)

Cold Creek Splash Pad/Park16-29-36 66,350 597,150 663,500 (663,500) (663,500)

King North West - Neighbourhood Park16-29-38 70,000 630,000 700,000 (700,000) (700,000)

Nobleton North East - Neighbourhood Park16-30-13 60,000 540,000 300,000 900,000 (900,000) (900,000)

Park Improvements - Asset Management16-30-20 1,400,000 1,400,000 (1,400,000) (1,400,000)

Nobleton North West - Neighbourhood Park  NW3 - Phase 216-30-40 70,000 630,000 700,000 (700,000) (700,000)

King South West - Neighbourhood Park16-30-45 70,000 630,000 700,000 (700,000) (700,000)

King South East - Neighbourhood Park16-30-59 90,000 810,000 900,000 (900,000) (900,000)

Park Improvements - Asset Management16-31-19 70,000 70,000 (70,000) (70,000)

Community Park - King East16-31-39 1,000,000 3,000,000 3,000,000 7,000,000 (7,000,000) (7,000,000)

Park Improvements - Asset Management16-32-06 71,000 71,000 (71,000) (71,000)

King City Trail Development (DC) N916-32-19 162,500 162,500 (162,500) (162,500)

Nobleton Trails Development (DC) N216-32-27 325,000 325,000 (325,000) (325,000)

Nobleton North West - Neighbourhood Park NW2 - Phase 216-32-41 70,000 630,000 700,000 (700,000) (700,000)

Park Improvements - Asset Management16-33-13 1,400,000 1,400,000 (1,400,000) (1,400,000)

Parks Improvements - Asset Management16-34-04 1,400,000 1,400,000 (1,400,000) (1,400,000)

Park Improvements - Asset Management16-35-06 3,300,000 3,300,000 (3,300,000) (3,300,000)

Forestry & Tree Management

Tree Planting Program16-26-33 250,000 250,000 (250,000) (250,000)

Climate Change Initiatives

Climate Change Initiatives16-26-41 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-27-24 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-28-28 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-29-24 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-30-18 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-31-16 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-32-05 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-33-19 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-34-17 100,000 100,000 (100,000) (100,000)

Climate Change Initiatives16-35-17 100,000 100,000 (100,000) (100,000)

Total  Greening King 2,375,000 3,385,200 8,209,618 5,534,014 6,717,150 3,780,000 4,028,500 5,130,000 1,500,000 3,400,000 44,059,482 (10,576,000) (31,208,482) (2,275,000) (44,059,482)

Keeping King Safe

Fire & Emergency Services

Pumper Tanker - Stn 36 Schomberg14-26-01 1,400,000 1,400,000 (750,000) (650,000) (1,400,000)

Personal Protective Equipment14-26-05 75,000 75,000 (75,000) (75,000)

Rapid Intervention Equipment14-26-13 75,000 75,000 (75,000) (75,000)

Radio Replacement / Upgrade14-26-24 370,000 370,000 (370,000) (370,000)

2026 2027 2028 2029 2030 2031 2032 2033 2034 2035 Total

Project

Cost

Capital Tax

Levy

Development

Charges

Growth (Tax

Supported)

Canada

Building Fund

(Gas Tax)

OCIF

Grant

Water/

Wastewater

Reserves

(Other)

Others/

Developer

Contributions

Total

Funding

10 Year Capital (Funded) - by service

Capital Service Based Budget
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Upgrade Extrication Tools to Electric14-26-27 150,000 150,000 (105,000) (45,000) (150,000)

Vehicle Replacement - Fire Prevention Officer14-26-30 50,000 50,000 (50,000) (50,000)

Information Technology (IT) Upgrade -- Fire Stations14-26-36 30,000 30,000 (30,000) (30,000)

Schomberg Fire Hall Generator14-26-59 301,600 301,600 (301,600) (301,600)

Fire Master Plan (Complete Review)14-27-01 71,000 71,000 (35,500) (35,500) (71,000)

SCBA Upgrades14-27-14 675,000 675,000 (337,500) (337,500) (675,000)

Personal Protective Equipment14-27-15 70,000 70,000 (70,000) (70,000)

Fire Utility Vehicles (3)14-27-26 75,000 75,000 75,000 225,000 (225,000) (225,000)

Rapid Intervention Equipment14-27-34 135,000 135,000 (135,000) (135,000)

Provision for Fire Facilities Expansions - Nobleton14-27-35 163,350 907,500 907,500 907,500 2,885,850 (2,885,850) (2,885,850)

Vehicle Replacement (360-2019)14-27-38 65,000 65,000 (65,000) (65,000)

Electronic Equipment Upgrades14-27-50 60,000 60,000 (60,000) (60,000)

Pumper Tanker Station 3814-27-64 1,400,000 1,400,000 (750,000) (650,000) (1,400,000)

Pumper Rescue Truck (382-2007)14-28-07 950,000 950,000 (950,000) (950,000)

Personal Protective Equipment14-28-11 70,000 70,000 (70,000) (70,000)

Station #4 New Pumper Tanker14-29-05 1,400,000 1,400,000 (750,000) (650,000) (1,400,000)

Single to Tandem Tanker Upgrade14-29-06 700,000 700,000 (469,000) (231,000) (700,000)

Personal Protective Equipment14-29-29 70,000 70,000 (70,000) (70,000)

Station #4 Utility Pickup w/ Rapid Intervention Capabilities14-30-07 150,000 150,000 (150,000) (150,000)

Tanker Replacement (345-2010)14-30-12 700,000 700,000 (700,000) (700,000)

Personal Protective Equipment14-30-23 70,000 70,000 (70,000) (70,000)

Tanker Replacement (384-2010)14-30-27 700,000 700,000 (700,000) (700,000)

Vehicle Replacement (3401A-2021)14-31-23 65,000 65,000 (65,000) (65,000)

Personal Protective Equipment14-31-24 70,000 70,000 (70,000) (70,000)

New Fire Station #414-31-29 163,350 907,500 907,500 907,500 2,885,850 (2,885,850) (2,885,850)

Personal Protective Equipment14-32-07 70,000 70,000 (70,000) (70,000)

Pickup Truck (3323-2032)14-32-23 65,000 65,000 (32,500) (32,500) (65,000)

Fire Prevention Vehicle14-32-24 40,000 40,000 (40,000) (40,000)

Vehicle Replacement (3116-2032)14-32-25 65,000 65,000 (65,000) (65,000)

Vehicle Replacement (3216-2033)14-33-12 65,000 65,000 (65,000) (65,000)

Personal Protective Equipment14-33-22 70,000 70,000 (70,000) (70,000)

New Fire Station #4 Equipment14-33-23 863,600 863,600 (863,600) (863,600)

Vehicle Replacement (L346-2013)14-34-01 2,500,000 2,500,000 (2,500,000) (2,500,000)

Personal Protective Equipment14-34-08 70,000 70,000 (70,000) (70,000)

Training Facility14-35-03 168,795 168,795 (42,200) (126,595) (168,795)

Traffic Calming

Growth-Related Traffic Calming Implementation15-26-26 75,000 75,000 (37,500) (37,500) (75,000)

Growth-Related Traffic Calming Implementation15-27-52 150,000 150,000 (150,000) (150,000)

Growth-Related Traffic Calming Implementation15-28-15 150,000 150,000 (150,000) (150,000)

Growth-Related Traffic Calming Implementation15-29-13 150,000 150,000 (150,000) (150,000)

Growth-Related Traffic Calming Implementation15-30-11 150,000 150,000 (150,000) (150,000)

Growth-Related Traffic Calming Implementation15-31-05 150,000 150,000 (150,000) (150,000)

Growth-Related Traffic Calming Implementation15-32-02 150,000 150,000 (150,000) (150,000)

Growth-Related Traffic Calming Implementation15-33-07 150,000 150,000 (150,000) (150,000)

Growth-Related Traffic Calming Implementation15-34-07 150,000 150,000 (150,000) (150,000)

Traffic Calming Implementation - Growth-Related15-35-09 150,000 150,000 (150,000) (150,000)

Traffic Signals - Various Location15-35-12 100,000 100,000 (100,000) (100,000)

Total  Keeping King Safe 2,526,600 2,864,350 2,152,500 3,302,500 2,677,500 448,350 1,297,500 2,056,100 3,627,500 418,795 21,371,695 (9,305,800) (9,610,395) (35,500) (2,420,000) (21,371,695)

Maintaining King

Road Maintenance

2025 Gravel Conversion - Additional Funding15-26-04 700,000 700,000 (70,000) (630,000) (700,000)

Stormwater Master Plan/Asset Management15-26-07 784,000 784,000 (100,000) (684,000) (784,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-26-11 1,376,960 1,376,960 (1,176,960) (200,000) (1,376,960)
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Roads & Related Infrastructure Improvements15-26-29 2,054,000 2,054,000 (210,335) (895,000) (948,665) (2,054,000)

Roadside Safety Assessment / Guide Rail Warrant Study15-26-48 31,200 31,200 (31,200) (31,200)

Bridges & Culverts - Annual Relining/Rehabilitation15-27-09 2,331,375 2,331,375 (2,331,375) (2,331,375)

Road Needs Assessment (every 4 years)15-27-14 182,000 182,000 (167,000) (15,000) (182,000)

Conversion of Gravel Roads to Paved Roads15-27-17 1,000,000 1,000,000 (1,000,000) (1,000,000)

Bridge & Culvert Structure Assessment15-27-18 135,000 135,000 (108,000) (27,000) (135,000)

Roads & Related Infrastructure Improvements15-27-19 3,204,938 3,204,938 (1,274,938) (930,000) (1,000,000) (3,204,938)

Stormwater Asset Management Maintenance15-27-20 1,730,000 1,730,000 (1,730,000) (1,730,000)

King City - Main Street Typology15-27-53 750,000 750,000 (150,000) (600,000) (750,000)

Conversion of Gravel Roads to Paved Roads15-28-01 1,000,000 1,000,000 (1,000,000) (1,000,000)

8th Conc - 15th S.R. to King Road15-28-07 500,000 500,000 (250,000) (250,000) (500,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-28-12 1,649,000 1,649,000 (1,649,000) (1,649,000)

Roads & Related Infrastructure Improvements15-28-20 3,579,190 3,579,190 (1,649,190) (930,000) (1,000,000) (3,579,190)

Stormwater Asset Management Maintenance15-28-21 1,026,000 1,026,000 (1,026,000) (1,026,000)

Nobleton Area - Main Street Typology15-28-33 1,625,000 1,625,000 (1,625,000) (1,625,000)

Enhanced Treatment Study Dry Pond Retrofit Options (4 sites)15-28-40 150,000 150,000 (150,000) (150,000)

Conversion of Gravel Roads to Paved Roads15-29-01 1,000,000 1,000,000 (1,000,000) (1,000,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-29-07 175,000 175,000 (175,000) (175,000)

Kaake Road (from Northcott way)15-29-15 347,000 347,000 (347,000) (347,000)

Bridge & Culvert Structure Assessment15-29-16 135,000 135,000 (108,000) (27,000) (135,000)

Roads & Related Infrastructure Improvements15-29-17 3,683,080 3,683,080 (1,753,080) (930,000) (1,000,000) (3,683,080)

Stormwater Asset Management Maintenance15-29-18 1,227,000 1,227,000 (1,227,000) (1,227,000)

Transportation  Master Plan Update including Traffic Calming Strategy and Active Transportation Strategy ( 5 year cycle )15-29-23 300,000 300,000 (150,000) (150,000) (300,000)

Active Transportation Strategy Implementation15-29-32 500,000 500,000 (250,000) (250,000) (500,000)

Main Street Schomberg Streetscape15-29-45 4,270,000 4,270,000 (2,989,000) (1,281,000) (4,270,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-30-05 1,253,000 1,253,000 (1,253,000) (1,253,000)

Active Transportation Strategy Implementation15-30-08 500,000 500,000 (250,000) (250,000) (500,000)

Roads & Related Infrastructure Improvements15-30-14 4,046,978 4,046,978 (2,116,978) (930,000) (1,000,000) (4,046,978)

Stormwater Asset Management Maintenance15-30-15 811,000 811,000 (811,000) (811,000)

Conversion of Gravel Roads to Paved Roads15-30-16 1,000,000 1,000,000 (1,000,000) (1,000,000)

Conversion of Gravel Roads to Paved Roads15-31-03 1,000,000 1,000,000 (1,000,000) (1,000,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-31-07 1,130,000 1,130,000 (1,130,000) (1,130,000)

Road Needs Assessment (every 4 years)15-31-08 75,000 75,000 (60,000) (15,000) (75,000)

Roads & Related Infrastructure Improvements15-31-09 3,488,792 3,488,792 (1,558,792) (930,000) (1,000,000) (3,488,792)

Stormwater Asset Management Maintenance15-31-10 1,222,000 1,222,000 (1,222,000) (1,222,000)

Bridge & Culvert Structure Assessment15-31-11 135,000 135,000 (108,000) (27,000) (135,000)

Stormwater Management Master Plan (every 5 years)15-31-22 365,700 365,700 (365,700) (365,700)

Active Transportation Strategy Implementation15-31-27 500,000 500,000 (250,000) (250,000) (500,000)

Roads & Related Infrastructure Improvements15-32-09 4,175,370 4,175,370 (2,245,370) (930,000) (1,000,000) (4,175,370)

Active Transportation Strategy Implementation15-32-11 500,000 500,000 (500,000) (500,000)

Stormwater Asset Management Maintenance15-32-12 1,472,000 1,472,000 (1,472,000) (1,472,000)

Conversion of Gravel Roads to Paved Roads15-32-16 1,000,000 1,000,000 (1,000,000) (1,000,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-32-20 866,000 866,000 (866,000) (866,000)

William St15-33-02 666,200 666,200 (333,100) (333,100) (666,200)

Conversion of Gravel Roads to Paved Roads15-33-03 1,000,000 1,000,000 (1,000,000) (1,000,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-33-04 941,000 941,000 (941,000) (941,000)

Roads & Related Infrastructure Improvements15-33-05 10,132,183 10,132,183 (8,202,183) (930,000) (1,000,000) (10,132,183)

Active Transportation Strategy Implementation15-33-06 500,000 500,000 (250,000) (250,000) (500,000)

Bridge & Culvert Structure Assessment15-33-10 135,000 135,000 (108,000) (27,000) (135,000)

Stormwater Asset Management Maintenance15-33-21 1,834,000 1,834,000 (1,834,000) (1,834,000)

Stormwater Asset Management Maintenance15-34-06 2,083,000 2,083,000 (2,083,000) (2,083,000)

Active Transportation Strategy Implementation15-34-10 500,000 500,000 (250,000) (250,000) (500,000)

Transportation  Master Plan Update including Traffic Calming Strategy and Active Transportation Strategy  ( 5 year cycle )15-34-21 300,000 300,000 (150,000) (150,000) (300,000)
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Roads & Related Infrastructure Improvements15-34-27 11,104,379 11,104,379 (9,174,379) (930,000) (1,000,000) (11,104,379)

Conversion of Gravel Roads to Paved Roads15-34-28 1,000,000 1,000,000 (1,000,000) (1,000,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-34-29 680,000 680,000 (680,000) (680,000)

Stormwater Asset Management Maintenance15-35-05 1,705,000 1,705,000 (1,705,000) (1,705,000)

Bridge & Culvert Structure Assessment15-35-07 135,000 135,000 (108,000) (27,000) (135,000)

Bridges & Culverts - Annual Relining/Rehabilitation15-35-08 1,945,000 1,945,000 (1,945,000) (1,945,000)

Roads & Related Infrastructure Improvements15-35-13 10,892,518 10,892,518 (8,962,518) (930,000) (1,000,000) (10,892,518)

Road Needs Assessment (every 4 years)15-35-15 75,000 75,000 (75,000) (75,000)

King Boulevard (Great Huron Court)18-27-15 500,000 500,000 (500,000) (500,000)

King City - Manitou (Watermain Replacement)20-26-18 250,000 516,869 766,869 (766,869) (766,869)

Schomberg Industrial Area (Watermain Replacement)20-27-04 228,960 1,180,945 1,409,905 (1,409,905) (1,409,905)

King City South East Watermain Phase120-27-27 228,960 1,006,508 1,235,468 (1,235,468) (1,235,468)

Watermain along McClure Dr20-27-39 220,495 878,099 1,098,594 (1,098,594) (1,098,594)

Watermain along Charles St. Melrose ave, and John st20-27-40 139,795 556,719 696,514 (696,514) (696,514)

Watermain along Jane St south of King rd20-27-44 204,369 813,877 1,018,246 (1,018,246) (1,018,246)

Watermain along Jane St north of King rd20-27-46 211,270 841,362 1,052,632 (1,052,632) (1,052,632)

Bulk Water Filling Station20-27-55 150,000 150,000 (150,000) (150,000)

King City SE Watermain Improvements - Phase 2 - Patricia Dr.20-28-48 254,400 1,388,261 1,642,661 (1,642,661) (1,642,661)

Water and Wastewater Master Plan Study20-29-34 350,000 350,000 (350,000) (350,000)

Water Wastewater Rate Study20-29-37 50,000 50,000 (50,000) (50,000)

Watermain along Burns Blvd and Station Rd20-29-51 708,022 2,819,625 3,527,647 (3,527,647) (3,527,647)

Watermains connecting 2955 King Rd and Burns Blvd20-29-54 309,529 1,232,670 1,542,199 (1,542,199) (1,542,199)

Watermains for Mansions of King20-29-57 263,007 1,047,398 1,310,405 (1,310,405) (1,310,405)

King City SE Watermain Improvements Phase 3 - Elizabeth Grove, Patton, Warren Rd.20-29-58 254,400 1,404,848 1,659,248 (1,659,248) (1,659,248)

Watermains along King Rd, Nobleview Dr & Simon Henry Ave20-29-61 201,518 802,527 1,004,045 (1,004,045) (1,004,045)

Watermains along Lavender Valley Rd and Spring Hill Dr20-30-64 231,168 920,603 1,151,771 (1,151,771) (1,151,771)

Watermains along Russell Snider Dr20-30-65 251,755 1,002,590 1,254,345 (1,254,345) (1,254,345)

Watermains along Moore Park Dr, Roselena Dr, Marlynn Crt to McGuire Crt, Maynard Dr and Hwy 2720-31-66 496,637 2,021,516 2,518,153 (2,518,153) (2,518,153)

Watermains along Cooper Dr20-31-67 128,827 513,041 641,868 (641,868) (641,868)

Nobleton East Watermain Replacement - King Rd, Noblewood Dr20-32-68 203,520 535,130 738,650 (738,650) (738,650)

Watermains along Chuck Ormsby Cres and Richard Serra Crt20-32-69 111,320 443,322 554,642 (554,642) (554,642)

Water Wastewater Rate Study20-34-26 50,000 50,000 (50,000) (50,000)

Burton Grove Stand-Alone Power Systems (SPS) Generator Retrofit21-26-12 400,000 400,000 (400,000) (400,000)

Supervisory Control and Data Acquisition (SCADA)21-26-15 768,288 768,288 (768,288) (768,288)

Nobleton Septic Conversion Phase 4 Feasibility Study21-26-19 50,000 50,000 (50,000) (50,000)

Inflow and Infiltration (I&I) Reduction - York Region Partnership21-26-20 150,000 150,000 (150,000) (150,000)

Nobleton Sewers Phase 4 - Gilbert Fuller & Woodhill21-27-47 300,000 3,358,180 3,658,180 (2,900,000) (758,180) (3,658,180)

Sewermain in park area between Hogan Ct and Keele St, from Station Rd to King Rd (WW-KING-05)21-28-26 400,000 5,230,464 5,630,464 (5,630,464) (5,630,464)

Inflow and Infiltration (I&I) Reduction - York Region Partnership21-28-37 150,000 150,000 (150,000) (150,000)

Sewermain along Hwy 27, Old King Rd. and King Rd.21-29-10 400,000 2,737,344 3,137,344 (3,137,344) (3,137,344)

Sewermain along Paradise Valley Trail, Kettle Vly Trl & Parkheights Trail21-29-21 400,000 1,658,688 2,058,688 (2,058,688) (2,058,688)

Sewermain along King Rd21-30-03 400,000 3,083,328 3,483,328 (3,483,328) (3,483,328)

Inflow and Infiltration (I&I) Reduction - York Region Partnership21-30-25 150,000 150,000 (150,000) (150,000)

Sewermain along Keele St21-30-28 264,000 1,074,586 1,338,586 (1,338,586) (1,338,586)

Sewermain along King Rd and Alex Campbell Cres21-31-26 400,000 1,831,680 2,231,680 (2,231,680) (2,231,680)

Inflow and Infiltration (I&I) Reduction - York Region Partnership21-32-17 150,000 150,000 (150,000) (150,000)

Inflow and Infiltration (I&I) Reduction - York Region Partnership21-34-05 150,000 150,000 (150,000) (150,000)

Inflow and Infiltration (I&I) Reduction - York Region Partnership21-35-02 150,000 150,000 (150,000) (150,000)

Upgrade of Alex Campbell SPS (130 to 150 L/s)21-35-14 200,000 200,000 (200,000) (200,000)

Sidewalk Maintenance

Sidewalk Replacement15-26-06 400,000 400,000 (400,000) (400,000)

Active Transportation Strategy Implementation15-26-25 125,000 125,000 (62,500) (62,500) (125,000)

Sidewalk Replacement15-27-12 400,000 400,000 (400,000) (400,000)
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Sidewalk Replacement15-28-06 400,000 400,000 (400,000) (400,000)

Sidewalk Replacement15-29-04 400,000 400,000 (400,000) (400,000)

Sidewalk Replacement15-30-04 400,000 400,000 (400,000) (400,000)

Sidewalk Replacement15-31-06 400,000 400,000 (400,000) (400,000)

Sidewalk Replacement15-32-13 400,000 400,000 (400,000) (400,000)

Sidewalk Replacement15-33-08 400,000 400,000 (400,000) (400,000)

Sidewalk Replacement15-34-13 400,000 400,000 (400,000) (400,000)

Active Transportation Strategy Implementation15-35-10 500,000 500,000 (250,000) (250,000) (500,000)

Sidewalk Replacement15-35-11 400,000 400,000 (400,000) (400,000)

Street Lighting

Traffic Signals - Various Locations15-26-37 100,000 100,000 (100,000) (100,000)

Street Lighting Recommendations Implementation15-27-01 150,000 150,000 (150,000) (150,000)

Street Lighting Itron Nodes Installation15-27-15 150,000 150,000 (150,000) (150,000)

Traffic Signals - Various Location15-27-23 100,000 100,000 (100,000) (100,000)

Traffic Signals - Various Location15-28-25 100,000 100,000 (100,000) (100,000)

Street Lighting Recommendations15-29-08 50,000 50,000 (50,000) (50,000)

Traffic Signals - Various Location15-29-22 100,000 100,000 (100,000) (100,000)

Traffic Signals - Various Location15-30-17 100,000 100,000 (100,000) (100,000)

Traffic Signals - Various Location15-31-13 100,000 100,000 (100,000) (100,000)

Traffic Signals - Various Location15-32-10 100,000 100,000 (100,000) (100,000)

Streetlight Study/Inventory Analysis15-32-29 150,000 150,000 (150,000) (150,000)

Traffic Signals - Various Location15-33-09 100,000 100,000 (100,000) (100,000)

Traffic Signals - Various Location15-34-14 100,000 100,000 (100,000) (100,000)

Facility Maintenance Services

Facility Improvement - Asset Management15-26-42 1,152,940 1,152,940 (1,152,940) (1,152,940)

Facility Improvements Asset Management15-27-25 2,659,000 2,659,000 (2,659,000) (2,659,000)

Joint Operations Centre (Construction)15-28-08 15,250,000 15,250,000 7,625,000 38,125,000 (7,625,000) (30,500,000) (38,125,000)

Facility Improvements Asset Management15-28-29 2,476,000 2,476,000 (2,476,000) (2,476,000)

Provision for Miscellaneous Equipment - Expansion of Operations facility15-29-09 238,000 238,000 (238,000) (238,000)

Facility Improvements Asset Management15-29-25 3,427,000 3,427,000 (3,427,000) (3,427,000)

Building Condition Assessment (5 year cycle)15-29-43 75,000 75,000 (75,000) (75,000)

Facilities, Parks, Trails Master Plan Update (5 year cycle)15-29-44 125,000 125,000 (62,500) (62,500) (125,000)

Facility Improvements Asset Management15-30-19 2,950,000 2,950,000 (2,950,000) (2,950,000)

Facility Improvements Asset Management15-31-17 4,920,000 4,920,000 (4,920,000) (4,920,000)

Facility Improvements Asset Management15-32-08 752,000 752,000 (752,000) (752,000)

Facility Improvements Asset Management15-33-20 3,166,000 3,166,000 (3,021,000) (145,000) (3,166,000)

Building Condition Assessment (5 year cycle)15-34-22 75,000 75,000 (75,000) (75,000)

Facilities, Parks, Trails Master Plan Update (5 yr cycle)15-34-23 125,000 125,000 (62,500) (62,500) (125,000)

Facility Improvements Asset Management15-34-24 2,162,000 2,162,000 (2,032,000) (130,000) (2,162,000)

Facility Improvements Asset Management15-35-01 6,260,000 6,260,000 (6,260,000) (6,260,000)

Fleet Services

Fleet/Equipment (Repair & Replacement)15-26-16 1,730,000 1,730,000 (1,730,000) (1,730,000)

Fleet/Equipment (Growth & New)15-26-63 450,000 450,000 (450,000) (450,000)

Fleet Replacement Water/Wastewater15-27-11 108,000 108,000 (108,000) (108,000)

Fleet/Equipment (Repair & Replacement)15-27-13 3,389,500 3,389,500 (3,389,500) (3,389,500)

Fleet/Equipment (Growth & New)15-27-50 675,000 675,000 (675,000) (675,000)

Fleet/Equipment (Repair & Replacement)15-28-14 4,061,000 4,061,000 (4,061,000) (4,061,000)

Fleet/Equipment (Growth & New)15-28-43 260,000 260,000 (260,000) (260,000)

Fleet Replacement Water/Wastewater15-29-10 127,000 127,000 (127,000) (127,000)

Fleet/Equipment (Repair & Replacement)15-29-12 3,373,000 3,373,000 (3,373,000) (3,373,000)

Fleet Replacement Water/Wastewater15-30-09 90,000 90,000 (90,000) (90,000)

Fleet/Equipment (Repair & Replacement)15-30-10 4,889,000 4,889,000 (4,889,000) (4,889,000)

Fleet/Equipment (Repair & Replacement)15-31-04 2,901,000 2,901,000 (2,901,000) (2,901,000)
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Fleet Replacement Water/Wastewater15-31-30 110,000 110,000 (110,000) (110,000)

Fleet/Equipment (Repair & Replacement)15-32-18 5,525,500 5,525,500 (5,525,500) (5,525,500)

Fleet Replacement Water/Wastewater15-32-26 146,000 146,000 (146,000) (146,000)

Fleet/Equipment (Repair & Replacement)15-33-16 10,708,000 10,708,000 (10,708,000) (10,708,000)

Fleet Replacement Water/Wastewater15-33-25 259,000 259,000 (259,000) (259,000)

Fleet Replacement Water/Wastewater15-34-11 399,000 399,000 (399,000) (399,000)

Fleet Replacement Water/Wastewater15-35-03 270,000 270,000 (270,000) (270,000)

Fleet/Equipment (Repair & Replacement)15-35-04 5,265,000 5,265,000 (5,265,000) (5,265,000)

Asset Management

Asset Management Plan Update15-29-03 100,000 100,000 (100,000) (100,000)

Asset Management Plan Update15-34-15 100,000 100,000 (100,000) (100,000)

Water Asset Management20-33-24 2,000,000 2,000,000 (2,000,000) (2,000,000)

Total  Maintaining King 10,522,388 19,665,531 42,224,302 46,568,884 33,845,376 23,454,063 19,917,947 32,819,835 19,228,379 27,797,518 276,044,223 (140,639,838) (48,261,600) (105,000) (9,265,000) (9,948,665) (49,256,240) (17,809,700) (758,180) (276,044,223)

Planning & Growing King

Development Engineering Services

Development Guidelines and Engineering Design Criteria Manual Update18-28-09 75,000 75,000 (75,000) (75,000)

Development Guidelines and Engineering Design Criteria Manual Update18-30-06 50,000 50,000 (50,000) (50,000)

Development Guidelines and Engineering Design Criteria Manual Update18-32-22 50,000 50,000 (50,000) (50,000)

Development Guidelines and Engineering Design Criteria Manual Update18-34-19 50,000 50,000 100,000 (100,000) (100,000)

Planning & Policy Services

Urban Areas Zoning By-law Update18-26-44 150,000 150,000 300,000 (150,000) (150,000) (300,000)

Zoning By-law Review - Planning Contract Staff Support18-27-35 125,000 125,000 (125,000) (125,000)

Comprehensive Zoning By-law Review (Countryside)18-27-42 175,000 175,000 (87,500) (87,500) (175,000)

Major Transit Station Area Study (Inclusionary Zoning)18-28-15 150,000 150,000 (75,000) (75,000) (150,000)

CPPS - Phase 2 Expansion18-28-22 150,000 150,000 (150,000) (150,000)

Urban Design Guidelines Review18-29-11 175,000 175,000 (175,000) (175,000)

Commercial Study (OP Background)18-29-30 150,000 150,000 (150,000) (150,000)

Housing Study / Action Plan (OP Background)18-29-46 175,000 175,000 (175,000) (175,000)

Highway 400 Study  (OP Background)18-29-47 150,000 150,000 (150,000) (150,000)

Population & Employment Monitoring/Projections (OP Background)18-30-24 250,000 250,000 (25,000) (225,000) (250,000)

Intensification Study (OP Background)18-30-31 150,000 150,000 (150,000) (150,000)

Natural Heritage Background Study  (OP Background)18-30-32 175,000 175,000 (96,250) (78,750) (175,000)

ThinKING Green Development Standards Review18-30-33 100,000 100,000 (100,000) (100,000)

10 Year Official Plan Review18-31-15 350,000 350,000 (175,000) (175,000) (350,000)

Neighbourhood Plan & CPPS 5 Year Review18-31-21 150,000 150,000 (150,000) (150,000)

Secondary Plan18-32-30 250,000 250,000 (250,000) (250,000)

Urban Areas Zoning By-law Review18-32-31 300,000 300,000 (300,000) (300,000)

Countryside Zoning By-law Review18-33-11 200,000 200,000 (200,000) (200,000)

Urban Design Guidelines Review18-34-25 175,000 175,000 (175,000) (175,000)

Business Attraction and Retention

King City/Nobleton Downtown Revitalization Strategies11-27-17 60,000 60,000 (60,000) (60,000)

Economic Development Strategy11-28-19 50,000 50,000 (50,000) (50,000)

Community  Improvement Plan Review11-28-36 60,000 60,000 (60,000) (60,000)

King City/Nobleton Downtown Revitalization Strategies11-29-31 60,000 60,000 (60,000) (60,000)

Update to Community Tourism Strategy11-30-26 20,000 20,000 (20,000) (20,000)

Total  Planning & Growing King 150,000 510,000 485,000 710,000 745,000 500,000 600,000 250,000 225,000 4,175,000 (3,108,750) (791,250) (275,000) (4,175,000)

Serving King

Recreational Services

Schomberg Tennis Courts (lighting)16-28-30 250,000 250,000 (250,000) (250,000)

Public Library Services

King City Library Lighting Upgrades17-26-10 60,000 60,000 (60,000) (60,000)

Collection Development17-26-50 30,000 30,000 (30,000) (30,000)

Information Technology Equipment Replacement17-26-51 14,340 14,340 (14,340) (14,340)
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Schomberg Library Addition for Storage of Tables and Chairs17-26-62 31,200 31,200 (31,200) (31,200)

Library Camera Replacement17-26-69 50,400 50,400 (50,400) (50,400)

Nobleton Expansion17-27-30 103,200 4,743,200 4,743,200 4,743,200 14,332,800 (7,430,392) (6,902,408) (14,332,800)

Collection Development17-27-31 50,573 50,573 (50,573) (50,573)

Information Technology Equipment Replacement17-27-32 130,136 130,136 (130,136) (130,136)

Library Services Master Plan17-27-52 75,000 75,000 (45,000) (30,000) (75,000)

Information Technology Equipment Replacement17-28-05 7,844 7,844 (7,844) (7,844)

Integrated Library Systen17-28-22 91,000 91,000 (45,500) (45,500) (91,000)

Collection Development17-28-32 195,573 195,573 (195,573) (195,573)

Collection Assessment17-28-34 35,000 35,000 (35,000) (35,000)

Information Technology Equipment Replacement17-29-14 18,946 18,946 (18,946) (18,946)

Collection Development17-29-28 50,573 50,573 (50,573) (50,573)

North East Quadrant Facility17-30-01 145,200 653,400 653,400 1,452,000 (1,452,000) (1,452,000)

Collection Development17-30-21 50,573 50,573 (50,573) (50,573)

Information Technology Equipment Replacement17-30-22 66,585 66,585 (66,585) (66,585)

Library Services Master Plan17-31-01 75,000 75,000 (45,000) (30,000) (75,000)

Collection Development17-31-20 50,573 50,573 (50,573) (50,573)

Information Technology Equipment Replacement17-31-25 58,467 58,467 (58,467) (58,467)

Collection Development17-32-01 50,573 50,573 (50,573) (50,573)

Information Technology Equipment Replacement17-32-03 31,839 31,839 (31,839) (31,839)

Collection Development17-33-14 50,573 50,573 (50,573) (50,573)

Information Technology Equipment Replacement17-33-15 59,494 59,494 (59,494) (59,494)

Collection Development17-34-02 50,573 50,573 (50,573) (50,573)

Information Technology Equipment Replacement17-34-03 52,027 52,027 (52,027) (52,027)

Schomberg Expansion17-35-14 103,200 7,842,624 7,945,824 (2,461,400) (5,484,424) (7,945,824)

Collection Development17-35-15 50,573 50,573 (50,573) (50,573)

Information Technology Equipment Replacement17-35-16 7,089 7,089 (7,089) (7,089)

Total  Serving King 185,940 358,909 579,417 4,812,719 5,005,558 5,580,640 735,812 110,067 205,800 7,900,286 25,475,148 (10,774,459) (14,574,489) (126,200) (25,475,148)

Support Services

Information Technology Services

Hardware Replacement11-26-02 195,000 195,000 (195,000) (195,000)

Replacing Enterprise Resource Planning Solution - Phase 111-26-03 350,000 350,000 (273,000) (70,000) (7,000) (350,000)

Software Initiatives11-26-08 220,000 220,000 (220,000) (220,000)

Hardware Replacement / Software Initiatives11-27-02 150,000 150,000 (150,000) (150,000)

Replacing Enterprise Resource Planning Solution - Phase 211-27-03 350,000 350,000 (273,000) (70,000) (7,000) (350,000)

Hardware Replacement / Software Initiatives11-28-02 150,000 150,000 (150,000) (150,000)

Hardware Replacement / Software Initiatives11-29-02 150,000 150,000 (150,000) (150,000)

Hardware Replacement / Software Initiatives11-30-02 150,000 150,000 (150,000) (150,000)

Hardware Replacement / Software Initiatives11-31-02 150,000 150,000 (150,000) (150,000)

Hardware Replacement / Software Initiatives11-32-04 150,000 150,000 (150,000) (150,000)

Hardware Replacement / Software Initiatives11-33-01 150,000 150,000 (150,000) (150,000)

Hardware Replacement / Software Initiatives11-34-18 150,000 150,000 (150,000) (150,000)

Total  Support Services 765,000 500,000 150,000 150,000 150,000 150,000 150,000 150,000 150,000 2,315,000 (2,161,000) (140,000) (14,000) (2,315,000)

Total Capital Service Based Budget 16,524,928 27,283,990 53,800,837 61,078,117 49,140,584 33,913,053 26,729,759 40,516,002 24,936,679 39,516,599 373,440,548 (176,565,847) (104,446,216) (415,500) (9,265,000) (9,948,665) (49,396,240) (22,518,700) (884,380) (373,440,548)
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____________________________________________________________________________ 
Township of King 

1. PURPOSE STATEMENT

1.1. The purpose of this policy is to specify the accounting treatment for tangible capital 
assets. The principal issues in accounting for tangible capital assets are the recognition 
of assets, the purpose of carrying values and amortization charges, capture and 
recording of disposal of assets, and the recognition of any related asset impairment 
losses. The policy will impact how the Township budgets, tracks and reports on tangible 
capital assets. 

2. POLICY OBJECTIVE

2.1. The Canadian Institute of Chartered Accountants Public Sector Accounting Standards 
Board has implemented Section PSAB 3150, Tangible Capital Assets. Since 2009, all 
Canadian local governments are required to account for Tangible Capital Assets at 
historical cost and amortize this cost over the estimated life of all assets. 

2.2. The objective of this policy is to recommend the accounting treatment for tangible 
capital assets, to bring compliance and consistency to the Township’s accounting and 
reporting of assets, as well as maintaining asset inventories for purposes of properly 
managing the Township’s valuable capital assets and infrastructure throughout their 
useful lives. 

3. APPLICATION/SCOPE

3.1. This policy applies to all Township of King departments, boards, commissions, agencies, 
and other organizations falling within the consolidated reporting entity of the Township of 
King. All tangible property owned by the Township however acquired that qualifies as a 
tangible capital asset are included in the scope of this policy. 

3.2. The following will not be recognized as tangible capital assets: 

a. Crown land,

b. Intangible capital assets such as goodwill and easements,

c. Low-cost assets that do not meet the capitalization thresholds set out herein,

d. Natural resources including trees and woodlots,
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e. Works of art, historical treasures (required to be disclosed in notes to the financial
statements),

f. Cost of studies such as the Official Plan and Development Charges study,

g. Inventories and consumable supplies, and

h. Assets retired from use and held for sale.

4. DEFINITIONS

4.1. Amortization is the allocation of the cost (less the residual value) of a tangible capital 
asset to operating periods as an expense over its useful life in a rational and systematic 
manner appropriate to its nature and use. Amortization is also commonly known as 
depreciation. 

4.2. Assets are economic resources within the control of the Township resulting from past 
transactions or events and from which future economic benefits may be obtained. 

4.3. Asset impairment occurs when conditions indicate that a tangible capital asset no 
longer contributes to a local government’s ability to provide goods and services, or that 
the value of future economic benefits associated with the tangible capital asset is less 
than its net book value. 

4.4. Betterment is a cost incurred which enhances the service potential of a tangible capital 
asset. Such expenditures would be included in the tangible capital asset’s cost. Service 
potential is enhanced for a tangible capital asset when costs are incurred to:  

a. extend its useful life,

b. increase its service capacity, or previously assessed physical output,

c. lower any operating costs associated with the tangible capital assets, or

d. improve the quality of the output from the tangible capital asset.

4.5. Capital Work-In-Progress is the cost of the Township’s tangible capital assets under 
construction, constructed, or in an uncompleted process of acquisition and that are not 
yet in service. Amortization is not applied to Capital Work-In-Progress. 
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4.6. Capitalization Threshold is the value above which tangible capital assets are 

capitalized and reported as assets in the financial statements. 
 

4.7. Contributed (Donated) Assets are tangible capital assets received at no or nominal 
cost. The cost of a contributed tangible capital asset is equal to its fair value at the date 
of contribution. Fair value may be estimated using market or appraised value. If the fair 
value cannot be determined, the asset should be recorded at the estimated value of 
what it would have cost if purchased or constructed. Some examples would include a 
transfer of tangible capital assets from a more senior level of government for no cost, or 
the receipt of roads, streetlights, and other infrastructure from a developer as part of a 
subdivision agreement. 

 
4.8. Equipment is an apparatus, tool, device, machine, implement, or instrument utilized to 

facilitate a process, function, or completion of a task. Equipment also includes furniture 
and fixtures. It may be installed within a building but could be moved and reinstalled at a 
different location, if required (it is not permanently affixed to or integrated into the 
building or structure in which it resides). 

 
4.9. Facilities (buildings) are defined under Part 1 of the Ontario Building Code as: 

 
a. a structure occupying an area greater than ten square metres consisting of a wall, 

roof, and floor or any of them or a structural system serving the function thereof 
including all plumbing, works, fixtures and service systems appurtenant thereto, 
 

b. a structure occupying an area of ten square metres or less that contains   
plumbing, including the plumbing appurtenant thereto, 
 

c. plumbing not located in a structure, 
 

d. a sewage system, or 
 

e. structures designated in the building code. 
 

4.10. Fair Value is the amount for which an asset could be exchanged, or a liability settled, 
between knowledgeable, willing parties in an arm’s length transaction who are under 
no compulsion to act. 
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4.11. Historical Cost is the gross amount of consideration originally given up acquiring, 
constructing, developing, or bettering (improving) a tangible capital asset, and includes 
all costs directly attributable to the asset’s acquisition, construction, development, or 
betterment, including installing the asset at the location and in the condition necessary 
for its intended use. Capital grants would not be netted against the cost of the related 
tangible capital asset. 

 
4.12. Infrastructure Assets are composed of linear assets and their associated specific 

components. Some examples would include Transportation Infrastructure (Roads - 
including cycling lanes, bridges, tunnels, drainage systems), and Environmental 
Infrastructure (water delivery systems, wastewater treatment, storm drainage systems). 

 
4.13. Intangible Capital Assets are non-financial assets that have no substance, such as 

copyrights, trademarks, patents, and goodwill. Intangible capital assets are separate 
and distinct from tangible capital assets. 

 
4.14. Land is real property in the form of a plot, lot, or parcel. Cost includes all expenditures 

made to acquire land and to ready it for use where the improvements are considered 
permanent in nature and includes purchase price, closing costs, appraisals, grading, 
filling, draining, and clearing, removal of old buildings (net of salvage), assumption of 
liens or mortgages, and any additional land improvements that have an indefinite life. 
Land is valued separately from buildings which may be erected upon it. 
 

4.15. Land Improvements/Parks Infrastructure consist of earthworks/grading, 
improvements, play structures, fields and lighting, pathways, shade structures, foot 
bridges, parking lots, signage and other parks amenities and infrastructure, including 
those in trail systems, but does not include Facilities (buildings); 
 

4.16. Linear Assets are assets generally constructed or arranged in a continuous and 
connected network, such as roads or watermains. 

 
4.17. Net Book Value of a tangible capital asset is its historical cost, less accumulated 

amortization, and less the amount of write-downs, if applicable. 
 

4.18. Non-Financial Assets are acquired, constructed, or developed assets that do not 
normally provide resources to discharge existing liabilities, but instead: 
 
a. are normally employed to deliver government services, 
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b. may be consumed in the normal course of operations, and 
 

c. are not for sale in the normal course of operations. (PS 1000.42) 
 

4.19. Pooled Tangible Capital Assets are homogenous in terms of their physical 
characteristics, use and expected useful life. Pooled tangible capital assets are 
amortized as a group using a composite amortization rate based on the average useful 
life of the different assets in a group. 
 

4.20. Replacement Cost is the cost of replacing an asset with one that has substantially the 
same functionality and capacity but has a different physical form or uses the most 
common current technology. 

 
4.21. Residual Value is the estimated net realizable value of a tangible capital asset at the 

end of its useful life to a local government. Residual value is also commonly referred to 
as salvage value. 
 

4.22. Tangible Capital Assets are defined as non-financial assets having physical 
substance that: 
 
a. Are held for use in the production or supply of goods and services, for rental to 

others, for administrative purposes or for the development, construction, 
maintenance, or repair of other tangible capital assets, 
 

b. have useful economic lives extending beyond an accounting period, 
 

c. are used on a continuing basis; and 
 

d. are not for resale in the ordinary course of operations (PS 3150.05) 
 

e. are not excluded at Section 3.2 of this policy. 
 

4.23. Useful Life is the estimate of either the period over which a local government expects 
to use a tangible capital asset, or the number of production or similar units that it can 
obtain from the tangible capital asset. The life of a tangible capital asset may extend 
beyond its useful life. The life of a tangible capital asset, other than land, is finite, and is 
normally the shortest of the physical, technological, commercial, and legal life. 
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4.24. Vehicle is a means of transportation, usually having wheels, for transporting persons 
or things or designed to be towed behind such an apparatus. Also commonly referred 
to as ‘rolling stock’. 

 
4.25. Write-Down is a reduction in the cost of a tangible capital asset to reflect the decline in 

the asset’s value due to a permanent impairment. 
 

5. INVENTORY COLLECTION, VALUATION AND MAINTENANCE POLICIES 
 
5.1. Asset Categories 

 
5.1.1. The following asset categories will be separately tracked in the asset inventory 

system for Tangible Capital Asset purposes, as well as for asset lifecycle 
management: 
 
a. Land 

 
b. Land Improvements/Parks 

 
c. Facilities 

 
d. Vehicles 

 
e. Machinery & Equipment including IT assets 

 
f. Transportation Infrastructure 

 
i. Road Base 

 
ii. Road Surface 

 
iii. Sidewalks 

 
iv. Streetlighting 

 
v. Bridge Decks  

 
vi. Bridge Structures 
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vii. Structural Culverts 
 

g. Environmental Infrastructure 
 

i. Watermains 
 

ii. Water Meters 
 

iii. Wastewater Mains 
 

iv. Wastewater Manholes 
 

v. Stormwater Mains 
 

vi. Stormwater Manholes and Catch basins 
 

vii. Stormwater Management Facilities 
 

5.1.2. Other assets may be tracked by the asset management system as the need 
arises.  
 

5.1.3. Appendix A lists the asset groupings, along with their capitalization threshold 
amounts. The Treasurer has the authority to periodically amend the threshold 
amounts. 
 

5.1.4. In relation to the Facilities grouping, a facility or building must meet the definition 
contained in policy clause 4.9 above to be recorded as a facility. Failure to meet 
the definition requires the asset to be recorded as an asset under another 
category (e.g., land improvement or equipment). 
 

5.2. Single Asset vs. Component Approach 
 
5.2.1. Certain complex tangible capital assets consist of several significant components. 

PSAB 3150 provides the option to record complex tangible capital assets as a 
‘single asset’, or to record each major component as a separate asset. 
 

5.2.2. Under the ‘single asset’ approach, cost includes all components combined, and 
amortization is based on the average useful life of the entire asset. 
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5.2.3. The component approach requires that the cost of each component be tracked, 
and amortization is based on the expected useful life of each of the components. 
The replacement of the individual components would be eligible to be capitalized. 
 

5.2.4. Examples where the component approach will be applied include: 
 
a. Facilities 

 
b. Land Improvements/Parks Infrastructure 

 
c. Roads 

 
d. Bridges 
 

5.3. Pooled Tangible Capital Assets 
 
5.3.1. In circumstances where multiple tangible capital assets are similar in nature and 

there is little or no benefit in segregating out each individual item into separate 
assets, they may be grouped into “pooled tangible capital assets”. Common 
characteristics of pooled tangible capital assets are: 
 
a. Pooled Tangible Capital Assets are assets normally bought or owned in 

quantity that are treated as one single asset for accounting purposes. 
 

b. Pooled Assets do not meet the single asset capitalization threshold 
individually, however when pooled together exceed the pooled capitalization 
threshold. 

 
c. Assets that will be pooled together will be identical or close to identical in 

terms of asset type and characteristics. 
 

5.3.2. The following represents a sample list of assets to be pooled by the Township: 
 
a. Computers and laptops 

 
b. Furniture and Fixtures (by location, as part of the facility) 

 
c. Streetlighting lights and poles 
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d. Library Books/Collection 
 

e. Road Allowances 
 

f. Water Meters 
 

5.3.3. For accounting purposes, pooled tangible capital assets will be tracked by year of 
purchase, with a deemed disposition occurring in the final year of useful life. 
Deemed disposition is the removal for accounting purposes of the historical cost 
and accumulated amortization with respect to those assets pooled into that year 
and does not necessarily correspond to the physical disposal or disposition of 
those assets. 
 

5.4. Capitalization Thresholds 
 
5.4.1. Each tangible capital asset type is assigned a capitalization threshold. 

Capitalization thresholds represent the minimum amounts that capital related 
costs must exceed before they are considered for capitalization as a tangible 
capital asset. This threshold will be used to determine if a related cost incurred 
should be recorded as a tangible capital asset or if the cost is immaterial and 
should be expensed in operations. 
 

5.4.2. In determining the capitalization thresholds, consideration has been given to: 
 
a. weighing the benefits realized versus the costs incurred in collecting and 

maintaining the tangible capital asset inventory for the various asset types, 
as some assets may be impractical or prohibitively costly to maintain in the 
tangible capital asset inventory, 
 

b. ensuring the total value of assets below the thresholds (and therefore not 
capitalized) is small enough that it will not exceed the external auditor’s 
materiality level, and 
 

c. the impact of changes in capitalization levels on future operating budgets 
and performance measure reporting, which enhances comparability on a 
year-to-year basis and with other municipalities. 
 

5.4.3. Table 5-1 sets out the capitalization thresholds (by asset type) for single assets 
within an asset type. 
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Table 5-1 Single Asset Capitalization Thresholds 
 

Asset Type 
Township of King 

Capitalization Thresholds 

Land Capitalize All 
Land Improvements/Parks Infrastructure $25,000 
Facilities incl. Leasehold Improvements $25,000 

Vehicles $20,000 

Machinery and Equipment incl. IT $10,000 

Linear Assets (Roads, Bridges, Water, 
Sewer) 

$25,000 
 

5.4.4. In the case of pooled tangible capital assets, the individual assets within the pool 
will be valued below the threshold levels shown in Table 5-1. However, when the 
total value of the pool is considered, it represents a significant investment and is 
to be recorded as part of the tangible capital asset inventory. 
 

5.4.5. Table 5-2 sets out the combined historical cost value of a tangible capital asset 
pool (by asset type) needed to create or maintain a pool. If a single asset 
exceeds the thresholds set in Table 5-1, then it cannot be added to a pool; it must 
be maintained as a single asset. 

Table 5-2 Tangible Capital Asset Pool Threshold 
   

Asset Type 
Threshold Required 
to Create / Maintain a 

Pool of Assets 

Land                      N/A 
Land Improvements/Parks Infrastructure 
 

               $  15,000 
Facilities incl. Leasehold Improvements                $  15,000 

Vehicles                $  20,000 

Machinery and Equipment incl. IT                $    5,000 

Linear Assets (Roads, Bridges, Water, Sewer)                $ 100,000 
 

5.4.6. For annual purchases of pooled assets, any purchase that falls into one of the 
pooled asset categories that exceeds $1,000 will automatically be accounted for 
as an addition to the pooled asset. A purchase that falls below $1,000 will be 
expensed within the operating budget. 
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5.4.7. Appendix B sets out a decision flow chart for whether a purchase or acquisition 
of an asset is a capital asset addition, or an operating expense. 
 

5.5. Valuation and Measurement 
 
5.5.1. Historical cost valuation of tangible capital assets is required for PSAB 3150 

compliance. Actual historical cost will be utilized for valuing tangible capital 
assets purchased, constructed, or developed where the information is readily 
available. 
 

5.5.2. At the outset of implementation of PSAB 3150, the historical costs of some 
assets were not available. In these cases, the historical costs were estimated 
using alternative valuation techniques, usually using replacement costs values, 
and then deflating or discounting these back using available index tables 
appropriate for the asset type.  
 

5.5.3. PSAB 3150 states that costs directly associated with preparing a tangible capital 
asset for its intended use can be included as part of the historical cost of the 
asset. Some examples of valid costs to be included: 
 
a. Installation and assembly costs (payroll costs of staff directly involved in 

installation/assembly, contracted services) 
 

b. Initial delivery costs (freight, duty, transportation services) 
 

c. Site preparation costs (demolition costs, environmental clean-up) 
 

d. Environmental assessments 
 

e. Feasibility study 
 

f. Land transfer fees 
 

g. Initial testing costs to ensure the asset is functioning properly (payroll costs 
of staff directly involved in testing, contracted services) 
 

h. Professional fees (engineering, legal, architect, environmental, project 
management) 
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i. Internal design and inspection costs (payroll costs of staff while working 
directly on capital asset design/inspection) 
 

j. Delivery and handling charges, freight, transportation, insurance, and 
duties/brokerage fees 
 

k. Direct labour/material costs 
 

l. Capitalized interest (borrowing costs) incurred during the period the capital 
asset is actively being prepared for its intended use. Interest costs 
attributable to financing up-front costs of the acquisition, construction, or 
development of tangible capital assets will be capitalized until the asset is 
ready for use. After this point in time, any ongoing interest costs incurred 
will be expensed. 

Costs to be treated as operating expenses and not capitalized include, but not 
limited to: 

i. Master plan studies 
 

ii. Regional or Township Official Plan 
 

iii. Growth Management Studies 
 

iv. Maintenance or Repairs 
 

5.5.4. When two or more assets are acquired for a single purchase price, it is necessary 
to allocate the purchase price to the various assets acquired. Allocation should 
be based on the fair value of each asset at the time of acquisition, or some other 
reasonable basis if fair value is not readily available. 
 

5.6. Contributed or Donated Tangible Capital Assets 
 
5.6.1. PSAB 3150 requires municipalities to record contributed (or donated) assets as 

tangible capital assets. Examples of contributed tangible capital assets include: 
 
a. A road constructed by a developer (usually as part of a developer 

agreement) and contributed to the Township, and 
 

b. Donated playground equipment. 
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5.6.2. The contribution/donation could be made up of an entire asset, or a partial 

payment of an asset. Contributed tangible capital assets will be recorded as 
follows: 
 
a. as assets of the Township, 

 
b. the timing of the recording of the contributed tangible capital asset will be at 

the date when ownership is acquired, 
 

c. if a development agreement is involved, ownership will be based on the 
terms and conditions of the development agreement, 
 

d. the cost will be equal to its fair value at the date of contribution, 
 

e. when the asset contribution date differs from the asset purchase, 
construction, or development date by more than one year, the cost of the 
asset will be discounted using relevant amortization rates to determine an 
accurate value at contribution, 
 

f. in the case of subdivisions, the developer will be required to provide the 
cost of all Tangible Capital Assets being contributed to the Township, and 
 

g. when the developer is unable to provide asset costing data, or the 
contributed asset is not related to a subdivision, the Township will use 
internal costing data to estimate asset value. This internal costing data will 
be provided by the respective department involved and confirmed by the 
Finance department. 
 

5.7. Leased Tangible Capital Assets and Leasehold Improvements 
 
5.7.1. Certain leased assets are capital in nature and therefore qualify to be included in 

the tangible capital asset listing, due to the specifications in the terms of the 
lease. The current value of lease payments over the term must exceed the 
capitalization thresholds. All leases that meet one of the following conditions must 
be included in the tangible capital asset inventory in the same manner as owned 
tangible capital assets: 
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a. the Township will own (or will likely own) the leased asset at the end of the 
term; 
 

b. the lease term is most (i.e., over 75%) of the estimated useful life of the 
leased asset; 
 

c. the current value of lease payments over the term of the lease is 
substantially all (i.e., over 90%) of the fair value of the leased tangible 
capital asset; or 
 

d. other lease terms suggest that the lease is capital in nature. 
 

5.7.2. In lease arrangements where the leased asset does not qualify to be included in 
the tangible capital asset listing (i.e., it is operating lease), any modification to the 
leased asset can be considered a leasehold improvement and capitalized for 
PSAB 3150 purposes where each of the following four criteria have been met: 
 
a. modifications must have been made to leased assets; 

 
b. the Township (as lessee) must pay for the improvements (without 

reimbursement from the lessor); 
 

c. the leasehold improvement should meet the definition of a tangible capital 
asset; and 
 

d. the modification reverts to the lessor at the end of the lease (i.e., cannot be 
separated from the leased property). 
 

5.7.3. Leasehold improvements are amortized over the useful life of the improvement or 
the lease term (including any renewal option where extension of the lease is 
expected) whichever is shorter. 
 

5.7.4. Where the leased asset qualifies to be included in the tangible capital asset 
listing, the modification is classified as a betterment and capitalized as part of the 
original cost of the capital asset; amortized over the useful life of the asset unless 
the life of the betterment is significantly less than that of the asset. 
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5.8. Long term Development or Construction of Tangible Capital Assets 
 
5.8.1. PSAB 3150 states that the net book value of tangible capital assets not being 

amortized because they are under construction or development or have been 
removed from service must be presented in the notes to the Township’s annual 
financial statements: (PS 3150.42b) 
 

5.8.2. As part of the year-end procedures, a “Construction in Progress” or “Open Capital 
Projects” report that illustrates all activity posted to these accounts will be 
maintained by the Finance department. Departments will review the report 
annually to ensure that once a tangible capital asset is put into service that it is 
excluded from the “Construction in Progress” report. 
 

5.8.3. Tangible capital assets developed or constructed shall be capitalized on the 
earlier of the day that the asset goes into service, or the 
ownership/responsibility/control is transferred to the Township.  
 

5.8.4. The Township’s open capital projects report will be used to develop the totals for 
construction in progress reporting each year end. Data group totals only will be 
entered into the asset management system once per year for reporting purposes 
only.  

 
5.9. Tangible Capital Assets of Consolidated Entities 

 
5.9.1. In situations where a joint service board exists (i.e., The King Township Public 

Library Board) and the Township of King has partial control or ownership of the 
Board: 
 
a. Tangible capital assets of the Board (collection, contents, and fixtures) will 

be inventoried and maintained by the Board. The results will be shown in 
the Board’s annual financial statements. It is the Township’s preference that 
similar inventory policies, procedures and asset structure as identified in 
this policy be utilized by the respective Boards. (The Library facility 
structure and systems remains the property and responsibility of the 
Township.) 
 

b. The Township of King, through the year-end audit process, will consolidate 
its share of the Board’s financial statements with the Township’s activities 
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for the purposes of the Township’s year-end consolidated financial 
statements. 
 

5.10. Declaring a Tangible Capital Asset Surplus 
 
5.10.1. If a Tangible Capital Asset goes from being “in use” to being “for sale”, it must be 

classified as an inventory item held for resale (i.e., not a tangible capital asset). 
For an asset to be reclassified as a surplus asset, all of the following criteria must 
be met: 
 
a. Council has committed to selling the asset or it has been identified as 

surplus by a Department Head or his designate; 
 

b. The asset is in a condition to be sold; 
 

c. The asset is publicly seen to be for sale; 
 

d. There is an active market for the asset; 
 

e. There is a plan in place for selling the asset; and 
 

f. It is reasonably anticipated that the sale will be completed within one year 
of the financial reporting date. 
 

5.11. Nominal Tangible Capital Assets 
 
5.11.1. PSAB 3150.42 requires municipalities to disclose the nature and use of tangible 

capital assets that have been recorded at nominal amounts. Assets can be 
recorded at nominal amounts if estimating the historical cost of the assets is very 
difficult, and the resulting net book value would be immaterial. A list of assets that 
have been recorded at nominal values will be maintained by the Township, to 
ensure the Township will be able to disclose the required information each year 
on the financial statements. 
 

5.11.2. Road allowances shall be assigned a nominal value of $1.00 per block or 
segment. 
 

5.12. Works of Art and Historical Treasures 
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5.12.1. Works of Art and Historical Treasures owned by the Township are not to be 
included in the tangible capital asset listing since a reasonable estimate of the 
future benefits associated with these items cannot be made. However, the nature 
of these assets must be disclosed in the notes to the annual financial statements. 
Some examples of items that fall under this category include: 
 
a. Works of art (i.e., in a museum or used as decoration in a Township 

building); 
 

b. Antiques owned by the Township (i.e., antique fire trucks used in parades). 
 

5.12.2. Works of Art and Historical Treasures will be treated as follows: 
 
a. All assets that are considered works of art or historical treasures will not be 

recorded as tangible capital assets in the Township’s asset inventory. 
 

b. All works of art and historical treasures will be tracked only for financial 
statement note disclosure on an annual basis. Note disclosure will be 
based on the nature of the assets, not the quantity and value. 
 

c. Any future purchases of works of art and/or historical treasures will be 
expensed to operations at cost. 
 

6. PSAB 3150 COMPLIANCE POLICIES 
 

6.1. Amortization Methods and Rates 
 

6.1.1. PSAB 3150 requires tangible capital assets to be amortized “in a rational and 
systematic manner appropriate to its nature and use by the government”. To 
meet these requirements, the Township will utilize the Straight-Line amortization 
method for all tangible capital assets. Amortization will begin in the month 
following the month the asset enters service, based on the “in-service” date. For 
amortization calculation purposes, residual value will be zero for all tangible 
capital assets. 
 

6.1.2. Land shall be recorded at cost and not amortized. 
 

6.1.3. The following Table 6-1 illustrates straight line depreciation. 
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Table 6-1 Straight Line Depreciation 

            TYPE PATTERN EXAMPLE 

 

Straight Line 
Amortization 

 

Consistent over life 
$12,000 asset 

 

÷ 10-year useful life (120 months) 
 

$ 100 amortization per month or 
$1200 per year. 

 

6.2. Useful Life Assumptions 
 
6.2.1. The determination of expected useful lives for tangible capital assets requires 

consideration of several factors, including present condition, intended use, 
expected deterioration, technological obsolescence, construction type, geological 
factors, and planned maintenance policy. Useful lives are to be reviewed 
annually. The estimated useful lives used in calculating amortization are 
summarized in Appendix D and are subject to periodic adjustment by the asset 
owner Department Head, with the concurrence of the Treasurer. 
 

6.3. Betterments 
 
6.3.1. For a cost to be included in the value of a tangible capital asset as a betterment, 

one of the following must be true: 
 
a. Non-Complex Network System Tangible Capital Assets (i.e., equipment, 

vehicles, municipal buildings) 
 

b. Increases previous physical output/service capacity; 
 

c. Operating costs are lowered; 
 

d. Useful life of the asset is extended; or 
 

e. Quality of output has improved 
 

6.3.2. For Complex Network System Tangible Capital Assets (i.e., roads, water/sewer 
systems), for a cost to be included as a betterment, the investment must increase 
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the service potential of the tangible capital asset (may or may not increase useful 
life). 
 

6.3.3.  Please refer to Appendix C for a decision tree for determining treatment of such 
costs.  
 

6.4. Write-Offs/Write-Downs 
 
6.4.1. PSAB 3150.31 requires the following: “When conditions indicate that a tangible 

capital asset no longer contributes to a government’s ability to provide goods and 
services, or that the value of future economic benefits associated with the 
tangible capital asset is less than its net book value, the cost of the tangible 
capital asset should be reduced to reflect the decline in the asset’s value.” 
 

6.4.2.  There are many different factors that may lead to one or more of the Township’s 
assets having a value that is less than its calculated net book value for PSAB 
purposes, including the following: 
 
a. Unforeseen damage to the asset; 

 
b. Expected maintenance plan not adhered to; 

 
c. Changes in geological or weather conditions; 

 
d. Developments in technology resulting in obsolescence; and 

 
e. A change in how the asset is used. 

 
6.4.3. The write-off/write-down process for the Township of King is as follows: 

 
a. At least once per year (i.e., during the year-end process), an evaluation 

process will be initiated by the Finance department, in conjunction with all 
departments to identify any tangible capital asset requiring a write-off or 
write-down 
 

b. The departments will review their asset records within Citywide and 
document (in writing) where write-offs are required to the Finance 
department, who will assess the need for the write-offs and post the 
necessary transactions. 
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c. All write-offs will be charged to the applicable operating budget area from 

which the tangible capital asset is used. 
 

6.5. Annual Amortization and Funding 
 
6.5.1. Annual Amortization expense shall be calculated in accordance with this policy. 

Funding and budgeting for annual amortization expense is not specifically 
required by PSAB. 
 

6.5.2. It is recognized that amortization based on historical cost is normally insufficient 
to finance the end-of-life replacement or betterment of tangible capital assets, 
and that additional financing will likely be required for maintaining and sustaining 
the Township’s tangible capital assets. Funding strategies, the use of asset 
replacement reserve funds, and budgets are all financial strategies and policies 
outside of the scope of this policy. 
 

7. ASSET RETIREMENT OBLIGATIONS 
 

7.1. Effective for the Township of King’s 2022 reporting year, PS 3280 Asset Retirement 
Obligations states that a liability relating to the future retirement of a tangible capital 
asset should be recognized when, as at the financial reporting date, all the criteria 
below are satisfied: 
 

a. There is a legal obligation to incur retirement costs in relation to the tangible 
capital asset; and 

 
b. A past transaction or event giving rise to the liability has occurred; and 

 
c. It is expected that future economic benefits will be given up; and 

 
d. A reasonable estimate of the amount can be made. 

 
7.2. Common examples of legal obligations include asbestos abatement in municipal owned 

buildings and closure/post-closure obligations relating to remediation and monitoring 
associated with landfills and wastewater/sewage treatment facilities. Examples of 
legislation giving rise to an asset retirement obligation include: 
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a. Ontario’s O.Reg. 278/05: Designated Substance – Asbestos on construction 
projects and in buildings 

 
b. Occupational Health and Safety Act (OSHA), R.S.O. 1990, c. O.1 

 
c. Ontario Water Resources Act, R.S.O. 1990, c. O. 40 

 
7.3. Legal obligations can arise from: 

 
a. Agreements or contracts 

 
b. Legislation of another government; 

 
c. A government’s own legislation; or 

 
d. A promise conveyed to a third party that imposes a reasonable expectation of 

performance upon the promisor under the doctrine of promissory estoppel. 
 

7.4. In cases with uncertainty over whether a liability exists or is contingent on a future 
event/determination by a court, a regulatory or other authority, a disclosure could be 
beneficial as per PS 3300 Contingent Liabilities. A disclosure in the notes to the 
financial statements is recommended in cases where: 
 

a. The probability of the event confirming the contingent liability is probable, but the 
amount cannot be reasonably estimated; 
 

b. The probability of the event confirming the contingent liability is probable and the 
potential exposure to the liability exceeds any amounts accrued; or 
 

c. The occurrence of the event confirming the contingent liability is not 
determinable. 
 

7.5. The following information should be disclosed in notes or schedules relative to a 
contingent liability, unless its occurrence is unlikely: 
 

a. The nature; 
 

b. The extent, except in those cases where the extent cannot be measured, or 
disclosure of the extent would have an adverse effect on the outcome; 
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c. The reason(s) for any non-disclosure of the extent; and 

 
d. When an estimate of the amount has been made, the basis for that estimate. 

 
7.6. Once uncertainty is resolved and an asset retirement liability is recognized, PS 3280 

applies. 
 

7.7. The estimated value of the costs related to the retirement obligation is to be recorded 
as a liability and it should include costs directly attributable to asset retirement activities 
including post-retirement operations, maintenance, and monitoring that are an integral 
part of the retirement of the tangible capital asset. 

 
7.8. In periods after the initial measurement, the Town should recognize period-to-period 

changes in the liability resulting from: 
 

a. Revisions to either the timing, the amount of the original estimate of undiscounted 
cash flows or the discount rate, as part of the cost of the related tangible capital 
asset; and 
 

b. The passage of time as an accretion expense. 
 

7.9. The estimated liability using discounted cash flows changes with the passage of time 
with the liability balance increasing as the discounting of future cash flows decreases 
as the tangible capital asset approaches its retirement date. The offset to the increase 
in the liability is an accretion expense. 
 

7.10. Recognition and Allocation of Asset Retirement Costs: 
PS 3280.24 states that upon initial recognition of a liability for an asset retirement 
obligation, a public sector entity should recognize an asset retirement cost by 
increasing the carrying amount of the related tangible capital asset (or a component 
thereof) by the same amount as the liability. This asset retirement cost should be 
allocated to expenses in a rational and systematic manner over the estimated useful 
life of the tangible capital asset it relates to. Like amortization, the Township uses a 
straight-line approach to allocating the costs of asset retirement obligations. 

 
8. LIABILITY FOR CONTAMINATED SITES 
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8.1. PS 3260 Liability for Contaminated Sites provides guidance for liabilities associated with 
remediation of contaminated sites outside of normal use scenarios i.e., through an 
unexpected event or improper use. When environmental standards exist and have been 
exceeded (even in the lack of a past financial transaction), a liability for the cost of 
remediation is to be recognized as per PS 3260. Unlike asset retirement costs, costs 
associated with remediation are expensed when the liability is recognized unless they 
relate to the acquisition of asset that has alternative productive use unrelated to 
remediation, in which case, the pro-rated portion with productive use would be 
capitalized and amortized over its useful life when put into service. 

 
9. PROCEDURES TO BE DEVELOPED 

 
9.1. Detailed procedures will be developed setting out ownership and responsibilities for 

asset data records, accuracy, and upkeep. 
 

9.2. Detailed procedures for each asset type or asset grouping will be developed for all 
asset additions and betterments to ensure compliance with the financial accounting and 
reporting policies, as well as budget and management policies of the Township. Most 
asset additions to the Citywide records will be triggered with the periodic closure of 
capital projects reports to Council, as most tangible capital assets require capital 
funding. Procedures will include ensuring any updates to GIS records occurs in addition 
to updating of Citywide.  

 
9.3. Detailed procedures will be developed for all assumed assets, and ensuring these 

assets are updated to both GIS records, as well as Citywide asset management 
system. 

 
9.4. Detailed procedures for each asset type or grouping will be established in respect of 

asset disposals, write-downs, and write-offs. 
 

9.5. Finance Department Capital Asset Management Responsibilities:  
 
While the primary responsibility of providing necessary information to maintain PSAB 
3150 compliance resides with the specific departments involved, it is the Finance 
Department’s responsibility to reasonably and effectively “audit” each department to 
ensure information provided is accurate and complete. These audit procedures are to 
occur throughout each year (including as part of year-end procedures). 
 

9.6. Planned Asset Management System: 

Page 316



KING TOWNSHIP 
ADMINISTRATIVE POLICY 

 

TANGIBLE CAPITAL ASSETS POLICIES  
POLICY NO.: 

ADM-POL-168 

Finance Department Issue Date: 11/24/2022 

Authored By: Angela Pham Issue No.: 1 

Approved By: Peggy Tollett, Treasurer Next Revision: 11/24/2027 

 

____________________________________________________________________________ 
Township of King  
 

 
With the planned implementation of a corporate Asset Management software solution, 
asset owners will be identified for all assets, who will be responsible for the accuracy and 
completeness of all data related to their owned assets, subject to system specific 
implementation and operational policies. 
 

10. INTERPRETATION DISAGREEMENTS 
 
10.1. In the event of disagreement in the interpretation or implementation of these policies 

and procedures, the Director of Finance/Treasury shall make the final decision guided 
by the Municipal Act, PSAB handbook, the OMBI Municipal Guide for Accounting for 
Tangible Assets, as well as discussions with the Township of King’s external auditor. 

 
11. POLICY REVIEW RECURRING 

 
11.1. This policy will be reviewed annually by the Manager of Accounting and Budgets, in 

consultation with the applicable asset managers. 
 

12. RELATED DOCUMENTATION 
 

12.1. COR-POL-132 Strategic Asset Management Policy 
12.2. King Asset Management Plan, 2022 
12.3. O. Reg 588/17 Asset Management for Municipal Infrastructure 
12.4. Related asset management procedures referred to in Section 9 herein. 
  

13. APPENDICIES 
13.1. Appendix A Capital Asset Inventory Groupings 
13.2. Appendix B Capital vs Expense Decision Flowchart 
13.3. Appendix C Capitalize vs Expense Decision Flowchart for Betterments 
13.4. Appendix D Estimated Useful Life of Tangible Capital Assets table 

 

14. APPROVAL AUTHORITY 

          
 

                                                 

Chief Administrative Officer 
Daniel Kostopoulos 

Date           2022-12-12 
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APPENDIX A 

CAPITAL ASSET INVENTORY GROUPINGS 

(This Appendix A may be amended from time to time by the Asset Management 
Committee without other approvals required.) 

 

Asset Category Asset Sub-Class Threshold Threshold Threshold 

    Individual Asset Pooled Asset Betterment 

Land   Always Capitalize N/A Always Capitalize 

Land 
Improvements 

  $25K $15K if asset >$1K $25K 

Facilities   $25K N/A $25K 

Vehicles   $20K N/A $20K 

Machinery & 
Equipment 

Fire Equipment $10K $5K $10K 

 IT Equipment $10K $5K $10K 

Transportation 
Infrastructure 

Roads $25K N/A $25K 

  Sidewalks $25K N/A $25K 

  Street Lighting $25K $100K $25K 

  Bridges $25K N/A $25K 

 Major Culverts $25K N/A $25K 

Environmental 
Infrastructure 

Water Mains $25K N/A $25K 

  Water Meters 

Wastewater Mains 

$25K $100K $25K 

 Wastewater Manholes $25K N/A $25K 
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Asset Category Asset Sub-Class Threshold Threshold Threshold 

  Individual Asset Pooled Asset Betterment 

 Stormwater Mains $25K N/A $25K 

 

Stormwater 
Catchbasins and 

Manholes 

$25K N/A $25K 

 
Stormwater 

Management Facilities 
$25K N/A $25K 

Capital Work in 
Progress 

  Always Capitalize if 
included in Capital 

Budget 

Always Capitalize if 
included in Capital 

Budget 

Always Capitalize if 
included in Capital 

Budget 
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APPENDIX C 
CAPITALIZE VS EXPENSE DECISION FLOWCHART FOR 

BETTERMENT TYPE COSTS 
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APPENDIX D 
ESTIMATED USEFUL LIFE OF TANGIBLE CAPITAL ASSETS 
(This Appendix D is subject to periodic adjustment by the asset owner 

Department Head, with the concurrence of the Treasurer, without other approvals 
required.) 

ASSET/COMPONENT USEFUL LIFE (YEARS) 
LAND: all N/A 
LAND IMPROVEMENTS/PARKS INFRASTRUCTURE: :  
 

 

   Parking Lots/Access Drive/Internal roadways: 
      Asphalt 
      Gravel 
      Natural 
   Sidewalk, Path & Trail 
      Concrete 
      Asphalt 
      Gravel/Granular 
      Natural 
Footbridge 
      Concrete/Steel 
      Wood 
 
Site Furnishings  
Decorative Fencing 
Shade Structure (per Chris re King/Keele structure) 
 

 
 
 
 
 
 
 
 
 
 

75 
 
 

25 
25 
25 

FLEET:   
   Pick-up 
   Van 
   Car/SUV 
   Trailer 
   Dump Truck 
 
   Tractor 
   Fire Apparatus 
   Fire Command   
   Ice Resurfacer  
   Machinery 

8 
8 
8 
8 

10 
 
8 

15 
15 
10 
8 

EQUIPMENT:   
   Information Technology 
      Printers 
      Servers 

 
5 
5 
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      Laptop/Desktop 
      I.T. Hardware other 
 
   Dry Fire Hydrant 
   Turnout Gear Washing Machine 
   Thermal Imaging Cameras 
   Extrication Equipment 
   SCBA Air Compressor 
    Mobile Washroom 

4 
8 
 

80 
8 
8 

10 
8 
8 

FACILITIES: to be determined and confirmed by Facilities  
   Site: 
      Hardscape 
      Site Services 
   Structure 
      Roof Membrane 
      Structural 
   Systems 
      Pool Tank 
      Pool Systems 
      Pool Ventilation/Dehumidification 
      Ice Floor 
      Ice Plant 
      Rubber Flooring 
      Gymnasium Flooring 
      Mechanical 
      Electrical    
   Interior 
      Flooring 
         Carpet 
         Hard Surface 
      Furniture/Fixtures and Equipment 
 
 

 

TRANSPORTATION INFRASTRUCTURE   
   Road Base 
   Road Surface 
      Concrete 
      Asphalt 
      Surface Treatment 
      Gravel 
      Asphalt Speed Tables 
   Sidewalks/Multi-use Path (in road allowance) 
      Concrete 
      Asphalt 
      Interlock Stone 
      Gravel/Other 

60 
 

40 
20 
7 
4 

10 
 

50 
30 
25 
10 
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   Curbs - Concrete 
   Retaining Walls (all types) 
   Safety Systems (signals, rails/guides/guards, signs) 
   Bridge 
      Bridge Deck 
      Bridge Structure 
   Culvert 
      Steel 
      Concrete 
   Streetlighting 
      Poles/Arms/Wiring 
      Fixtures 
   Utility Trench/Conduit 
   Signs 

 
40 
40 
25 

 
20 
75 

 
50 
75 

 
75 
30 
50 
10 

ENVIRONMENTAL INFRASTRUCTURE   
 Sanitary 
      Sanitary Main (all sizes/types) 
      Sanitary Lateral (all) 
      Sanitary Manhole  
      Pumping Station Mechanical 
      Pumping Station Pumps 
 Water Distribution 
      Water Main (Asbestos Concrete) 
      Water Main (Cast Iron)  
      Water Main (Ductile Iron) 
      Water Main (PVC) 
 
      Water Main Valves (all) 
      Water Service 
      Curbstops 
      Water Meters       
      Fire Hydrants 
      Sampling Station 
      Valve Chambers 
 
 Stormwater 
      Storm Mains (Concrete) 
      Storm Mains (Metal) 
      Storm Manholes 
      Storm Catchbasins and Leads 
      Storm Inlet/Discharge Point (all) 
      Stormwater Management Ponds and components 
      Oil Grit Separators 
 
 

 
100 
100 
100 
20 
20 

 
100 
50 
50 
100 

 
50 
50 
30 
20 
50 
50 
100 

 
 

100 
50 
100 
100 
50 
100 
75 
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Do we need these? 

 

      Storm Subdrains 
      Storm Foundation Drain Collector Sewer 
      Storm Foundation Drain Collector 

75 
75 
75 
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1 PURPOSE STATEMENT 
1.1 This document details the policy to be followed when acquiring deliverables with 

the right quality, quantity, on a timely basis, as efficiently as possible and at the 
lowest overall cost for the Corporation of the Township of King (Township). 

1.2 The purpose is to ensure that deliverables are acquired in an open competitive, 
fair and transparent manner, which protects the reputation of the Township, and 
increases the confidence of both the public and the participants in the 
procurement process. 

1.3 This policy shall work in conjunction with the procurement procedures. 
2 POLICY OBJECTIVE 

2.1 The overarching principle guiding this policy is to maintain the public’s trust and 
reduce the Township’s exposure to legal liability by ensuring that procurement 
decisions are made using a procurement process that is ethical, open, fair and 
transparent.    
2.1.1 In acquiring deliverables, the Township shall also adhere to the following 

guiding principles:  
a) Promote effective, economic, and efficient acquisition of 

deliverables;  
b) Act and conduct business with honesty and integrity;   
c) Treat vendors equitably, without discrimination;  
d) Develop, support, and promote the highest professional standards 

in order to serve the public good;   
e) Maintain a customer-service focus while meeting the needs, and 

protecting the interests of the Township and the public;   
f) Comply with known international, federal and inter-provincial trade 

treaties or agreements, as amended, where applicable;   
g) To maintain the highest standards of integrity and professionalism 

with respect to the acquisition of deliverables and the managing of 
the procurement process by which deliverables are acquired;   

h) Comply with and incorporate the requirements of the Accessibility 
for Ontarians with Disabilities Act, 2005, S.O. 2005, c. 11, as 
amended (the ‘AODA’) in the procurement process of the 
Township as well as any requirements contained in other 
legislation (either provincial or federal) which may impact the 
procurement process of the Township; 

i) Encourage, whenever possible, the acquisition of deliverables with 
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due regard to the conservation of the natural environment; 
j) Support effective business planning such that deliverables shall 

only be acquired after consideration of need, alternatives, timing 
and appropriate life cycle management issues; and  

k) When evaluating bids, where possible, the Township shall 
consider the total acquisition value including, but not limited to, 
acquisition, training, operating, maintenance, quality, reliability, 
performance, warranty, payment terms, contract extensions, 
contract renewals and disposal costs.  

3 APPLICATION/SCOPE 
3.1 This policy shall apply to the acquisition of all deliverables made by or on behalf 

of the Township, committees and local boards, and except as may be expressly 
exempted or restricted under this policy.    

3.2 All individuals involved in the acquisition of deliverables provided for in this 
policy, shall act in a manner consistent with the requirements and objectives of 
this policy and should said individuals be found to have breached this policy, they 
may be subject to disciplinary action. 

3.3 No acquisition for deliverables or disposal of surplus assets shall be authorized 
unless it is in compliance with this procurement policy.   

3.4 All acquisitions undertaken by the Township and its employees shall be executed 
in accordance with:   
3.4.1 The procurement policy and any other relevant or related Township 

policies, or procurement procedures;    
3.4.2 All applicable Township business license requirements; and,   
3.4.3 The Municipal Conflict of Interest Act, R.S.O. 1990, Chapter M.50, as 

amended and any other applicable municipal, provincial or federal 
legislation.   

4 DEFINITIONS 
4.1 For a list of definitions refer to Appendix “A” to this policy. 

5 ROLES AND RESPONSIBILITIES 
5.1 General Responsibilities 

5.1.1 All employees of the Township are responsible for complying with this 
policy and associated procurement procedures. 

5.1.2 Employees involved in the procurement process must clearly understand 
their obligations and responsibilities under this policy and all applicable 
procurement procedures and should consult with Procurement Services 
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in respect to any questions regarding the application or interpretation of 
this policy or the procurement procedures. 

5.1.3 All employees shall acquire deliverables within their procurement 
authorities as prescribed in Appendix “F” – Delegated Procurement 
Authorities of this Policy and Appendix “G” – Procurement Authorities of 
this Policy – Emergency Acquisition. 

5.1.4 All acquisitions shall be subject to all applicable Township policies and 
procedures, specific provisions of the Municipal Act, and all other 
applicable international treaties, federal and provincial legislation. 

5.2 Chief Administrative Officer (CAO) 
The CAO shall be responsible for: 

5.2.1 Ensuring compliance with this policy and reporting serious or repetitive 
incidents of non-compliance to Council;  

5.2.2 Approving procurement procedures and protocols, as developed and 
recommended by Procurement Services; 

5.2.3 Submitting recommendations and reports to Council, as required under 
this policy; 

5.2.4 Approving all invoices for payment with a value of two hundred and fifty 
thousand dollars ($250,000) or greater; 

5.2.5 During the time that regular Council meetings are suspended, during a 
period of recess, or for a declared emergency, the CAO shall be 
authorized to award contracts as a result of a procurement process that 
normally would require Council approval, provided that a report is 
submitted to Council afterwards, setting out the details of any contract 
awarded pursuant to this authority;  

5.2.6 Approving the delegation of procurement authority limits by Directors and 
the Director of Finance and Treasurer to their employees in compliance 
with applicable Township policies; 

5.2.7 Where it appears that additional resources (human, financial or capital) 
will be required to complete a project approved in the Budget, the 
Department Head may request the transfer of resources or funding, to the 
Director of Finance / Treasurer and the CAO, the transfer may not conflict 
with Council's priorities then:  
a) The CAO may authorize the transfer as long as it is within 

approved budget and same funding sources.  
b) Council must approve any transfers in excess of the above limit. 
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5.3 Director of Finance and Treasurer 
The Director of Finance and Treasurer shall be responsible for: 

5.3.1 Supervision of Procurement Services;  
5.3.2 Approving procurement policies and procedures, as developed and 

recommended by Procurement Services;  
5.3.3 Providing support and guidance to Procurement Services and the bid 

review panel, as required. 
5.3.4 Developing, amending and monitoring various financial policies and 

procedures related to the Township’s Purchasing Card Policy (COR-POL-
118); 

5.3.5 Approving procurement authority of employees as per Appendix "F" – 
Delegated Procurement Authorities of this Policy and Appendix "G" - 
Procurement Authorities of this Policy – Emergency Acquisition;  

5.3.6 Approving all invoices for payment with a value up to two hundred and 
fifty thousand dollars ($250,000). 

5.3.7 Where it appears that additional resources (human, financial or capital) 
will be required to complete a project approved in the Budget, the 
Department Head may request the transfer of resources or funding, to the 
Director of Finance / Treasurer and the CAO, the transfer may not conflict 
with Council's priorities then:  
a) The Director of Finance / Treasurer may authorize the transfer as 

long as it is within approved budget and same funding sources. 
5.4 Procurement Services 

Procurement Services shall be responsible for: 

5.4.1 Preserving the integrity of the procurement process; 
5.4.2 Establishing procurement procedures consistent with this policy; 
5.4.3 Ensuring the consistent application of the procurement policy and related 

procurement procedures and providing Procurement Services in an 
efficient and diligent manner; 

5.4.4 Providing procurement advice and related services, including developing 
and maintaining the necessary forms, contracts, and bid call document 
templates, for the purposes of fulfilling the procurement needs of the 
Township; 

5.4.5 Disposing of personal property, which has been declared surplus in 
accordance with the Townships surplus asset disposition (section 21); 
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5.4.6 Addressing and, where possible, resolving issues or concerns that arise 
in respect of a procurement process or the application and interpretation 
of this policy and the Township’s procurement procedures and seeking 
guidance from the Director of Finance and Treasurer, CAO or Township 
Solicitor, as required; 

5.5 Directors 
The Directors shall be responsible for: 

5.5.1 Requesting and managing the administration of procurement authority 
limits to employees in compliance with this policy and all applicable 
policies; 

5.5.2 Ensuring that acquisitions of deliverables are made in accordance with 
the Township’s procurement policy and procedures; 

5.5.3 Monitoring all contract expenditures against the awarded contract or 
purchase order value and ensure compliance with budgetary limits; 

5.5.4 Identifying and addressing non-compliance with this procurement policy 
and procedures within their Departments; and 

5.5.5 Notifying Procurement Services to obtain guidance with respect to 
mitigating potential risks to the Township arising from the non-compliance 
upon discovery of instances of non-compliance; 

5.5.6 Approving all invoices for payment with a value up to two hundred and 
fifty thousand dollars ($250,000); 

5.5.7 Ensuring that all staff under their supervision are fully aware of, and 
comply with, the Township’s procurement policy and procedures;  

5.5.8 Ensuring that all staff under their supervision are fully aware of, and 
comply with, the Township’s P-Card Policy (COR-POL-118) and 
procedures 

6 VENDOR CONDUCT AND CONFLICT OF INTEREST 
6.1 The Township expects its vendors to act with integrity and conduct business in 

an ethical manner.  
6.2 The Township may refuse to do business with any vendor that:  

6.2.1 Has engaged in illegal or unethical bidding practices;  
6.2.2 Has an actual or potential conflict of interest; or 
6.2.3 Fails to acknowledge and adhere to Appendix H “Township’s Supplier 

Code of Conduct”. 
6.3 Illegal or unethical bidding practices include, but are not limited to:  
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6.3.1 Bid-rigging, price-fixing, bribery or collusion or other behaviours or 
practices prohibited by federal or provincial statutes;  

6.3.2 Attempting to gain favour or advantage by offering gifts or incentives to 
Township employees, members of Council or any other representative of 
the Township;  

6.3.3 Lobbying members of Council or employees or engaging in any prohibited 
communications during a procurement process;  

6.3.4 Submitting inaccurate or misleading information in response to a 
procurement opportunity; or  

6.3.5 Engaging in any other activity that compromises the Township’s ability to 
run a fair procurement process. 

6.4 All vendors participating in a procurement process must declare any perceived, 
potential or actual conflicts of interest.  

6.5 Where a vendor, a consultant or an individual participates in the development of 
a bid call document or the specifications, in whole or part, that vendor, consultant 
or individual shall not be permitted to submit a bid for the subsequent acquisition 
of deliverables arising from the resulting bid call document. 

7 PROCUREMENT PROCESS  
7.1 Any acquisition(s) made by a Township employee shall be undertaken in 

accordance with the procurement processes described within this policy, the 
procurement procedures and any other applicable Township policies and 
procedures.   

7.2 Acquisitions of information and communications technology, computer equipment 
or software shall be made with prior consultation with Information Technology 
Services and in compliance with the appropriate procurement process as 
outlined in this policy. 

8 STANDARD PROCUREMENT MEHTODS 
8.1 Request for Information (RFI) 

8.1.1 A request for information (RFI) shall be issued for the purpose of 
compiling available market information and capabilities of various vendors 
in providing deliverables to the Township in order to make informed 
acquisition decisions and may be followed by a subsequent request for 
tender or request for proposal. 

8.1.2 The receipt of a submission in response to an RFI shall not create any 
contract obligations on the part of the Township. The Township is not 
required to proceed with any further procurement process following an 
RFI. 
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8.2 Request for Expression of Interest (REOI) 
8.2.1 A request for expressions of interest (REOI) shall be issued for the 

purpose of compiling a list of potential vendors who may be interested in 
providing deliverables to the Township. An REOI is often done in the early 
stages of the procurement process as a means for the Township to seek 
industry input into scoping requirements for a project that is intended to 
go back out to market at a later date. 

8.2.2 The REOI is also an opportunity for interested parties to respond with the 
requested information so that they may be informed about future 
announcements related to the project, including the competitive selection 
process. The receipt of a submission in response to a REOI shall not 
create any contract obligations on the part of the Township. The 
Township is not required to proceed with any further procurement process 
following a REOI. 

8.3 Request for Pre-Qualification (RFPQ) 
8.3.1 Submission of information, including, but not limited to a potential 

vendor’s experience, financial strength, education, background and 
personnel of firms or corporations who wish to qualify to be able to 
compete to supply deliverables to the Township.  

8.3.2 An RFPQ is typically used as the first stage in a two-stage procurement 
process in order to short-list the most qualified vendors.  The second 
stage is either a request for proposal (RFP) or a request for tender (RFT) 
for specific deliverables. The receipt of a submission in response to an 
RFPQ shall not create any contractual obligation on the part of the 
Township. The Township is not required to proceed with any further 
procurement processes following an RFPQ. 

8.4 Low Value Purchase (LVP) 
8.4.1 A low value purchase (LVP) shall be conducted for the acquisition of 

deliverables having an estimated acquisition value as stated in Appendix 
“E” - Thresholds of this Policy (including all applicable taxes).  

8.4.2 These acquisitions must be made utilizing either a purchase order or a 
purchase card. This procurement process can be conducted by the 
requisitioning department, or if they so desire, with the assistance of 
Procurement Services. 

8.5 Request for Quick Bid (QB) 
8.5.1 An informal quick bid (QB) maybe issued for the acquisition of 

deliverables having an estimated acquisition value as stated in 
Procurement Policy Thresholds (including all applicable taxes) (Appendix 
“E”) in which the requestor or Procurement Services seeks to obtain three 
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(3) written quotes from vendors for the requested deliverables. 
 

8.5.2 If the contract is to be billed over multiple invoices, the requisitioning 
department must reference the contract number and Purchase Order 
number on all applicable invoices and notify Accounts Payable on the 
final invoice that the Purchase Order may then be closed. 

8.6 Request for Quotation (RFQ) 
8.6.1 A formal request for quotation (RFQ) may be issued for the acquisition of 

deliverables having an estimated acquisition value as stated in Appendix 
“E” - Thresholds of this Policy (including all applicable taxes). 

8.6.2 Any irregularities in the bid shall be dealt with in accordance with 
Appendix “C” - Bid Irregularities of this Policy, and in compliance with the 
procurement process stated in this policy. 

8.7 Request for Tender (RFT) 
8.7.1 A formal request for tender (RFT) shall be conducted for the acquisition of 

deliverables having an estimated acquisition value as stated in Appendix 
“E” - Thresholds of this Policy (including all applicable taxes), and where 
all of the following criteria apply: 
a) Two or more sources are considered capable of supplying the 

deliverables; 
b) The specifications for deliverables can be adequately defined;  
c) The market conditions are such that bids can be submitted on a 

competitive pricing basis; 
d) It is intended that the lowest cost bid shall be accepted; 
e) In the case of a pre-qualified RFT, only the selected pre-qualified 

vendors shall be notified. 
8.7.2 Any bid irregularities shall be dealt with in accordance with Appendix “C” - 

Bid Irregularities of this Policy, and in compliance with the procurement 
process stated in this policy 

8.8 Request for Proposal (RFP)  
8.8.1 A formal request for proposal (RFP) shall be conducted for the acquisition 

of deliverables having an estimated acquisition value as stated in 
Appendix “E” - Thresholds of this Policy (including all applicable taxes), 
and where price is not the primary evaluation factor. An RFP bid call 
document may provide for negotiation of all terms, including price prior to 
contract award. An RFP may include the provision for the negotiation of 
best and final offers and may be a single stage or multi stage RFP. 
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8.8.2 The goals of an RFP are:  
a) To implement an effective, objective, fair, open, transparent, 

accountable and efficient procurement process for obtaining 
unique proposals designed to meet broad outcomes to a complex 
problem or need for which there is no clear or single solution; and 

b) To select the proposal that earns the highest total score and 
meets the requirements specified in the bid call document, based 
on qualitative, technical and pricing considerations. 

8.8.3 This procurement process can be used for any dollar value, when the 
requirements cannot be definitely specified. An RFP may be conducted 
for the procurement of deliverables when any of the following criteria 
apply: 
a) The selection of the contractor depends more upon the 

effectiveness of the proposed solution, than the price alone; 
b) It is expected that negotiation with one or more contractors may 

be required with respect to any aspect of the contract; and 
c) The precise deliverables, or the specifications are not known or 

are not definable and it is expected that the contractor will further 
define them. 

8.8.4 In the case of a pre-qualified RFP, only the selected pre-qualified 
contractors shall be notified. 

8.8.5 A two-step RFP procurement process consists of two stages: 
a) In Stage 1, the evaluations of technical qualifications are 

conducted. This stage may include vendor presentations and 
interviews. 

b) In Stage 2, the evaluations of financial submissions are 
conducted.  Financial evaluations shall be conducted on vendors 
that have met or exceeded the minimum point score on the 
technical evaluations in stage one.   

8.8.6 Any proposal irregularities shall be dealt with in accordance with 
Appendix “D” - Proposal Irregularities of this Policy, and in compliance 
with the procurement process stated in this policy. 

9 ALTERNATIVE PROCUREMENT METHODS 
9.1 Unsolicited Bid / Proposal 

9.1.1 The Township shall not consider an unsolicited bid or proposal and/or 
communication with respect to a potential unsolicited bid or proposal. 
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9.2 Negotiation 
9.2.1 Procurement Services may use negotiation as a procurement process of 

deliverables or for the sale of personal property for any contract when any 
of the following criteria apply: 
a) The deliverables are deemed necessary by the CAO as a result of 

an emergency acquisition which would not reasonably permit the 
use of any other prescribed procurement process; 

b) Due to abnormal market conditions, the deliverables required are 
in short supply; 

c) Where competition is precluded or severely restricted due to the 
existence of any patent right, copyright, security risk, trade 
secrets, technical data, or control of raw material; 

d) Where only one submission is received and it exceeds the amount 
budgeted for the acquisition;  

e) Where the lowest compliant bid exceeds the approved budget of 
the deliverables and it is impractical to re-bid; 

f) Where all submissions fail to meet the specifications or terms and 
conditions and it is impractical to re-bid; 

g) When no submissions are received in a bid call and time 
deadlines make it impractical to re-bid; 

h) An attempt, or attempts to acquire the required deliverable has 
been made in good faith using a competitive procurement process 
which has been unsuccessful in identifying a contractor and it is 
not reasonable or desirable that a further attempt to acquire the 
deliverables using a procurement process be made other than 
negotiation; 

i) In response to the sale of personal property with the highest 
bidder; 

j) If a negotiated settlement cannot be reached with the highest 
evaluated respondent to an RFP, the Township may proceed to 
negotiate with the next highest evaluated respondent until a 
contractor is selected; 

k) Where, for security or confidentiality reasons, it is in the best 
interest of the Township; or 

l) Where by resolution to do so by Council. 
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9.3 Emergency Purchases 
9.3.1 Notwithstanding the provisions of this policy, an emergency acquisition 

shall be made, without issuing a bid call document, and may include 
negotiation when the Mayor declares, the CAO, or the Director of Finance 
and Treasurer determine that an emergency situation exists and the 
immediate acquisition of deliverables are necessary to prevent or 
alleviate: (a) a serious delay in service delivery; (b) a threat to the health, 
safety or welfare of any person; (c) the disruption of essential services; or 
(d) damage to public property, which includes, but is not limited to, an 
emergency declared under the Emergency Management and Civil 
Protection Act; 

9.3.2 For greater clarity, an emergency acquisition does not include a situation 
that has arisen due to a failure to plan to allow sufficient time for a 
competitive procurement process. 

9.3.3 When any of the above criteria are applicable, a purchase order shall be 
issued or P-Card shall be used. In the case of an after hour emergency, a 
purchase order shall be issued when practical to do so.   

9.3.4 Subsequent to the conclusion of an emergency event, the CAO shall 
submit a report to Council explaining the actions taken and the reason(s). 

9.4 Single Source Acquisition 
9.4.1 A single source procurement process may be used, subject to the 

approval of either the CAO or the Director of Finance and Treasurer, if the 
deliverables are available from more than one source, but there are valid 
and sufficient reasons as determined by the Director of the requisitioning 
department, for selecting one vendor in particular, including one or more 
of the following: 
a) An attempt to acquire the required deliverables by soliciting 

competitive bids has been made in good faith, but has failed to 
identify more than one vendor; 

b) The deliverable is acquired for testing or trial use; 
c) The confidential or security-related nature of the requirement is 

such that it would not be in the public interest to solicit competitive 
bids; 

d) There is a need for standardization or compatibility with 
deliverables previously acquired; 

e) Where necessary to maintain an existing warranty from a previous 
or existing vendor; 

f) Where only one authorized dealer/reseller is offering the 
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deliverables due to franchise restrictions; 
g) Construction, renovations, repairs, maintenance, etc. in respect of 

a building leased by the Township may only be done by the lessor 
of the building, in accordance with a lease agreement; 

h) The deliverables are acquired under circumstances which are 
exceptionally advantageous to the Township, such as in the case 
of a bankruptcy or receivership; 

i) It is advantageous to the Township to acquire the deliverables 
from a vendor pursuant to the procurement process conducted by 
another government agency; 

j) It is advantageous to the Township to acquire the deliverables 
directly from another public body;  

k) Another organization is funding or substantially funding the 
acquisition and has selected the vendor, and the terms and 
conditions of the commitment into which the Township shall enter 
are acceptable to the Township; 

l) Where, due to abnormal market conditions, the deliverables 
required are in short supply; 

m) Notwithstanding anything in this policy, where an acquisition is 
determined by Council to be fair and reasonable and is made from 
a non-profit corporation supported by the Township, the Township 
may make such an acquisition as a single source acquisition; or 

n) Where goods are offered for sale to the Township by auction or 
negotiation, such an acquisition shall be deemed to be a single 
source acquisition and authorization to submit a bid or conduct 
negotiations in compliance with Appendix “E” - Thresholds of this 
Policy (including all applicable taxes) where the acquisition is 
determined to be clearly in the best interest of the Township.   

9.4.2 Before the award of a contract using the above rationale, the requester 
shall perform due diligence by exploring price negotiation possibilities with 
the selected vendor. 

9.4.3 There must be sufficient justification provided to the CAO or the Director 
of Finance and Treasurer prior to awarding a contract pursuant to the 
single source procurement process. 

9.4.4 The award of single source contracts shall be in compliance with 
Appendix “E” – Thresholds of this Policy (including all applicable taxes).  
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9.5 Sole Source Acquisition 
9.5.1 A sole source acquisition may be conducted for the acquisition for 

deliverables without the competitive procurement process, subject to the 
approval of either the CAO or the Director of Finance and Treasurer when 
one or more of the following circumstances apply: 
a) Competition is precluded due to the application of any Act or 

legislation or because of the existence of patent rights, copyrights, 
license, technical secrets or controls of raw material;  

b) One available vendor’s unique ability or capability to meet the 
particular requirements of a bid call document;  

c) Statutory or market based monopoly; or 
d) The complete deliverable is unique to one vendor and no 

alternative or substitute exists. 
e) Where the Township has a rental contract and an offer to buy-out 

the equipment or extend the rental contract may be beneficial to 
the Township. 

9.5.2 The award of sole source contracts shall be in compliance with Appendix 
“E” – Thresholds of this Policy (including all applicable taxes). 

9.6 Price Agreements 
9.6.1 A bid call document may be issued in accordance with this policy in order 

to establish price agreements for the acquisition of deliverables for a 
specified time.  

9.6.2 The Township shall have no obligation to any vendor to order any 
deliverable under a price agreement, unless otherwise agreed upon, in 
writing, pursuant to a contract between the Township and the vendor. 

9.7 Co-Operative Procurement and Piggyback 
9.7.1 The Township may participate in co-operative procurement with other 

government agencies or public authorities where it is in the best interest 
of the Township to do so. 

9.7.2 The Township may also piggyback on other government agencies or 
public authorities contracts where it is in the best interest of the Township 
to do so. The Township may also allow other government agencies or 
public authorities to piggyback on contracts established by the Township 

9.7.3 If the Township decides to participate in a co-operative procurement or 
piggyback contract, then the procurement policies and procurement 
procedures of the government agencies or public authorities calling the 
bid on behalf of the participants are to be the accepted policies and 
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procedures and the Township maybe required to be named in the initial 
co-operative bid call documents. 

9.7.4 Notwithstanding any other provision of this policy, an acquisition may be 
made directly from a vendor if Procurement Services determines that a 
government agency has followed a competitive method for the acquisition 
of deliverables and the following additional conditions exist: 
a) The same deliverables shall be made available to the Township 

for the same or better price than the price that the Township could 
secure on its own; 

b) The acquisition of deliverables by the Township is within the 
approved budget; and 

c) The vendor is not suspended or in litigation with the Township. 
9.7.5 The award and contract execution in relation to an acquisition made by 

another government agency shall be in accordance with the authorities 
applicable to a competitive procurement as set out in this policy.   

9.8 Non-binding Request for Proposal 
9.8.1 A non-binding request for proposal (RFP) may be used where, in the 

opinion of Procurement Services, it is in the best interest of the Township. 
9.8.2 It is not the intent of the Township, nor the effect of this non-binding RFP 

to initiate or form contract relations by the submission of a proposal by 
any contractor in response to this RFP. The RFP is merely a call for 
proposals and not a bid call intending to place legally binding obligations 
on the Township or any contractor to enter into a definite contract or to be 
bound by any of the terms of this RFP, unless and until, the Township has 
completed the evaluation, negotiation and finalization of a proposal 
satisfactory to both the Township and the selected contractor. 

9.9 In-House Bids 
9.9.1 The Township does not currently permit employees to compete with 

external entities for acquisition opportunities. 
9.10 Consulting and Professional Services 

9.10.1 Consulting and professional services shall follow the prescribed 
procurement process based on the estimated acquisition value as stated 
in Appendix “E” - Thresholds of this Policy (including all applicable taxes). 

10 LOCAL PREFERENCE 
10.1 The Township shall endeavour to achieve best value in its commercial 

transactions. Therefore, the Township shall not practice local preference in 
awarding contracts. This will allow the Township to comply with the 
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Discriminatory Business Practices Act, R.S.O. 1990, and Chapter D12, as 
amended and all applicable Treaties. 

11 LITIGATION 
11.1 The Township shall not accept, award or extend any Contract to any Contractor, 

Bidder, Proponent or any other party (including any related or affiliated entities 
and any principal thereof) who is in unresolved litigation with the Township, within 
the last 5 years, subject to the following exceptions; 
11.1.1 Where there is only one source of supply or service provider and the CAO 

has approved the award; 
11.1.2 In case of an emergency purchase as outlined in this policy; 
11.1.3 Where there is legal obligation on the part of the Township to enter into 

the Contract; 
11.1.4 Where the proposed contract is pursuant to an inter-governmental or co-

operative agreement and where another government agency will be party 
to the contract and has approved the award. 

12 BID REVIEW PANEL  
12.1 If a submission contains an irregularity, or if there is a challenge to the 

procurement process, the issue shall be referred to the bid review panel to 
determine whether the submission complies with the requirements set out in the 
bid call document or to determine the validity of the challenge.  

12.2 Procurement Services shall establish a bid review panel composed of, at a 
minimum, the following employees:  
12.2.1 Lead person from the Requisitioning department of the deliverables; and 
12.2.2 Two or more selected persons by the requisitioning department.  

12.3 The composition of the bid review panel may include other individuals as 
required depending on the nature of the deliverables being acquired. 

12.4 The bid review panel’s responsibilities include, but are not limited to, reviewing 
and making recommendations on action to be taken related to; 
12.4.1 Submission irregularities or other issues pertaining to a bid or proposal; 

and/or 
12.4.2 Bid challenges. 

12.5 The bid review panel shall use Appendix “C” - Bid Irregularities to this Policy, to 
determine the action that shall be taken if a bid irregularity exists, except for 
proposal irregularities, which shall be determined in accordance with Appendix 
“D” - Proposal Irregularities to this Policy. 
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12.6 If the bid review panel does not agree unanimously that the submission shall be 
accepted or rejected, the matter shall be forwarded to the Township Solicitor for 
an opinion on recommended action. 

13 BID / PROPOSAL IRREGULARITIES 
13.1 Procurement Services shall exercise judgement in determining compliant 

submissions and consult with the bid review panel when a bid irregularity or 
proposal irregularity occurs. 

13.2 Appendix “C” - Bid Irregularities to this Policy, and Appendix “D” – Proposal 
Irregularities to this Policy shall be used to determine the action that shall be 
taken if a bid irregularity or proposal irregularity is deemed to exist.   

13.3 The description on Appendix “C” and Appendix “D” should not be considered an 
exhaustive list of all possible irregularities for bids or proposals. Procurement 
Services, after consultation with the bid review panel, may reject a submission 
based on a bid or proposal irregularity not listed in the description that is 
considered a material irregularity. 

13.4 Procurement Services shall notify bidders whose bids or proposals are rejected 
due to an irregularity prior to any bid award.  

14 BID DEBRIEFING 
14.1 The purpose of debriefing is to explain to unsuccessful vendors why their 

submission was not accepted, allowing them to improve their future submissions 
and submit more competitive bids. A debriefing establishes and maintains the 
Township’s reputation as a fair, honest and ethical entity, ensuring that high 
quality vendors are encouraged to make future submissions. In addition, 
Procurement Services employees can improve future bid call documents by 
using the comments and suggestions provided by vendors. 

14.2 Following the award of a contract, a debriefing will be provided upon request as 
long as the request for a debriefing is made within fourteen (14) calendar days 
following the award of contract being made public on the Township’s e-
procurement website. 

14.3 Debriefing may be conducted via telephone or in person. A debriefing may 
include the following, as applicable: 
14.3.1 The name(s) of the contractor; 
14.3.2 The total evaluated price of the contractor for a request for tender; 
14.3.3 The total evaluated score of the contractor for a request for proposal;  
14.3.4 An outline of the reasons the vendor’s submission was not successful 

according to the evaluation criteria and selection methodology; and 
14.3.5 Scores achieved on all rated criteria with sufficient detail for the vendor 
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being debriefed to understand why those scores were assigned. 
15 BID DISPUTE RESOLUTION 

15.1 In the event any vendor involved in a procurement process with the Township 
presents a dispute in writing in regards to the procurement process made within 
fourteen (14) calendar days following the award of contract being made public on 
the Township’s e-procurement website, the following dispute resolution process 
shall be followed: 
15.1.1 The vendor identifying the dispute shall be required to state the nature of 

the dispute in writing, giving full details and history of the events leading 
to the dispute claim, addressed to Procurement Services;  

15.1.2 The award of any contract shall not be rescinded nor the progress of any 
project be delayed by a request for dispute resolution unless 
recommended by the CAO or the Director of Finance and Treasurer 
through consultation with Procurement Services; 

15.1.3 Upon receiving the dispute claim, a bid debriefing will take place with, at a 
minimum, Procurement Services, the procurement representative and 
requester and up to two representatives of the vendor; and 

15.1.4 The Procurement Services shall convene the bid debriefing between the 
parties within fourteen (14) calendar days of the receipt of the dispute 
claim.  The meeting will be structured to assist the vendor to both 
understand the procurement process that occurred and to assist in 
improving their future bids to the Township.  

16 TIE BIDS RECEIVED 
16.1 In the case of a tied bid between two bidders and where multiple awards are not 

possible, a coin toss as prescribed in the Procurement Services procurement 
procedures manual shall be conducted by Procurement Services. 

16.2 In the case of tied bids between three or more bidders and where multiple 
awards are not possible, the Township shall determine the contractor by a lottery 
draw as prescribed in the Procurement Services procurement procedures 
manual. 

17 CONTINGENCY MANAGEMENT 
17.1 Contingency means an event or circumstance that gives rise to an increase in a 

contract price and which could not have been reasonably anticipated at the time 
of contract award.  

17.2 Where the acquisition cost of an awarded contract that required Council 
approval, through a budget process or otherwise, is expected to exceed the 
approved amount in the approved budget and approval of additional contingency 
funds are required:  
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17.2.1 The Directors and CAO may approve the overage so long as the amount 
of the cumulative overages for the awarded contract is within the 
procurement authority of the position, is fifteen percent (15%) or $15,000 
or lessor of the two, (Including  non-refundable HST); and 

17.2.2 Council shall consider and may subsequently approve the overage where 
the cumulative overages for the awarded contract are at or exceeds 
fifteen percent (15%) or $15,000 or lessor of the two, (Including non-
refundable HST) where funding sources are not identified within other 
approved funding within the Township.   

18 SCOPE CHANGE 
18.1 Scope change is any change to the scope of an awarded contract to 

accommodate a need not originally provided for in the contract. 
18.2 Where scope change is beneficial to the Township, and it is for deliverables 

similar in nature to those under contract, approval shall be acquired as follows: 
18.2.1 The Department Head and CAO may approve the scope change so long 

as the Scope Change it is not outside the original intent of the scope of 
the Project, and the amount of the cumulative change for the awarded 
contract is within the procurement authority of the position. 

19 PRESCRIBED COUNCIL APPROVAL 
19.1 Despite any other provision of this policy, save and except for the circumstances, 

the following contracts require Council approval, prior to award: 
19.1.1 Any contract requiring approval from the Ontario Municipal Board (Local 

Planning Appeal Tribunal (LPAT)); 
19.1.2 Any contract prescribed by statute to be made by Council; 
19.1.3 Any contract prescribed by a court order; 
19.1.4 Where the procurement policy is being suspended; 
19.1.5 Where there is no provision in the Township’s annual budget for the 

deliverable subject to the contract or purchase order; 
19.1.6 Where the acquisition value proposed for acceptance is higher than the  

Council approved budget and where negotiated attempts to reduce the 
acquisition value within the approved budget were unsuccessful; 

19.1.7 Where there is an unresolved bid or proposal irregularity or challenge in 
connection with the procurement process and, in the opinion of the CAO, 
in consultation with the Township’s Solicitor, the award of the contract is 
likely to expose the Township to legal, financial or reputational risk; 

19.1.8 Where authority to approve has not been expressly delegated; and 

Page 343



Schedule A to By-law 2020-006 (Report FR-2021-3)  
 

KING TOWNSHIP 
CORPORATE POLICY 

 

PROCUREMENT  POLICY NO.: 
COR-POL-133 

Finance Department Issue Date: 1/11/2021 
 Issue No.: 1 
 Next Revision: 1/12/2026 
 

 

King Township (V1.01.01.19) 

19.1.9 Any contract having an acquisition value, requiring Council approval in 
accordance with Appendix “E” - Thresholds of this Policy including all 
applicable taxes) ; 

20 SURPLUS ASSETS 
20.1 On an annual basis or at such other time as may be prescribed, all goods of the 

Township, which have become surplus to its needs and are to be disposed of, 
shall be listed with reasonable particularity and such lists shall be provided to 
Procurement Services for disposal. 

20.2 Procurement Services shall then have the authority to transfer such surplus 
assets from one department to another department and shall have the authority 
to sell, or dispose of such surplus assets or to exchange or trade the same for 
replacement assets. 

20.3 Surplus assets not required by any Township Department shall be disposed of by 
means of public auction or advertised for public tender and sold to the bidder 
submitting the highest priced bid. Alternatively, at the discretion of Procurement 
Services, where the estimated value is one hundred dollars ($100.00), surplus 
assets may be donated for a registered charitable or benevolent purpose to a 
community organization. 

21 PROCUREMENT DOCUMENTS AND RECORDS RETENTION 
21.1 A copy of all contracts executed pursuant to this procurement policy shall be 

delivered to Procurement Services for, at a minimum, electronic storage in their 
selected e-procurement system. 

21.2 All procurement documents, as well as any other pertinent information for 
reporting and auditing purposes must be retained in a recoverable form in 
accordance with the Township’s Records Classification and Retention Schedule. 

22 BY-LAW/POLICY REVIEW 
22.1 This policy shall be reviewed and evaluated for effectiveness at least every five 

(5) years from the date of its enactment.  A review may be conducted at any time 
if Procurement Services deems it necessary. 

23 AMENDMENTS 
23.1 This policy may be amended from time to time upon the approval of the CAO or 

the Director of Finance and Treasurer in order to add, delete or modify matters 
listed that are administrative in nature. 

24 SEVERABILITY 
24.1 Should any section or sections of this policy or parts thereof be found by an 

adjudicator of competent jurisdiction to be invalid or beyond the power of Council 
to enact, such Section, Sections, or parts thereof shall be deemed to be 
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severable and all other Sections or parts of the policy shall be deemed to be 
separate and independent there from and shall continue in full force and effect. 

25 REPORT TO COUNCIL 
25.1 Procurement Services will report to Council periodically during the year on 

activities related to Tendering, single and sole source activities. 
 

25.2 Departments will be responsible for providing a report to Council for information 
on all awards greater than $1,000,000.00 (one million) during the year on all 
activities related to Tendering, single and sole source activities. 

26 RESTRICTIONS 
26.1 No Township employee, member of Council or local board or committee member 

shall acquire, on behalf of the Township, any deliverables, except in accordance 
with this policy and the restrictions set out herein;  

26.2 The acquisition of deliverables shall occur only if the necessary funds are 
available within an approved budget or the requisition is expressly made subject 
to funding approval and, to the extent that they may be required, funds are 
available from any other local board, committee, municipality or other 
government agency on whose behalf the acquisition of deliverables is also being 
made; 

26.3 Council has provided funds for such acquisition in the budget or otherwise 
agreed to the provision of such funds and no expenditure shall be authorized or 
incurred in excess of such funds; 

26.4 No contract, renewals or extensions for deliverables shall be divided into two or 
more parts to avoid the application of the provisions of this policy; 

26.5 No personal acquisitions shall be made by the Township directly or indirectly for 
members of Council or any appointed member of a local board or committee or 
for any employee of the Township or their families with the exception of corporate 
sponsored employee programs;  

26.6 No Township employee, member of Council or local board or committee member 
shall cause or permit any potential vendor to have an unfair advantage or 
disadvantage in obtaining a contract for the supply of deliverables to the 
Township; 

26.7 No Township employee, member of Council or local board or committee member 
shall extend, in the discharge of his or her official duties, preferential treatment to 
relatives, friends, organizations or groups in which they or his or her relatives or 
friends have a pecuniary interest; 

26.8 No Township employee, former Township employee, member of Council or local 
board or committee member or any spouse (including common law spouse), 

Page 345



Schedule A to By-law 2020-006 (Report FR-2021-3)  
 

KING TOWNSHIP 
CORPORATE POLICY 

 

PROCUREMENT  POLICY NO.: 
COR-POL-133 

Finance Department Issue Date: 1/11/2021 
 Issue No.: 1 
 Next Revision: 1/12/2026 
 

 

King Township (V1.01.01.19) 

parent, grandparent, sibling, child, grandchild, niece, nephew, uncle or aunt of a 
Township employee, member of Council or local board member, shall not be 
permitted to acquire any surplus assets to be disposed of except by successfully 
bidding on the same at a public auction and in no case if the duties of that 
Township employee, Council member or local board member include making 
decisions regarding the disposal of such surplus assets or activities relating to 
the conduct of the auction; 

26.9 No Township employee shall solicit, accept or condone the solicitation or 
acceptance of any gift, favour or form of entertainment and/or hospitality from 
any person or corporation having dealings with the Township; 

26.10 No Township employee, member of Council or local board or committee member 
may supply deliverables as a vendor to the Township; 

26.11 The acquisition methods and Purchase Order requirements described in this 
Policy are not required for the Purchase or payment of those items listed in 
Schedule “B” – Exceptions, or as otherwise listed in this Policy. For clarity, all 
other requirements and limitations of this Policy apply. 

26.12 No Purchase, Contract or Purchase Order for Goods, Services, or Construction 
may be divided into two or more parts to avoid the application of the provisions of 
this by-law. For determining the method of Procurement as set out in Schedule 
“D” - Bid Thresholds, the expected total spend which includes the term and 
possible extension years for the same or similar Goods or Services within a 
Department shall be the reference for determining compliance with the financial 
and other limits set out in Schedule “F” – Delegated Procurement Authorities. 

26.13 Where the total term of a Contract exceeds five (5) years, approval of the 
proposed total term must be obtained from Council prior to the issuance of the 
Solicitation. For purposes of this section, the total term includes the aggregate of 
the base term, plus all renewal, extension and option years. 

26.14 Notwithstanding section 27.13, in respect of a Contract which was executed prior 
to this by-law coming into effect, and such Contract is proposed for an extension 
in which the total term will exceed five (5) years, approval of Council must be 
obtained prior to renewing or extending the Contract. For purposes of this 
section, the total term includes the aggregate of past and present terms, plus all 
renewal, extension and option years proposed. 

26.15 Notwithstanding sections 27.13 and 27.14, where the annual Purchase 
requirement for the Department is less than the Low Value Purchase limit set out 
in Schedule “F” – Delegated Procurement Authorities, no limit to the duration of a 
Contract or Contractor relationship applies. 

27 EXEMPTIONS 
27.1 For exemptions refer to Appendix “B" of this policy. 
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28 RELATED DOCUMENTATION 
28.1 Appendix “A” - Definitions 
28.2 Appendix “B” - Exemptions 
28.3 Appendix “C” - Bid Irregularities   
28.4 Appendix “D” - Proposal Irregularities 
28.5 Appendix “E” - Thresholds  
28.6 Appendix “F” – Procurement Authorities 
28.7 Appendix “G” – Procurement Authorities of this Policy - Emergency Acquisition 
28.8 Appendix “H” - Supplier Code of Conduct 
28.9 Procurement By-Law 2021-006 
28.10 Procurement Procedures FIN-PRO-107 
28.11 Purchasing Card Policy COR-POL-118 
28.12 Policy and Procedure Framework Corporate Policy COR-POL-100 

 
29 APPROVAL AUTHORITY 
 

Council  2021-006  Original Signed  Jan. 11, 2021 
Authority  By-law  Township Clerk  Date 
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30  Appendix “A” Definitions 
30.1 "Acquisition" or "Procurement" includes a purchase, rental, lease or conditional 

sale of deliverables, but does not include:  
30.1.1 Any form of assistance such as grants, loans, equity infusion, guarantees 

or fiscal incentives;  
30.1.2 Provision of deliverables to persons or other government organizations; 
30.1.3 A revenue generating arrangement; or  
30.1.4 Acquisition of real property;  

30.2 "Acquisition Value" means the total financial commitment resulting from a 
procurement process, including all expenses related to fully executing all 
available renewals and contract extension options available in the contract in 
Canadian currency, exclusive of taxes;   

30.3 “Addendum” means a document or information attached or added to clarify, 
modify, or support the information in the original bid call document and may also 
include “addenda”;   

30.4 “Asset” means tangible or intangible property, other than real property, movable 
property subject to ownership, with exchange value; 

30.5 “Authority” or “Authorized” means the legal right to conduct the tasks outlined in 
this policy as directed by Council and delegated through the office of the CAO to 
the Directors and subsequently to Procurement Services. Authorized acquisitions 
are those that have prior approval of Council either through resolution or through 
the Departmental budget; 

30.6 “Award” or “Acceptance” means the notification to a bidder of acceptance of a 
bid, which brings a contract into existence; 

30.7 “Best Interest” means the discretion the Township has to take the most 
advantageous action on behalf of the Township;  

30.8 “Best Value” means that an acquisition represents the optimal balance of high 
quality and financial terms; and might not be lowest cost;   

30.9 “Bid” or “Bids” means an offer or submission received in response to a call for 
bids, and includes a proposal;  

30.10 “Bidder” means any legal entity that submits a bid in response to a call for bids, 
and may include “proponent” or “respondent”; 

30.11 “Bid Bond” means a bond given to the Township to guarantee entry into a 
contract. This bond is given to indemnify the Township against increased costs if 
the bidder does not carry out the specified undertaking to enter into a contract;  

30.12 “Bid Call Document” means the Township’s bid document which may be in the 
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form of request for quotation (RFQ) (including quick bid), request for proposal 
(RFP), request for tender (RFT), or other RFx bid documents; 

30.13 “Bid Dispute Resolution” means a provision in the procurement procedures which 
outlines procedures to ensure that a protest to a bid is handled in an ethical, fair, 
reasonable and timely fashion; 

30.14 “Bid Irregularity” means a deviation between the requirements (terms, conditions, 
specifications, special instructions) of a bid call and the information provided in a 
submission. Appendix “C” - Bid Irregularities of this Policy establishes the action 
that shall be taken;  

30.15 “Bid Review Panel” means employees of the Township, appointed pursuant to 
this policy to review bid irregularities, proposal irregularities or other issues 
pertaining to a Bid including, a bid protest, in accordance with the Township’s 
procurement policies and procedures and may include Township solicitor;   

30.16 “Blackout Period” means the period of time from when the bid call document is 
issued and when the contract is awarded by the Township to the selected vendor 
during which time the vendor shall communicate exclusively with the 
Procurement Representative; 

30.17 “Chief Administrative Officer (CAO)” means the individual occupying the office of 
Chief Administrative Officer of The Corporation of the Township of King, also 
referred to herein as CAO, or such successor office as the case may be; 

30.18 "Clerk" means the individual occupying the office of the Clerk for The Corporation 
of the Township of King, or such successor office as the case may be;  

30.19 “Committee” means a body of one or more individuals that can be comprised of 
members of Council and residents of the Township.  Each committee has a 
different functional specialization and their type of work differs depending on the 
subject;  

30.20 "Competitive Procurement" means a procurement process followed in order to 
provide an equal opportunity to multiple vendors, whether by invitation or by 
advertisement to the public, to bid on a contract as set out in a bid call document;  

30.21 “Conflict of Interest” means a real or seeming incompatibility between one’s 
private interests and one’s public or fiduciary duties in which a person is in a 
position to derive personal benefit from actions or decisions made in their official 
capacity;  

30.22 “Construction” means a construction, reconstruction, demolition, repair or 
renovation of a building, structure or other civil engineering or architectural work 
and includes site preparation, excavation, drilling, soil investigation, seismic 
investigation, the supply of products and materials and the supply of equipment 
and machinery if they are included in and incidental to the construction, and the 
installation and repair of fixtures of a building, structure or other civil engineering 
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or architectural work, but does not include professional services related to the 
construction contract unless they are included in the procurement;   

30.23 "Consultant" means an entity, an individual, a partnership or a corporation that 
possesses unique qualifications that allow them to perform specialized consulting 
and professional services as advisors usually for a fee to the Township and 
includes a “contractor”, “supplier”,  and “vendor”;   

30.24 “Consulting and Professional Services” means those services requiring the skills 
of a professional for a specialized service.  This includes but is not limited to the 
services of architects, engineers, designers, surveyors, planners, accountants, 
auditors, management professionals, marketing professionals, software and 
information technology experts, financial consultants, lawyers, law firms, real 
estate agents and brokers, environmental planners and engineers, 
hydrogeologists, transportation planners and engineers, communications 
consultants and any other consulting and professional services which may be 
required by the Township;   

30.25 “Contingency” means an event or circumstance that gives rise to an increase in a 
contract price and which could not have been reasonably anticipated at the time 
of contract award; 

30.26 “Contract” means any form of voluntary binding agreement (including a purchase 
order) between two or more competent parties, arising from an offer and 
acceptance, creating an obligation to perform a service, provide a product or 
commit an act in return for financial consideration;   

30.27 “Contractor” means the selected bidder that has a contract with the Township to 
perform the deliverables described in a bid call document. For clarity, for this 
policy only, “contractor” includes “consultant”, “supplier” and “vendor”; 

30.28 “Co-operative Procurement” means; a) the action taken when two or more 
entities combine their requirements to obtain advantages of volume acquisitions 
including administrative savings and other benefits; or b) a variety of 
arrangements whereby two or more public procurement entities purchase  from 
the same vendor(s) using a single bid call document. Co-operative procurement 
efforts may result in a contract that other entities may piggyback onto these 
contracts; 

30.29 “Council” means the elected Council of The Corporation of the Township of King;  
30.30 “Debriefing” means a practice used primarily during the request for proposal 

process, whereby the Township’s Procurement Services representative will meet 
in person or by telephone with those parties requesting a debriefing, whose 
submissions were not deemed appropriate for award. It is viewed as a learning 
process for respondents who may gain a better understanding regarding 
perceived deficiencies contained within their submission;  
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30.31 “Deliverables” means goods, services and construction;  
30.32 “Director” means the individual occupying the office of a Director for The 

Corporation of the Township of King, or such successor office as the case may 
be;  

30.33 “Director of Finance and Treasurer” means the individual occupying the office of 
the Director of Finance and Treasurer for The Corporation of the Township of 
King, or such successor office as the case may be;  

30.34 "Dispose" means the sale, exchange, destruction, trade, transfer or gift of goods 
owned by the Township which are surplus to its needs and "disposal" and 
"disposed" shall have similar meanings; 

30.35 “Electronic Bidding” means a method of issuing bid call documents and/or 
receiving bids where the process of issuing and/or receiving bids by internet is 
considered appropriate;  

30.36 “Emergency” means an event or circumstance where the immediate acquisition 
of deliverables is necessary to prevent or alleviate: (a) a serious delay in service 
delivery; (b) a threat to the health, safety or welfare of any person; (c) the 
disruption of essential services; or (d) damage to public property, and includes, 
but is not limited to, an emergency declared under the Emergency Management 
and Civil Protection Act;  

30.37 “Employee” means an individual who works part-time or full-time under a contract 
of employment, whether oral or written, express or implied for The Corporation of 
the Township of King and has recognized rights and duties; 

30.38 "Employee Code of Conduct" means the Township's Employee Code of Conduct, 
as amended;  

30.39 “Goods” means anything acquired other than services or real property;  
30.40 “Including all applicable taxes” means the percentage of the Harmonized Sales 

Tax (HST) that the Township is required to pay on the acquisition of deliverables;  
30.41 "Individual" means a natural person;  
30.42 “Lease” means a financial arrangement whereby equipment or municipal capital 

facilities are provided to the Township by a third party in exchange for a series of 
payments;  

30.43 “Litigation” means any formal dispute between the Township and any other party, 
including third party and cross claims, where a legal proceeding has been 
commenced for an injunction, a mandatory order, a declaration, or the recovery 
of money, or an arbitration proceeding;   

30.44 “Local Board” means a municipal service board, transportation commission, 
board of health, police services board, planning board, or any other board, 
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commission, committee, body or local authority established or exercising any 
power under any act with respect to the affairs or purposes of one or more 
municipalities, excluding a school board or a conservation authority;  

30.45 “Low Value Purchase” (LVP) means the acquisition of deliverables having an 
estimated acquisition value as stated in Appendix “E” - Thresholds of this Policy 
(including all applicable taxes);  

30.46 "Mayor" means the member of Council holding the office of Mayor for the 
Township;  

30.47 “Negotiation" means a bargaining process between two or more parties seeking 
to reach a mutually satisfactory agreement on, or settlement of, a matter of 
common concern.  It can be used as part of a procurement process; 

30.48 “No Cost Procurement” means an acquisition by the Township does not bear any 
cost (expense or capital expenditure).  This usually is a result of a cost pass-
through from a third party for a particular project;  

30.49 "Non-Competitive Procurement" means an acquisition made directly from one 
vendor, and may include a situation where negotiations take place with more 
than one vendor prior to the acquisition, but does not include a situation where 
negotiations have been specifically permitted and provided for and take place 
pursuant to the terms set out in a request issued pursuant to a Competitive 
procurement;  

30.50 "Non-Profit Organization" means any corporation incorporated as a not-for-profit 
corporation under the Canada Not-for-profit Corporations Act, the Ontario 
Corporations Act, or any successor legislation;  

30.51 “P-Card” means purchase card;  
30.52 “Purchasing Card Policy” means the policy governing the administration of the P-

Card program;  
30.53 “Person” means and includes any natural person, corporation, company, limited 

liability company, trust, joint venture, association, incorporated organization, 
partnership, governmental authority or other entity, and shall be construed to 
include such person’s successors and permitted assigns; 

30.54 “Personal Property” means tangible or intangible property, other than real 
property, movable property subject to ownership, with exchange value; 

30.55 “Piggyback” means a form of intergovernmental co-operative procurement 
process in which the Township shall be extended the pricing and terms of a 
contract established by another entity. Generally, one entity will competitively 
award a contract that will include language allowing other entities to utilize the 
contract, which may be to their advantage in terms of pricing, thereby gaining 
economies of scale that they normally would not receive if they competed on 
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their own. The Township may participate with other government agencies or 
public authorities in a co-operative procurement process where it is in their best 
interest to do so. The Township shall have a piggyback clause in most bid call 
documents, which permits the Township to extend the pricing, terms and 
conditions of a contract to other government entities, upon approval of the 
contractor; 

30.56 "Policy" means this policy, as amended; 
30.57 “Price Agreement” means a contract between the Township and a vendor 

resulting from a bid call document, under which the vendor agrees to provide 
deliverables as and when needed by the Township, at a pre-determined price, for 
a pre-determined period of time, upon pre-determined terms and conditions;   

30.58 “Procurement” means the process of acquiring deliverables from an external 
source, often using a defined method. The most appropriate method is used to 
ensure the Township receives deliverables at the best total acquisition value;  

30.59 “Procurement Authority” means the authority assigned to a Township employee 
to incur expenditures, including advance and progress payments on behalf of the 
Township;   

30.60 "Procurement Procedures" means the procedures developed by Procurement 
Services for the implementation of this policy;  

30.61 "Procurement Process" means the method by which an acquisition is made, 
including competitive and non-competitive procurement;  

30.62 “Procurement Representative” means the representative from Procurement 
Services that facilitates the procurement process as specified in the bid 
document and in collaboration with the requisitioning department;  

30.63 "Procurement Services" means an employee responsible for the Township’s 
centralized procurement process and is hereby authorized to act as an agent in 
all such matters pertaining thereto; and occupies the office of Procurement 
Services for The Corporation of the Township of King, or such successor office 
as the case may be; 

30.64 "Proponent" means the legal entity that submits a bid in response to a bid call 
document and may include bidder or respondent;  

30.65 "Proposal" means a submission received in response to a request for proposal 
(RFP). 

30.66 “Proposal Irregularity” means a deviation between the requirements (terms, 
conditions, specifications, special instructions) of a bid call document and the 
information provided in a proposal submission. Appendix “D” - Proposal 
Irregularities of this Policy establishes the action that shall be taken;  

30.67 “Purchase” means the acquisition of deliverables by purchase, rental, lease or 
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trade;  
30.68 “Purchasing Card” means a payment method whereby employees of the 

Township are empowered to deal directly with vendors for low value acquisitions, 
using a credit card issued by a bank or major credit card provider. Generally, a 
pre-established credit limit is established for each card issued. The card may 
facilitate on-line ordering from pre-approved vendors under contract;    

30.69 "Purchase Order" means the document issued by the Township to a contractor 
that sets out, or references other contract documents that set out, the terms and 
conditions applicable to the supply of deliverables by a contractor, including, at 
minimum, the acquisition value. It is also authorizes the contractor to ship and 
charge for the deliverables specified on the order; 

30.70 “Quick Bid” (QB) means a bid call document used to solicit bids for the 
acquisition of deliverables of low dollar value, estimated to be up to the amount 
stated in Appendix “E” - Thresholds of this Policy (including all applicable taxes), 
from three  or more vendors. It is a request to vendors, which is evaluated with 
the objective of accepting the lowest-priced quotation;  

30.71 “Quotation” means an offer received in response to a request for quotation;  
30.72 “Real Property” means land, land and buildings, things growing upon or affixed 

thereto, improvements to such land, and all rights and interests therein; 
30.73 "Request for Expressions of Interest" (ROEI) means a document that is used to 

determine the interest of the market place to provide deliverables that the 
Township is contemplating acquiring;  

30.74 “Request for Information” (RFI)  means a non-binding written request used for the 
purpose of compiling the available market information and capabilities of various 
vendors in providing deliverables to the Township in order to make informed 
acquisition decisions and may be followed by a subsequent request for tender or 
request for proposal.  

30.75 “Request for Pre-Qualifications” (RFPQ) means a request for the submission of 
information from potential bidders, including the experience, financial strength, 
education, background and personnel of firms or corporations who want to 
qualify to be able to compete to deliverables to the Township. An RFPQ is 
typically used as the first stage in a two-stage procurement process in order to 
short-list the most qualified vendors;  

30.76 "Request for Proposal" (RFP) means a bid call document issued to obtain 
proposals where a need is identified, but how it will be achieved is unknown at 
the outset, which allows respondents to propose solutions or methods to arrive at 
the desired result, and which may allow for consecutive or concurrent 
negotiations to be conducted with respondents on any of the contract terms 
including, but not limited to, the specifications and/or prices pursuant to a 
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procurement process that is detailed in the request for proposal;  
30.77 "Request for Quotation" (RFQ) means a written bid call document that is issued 

either by invitation or through an advertisement to vendors for the purpose of 
selecting one or more vendor(s) to provide deliverables and may include quick 
bid request for quotation;  

30.78 "Request for Tender" (RFT) means a bid call document issued seeking 
submissions to obtain deliverables whenever the requirements can be precisely 
defined and the expectation is that the lowest bid meeting the requirements 
specified in the bid call document, would be accepted, subject to any other 
provisions of the contract documents and this policy;  

30.79 “Requester” means the member of the requisitioning department that has been 
assigned the responsibility for the acquisition of deliverables and the 
management of the resulting contract with a contractor by the Director of that 
requisitioning department; 

30.80 "Requisitioning Department" means the department that has budget 
responsibility for the acquisition, except in the case of an acquisition of 
information technology, in which case the requisitioning department also includes 
the department that will be the main user of the technology;  

30.81 "RFx" means a written bid call document that is issued to vendors, whether or not 
it is publicly advertised, that is intended to result in the award of a contract to a 
contractor(s) for deliverables, and includes a request for tenders, quotations, 
proposals, qualifications and excludes a request for information and expressions 
of interest;   

30.82 “Respondent” means the legal entity that submits a bid in response to a bid call, 
and may include bidder or proponent;  

30.83 “Sale” means the act of selling Township’s personal property that is no longer 
needed by the Township and is designated for disposal outside the Organization;  

30.84 “Scope” means the full extent of the deliverables to be provided by a contractor, 
as set out in the contract, including the term of the contract;  

30.85 “Scope Change” means any change to the scope of a contract to accommodate 
a need not originally provided for in the contract and which may include the 
acquisition of additional deliverables or the extension of the term of the contract 
and which may require an adjustment to the contract price; 

30.86 "Services" includes all consulting and professional services, all services in 
relation to real property or personal property including without limiting the 
foregoing the delivery, installation, construction, maintenance, repair, restoration, 
demolition or removal of personal property and real property and all other 
services of any nature and kind save and except only services to be delivered by 
an employee of the Township;  

Page 355



Schedule A to By-law 2020-006 (Report FR-2021-3)  
 

KING TOWNSHIP 
CORPORATE POLICY 

 

PROCUREMENT  POLICY NO.: 
COR-POL-133 

Finance Department Issue Date: 1/11/2021 
 Issue No.: 1 
 Next Revision: 1/12/2026 
 

 

King Township (V1.01.01.19) 

30.87 "Single Source Acquisition" means a non-competitive procurement process that 
is not a low value purchase from a specific vendor even though there may be 
more than one vendor capable of providing the same deliverables but the 
acquisition is directed to one source because of standardization, warranty, or 
other such factors;  

30.88 "Sole Source Acquisition" means a non-competitive procurement process that is 
not a low value purchase where a situation created due to the inability to obtain 
competition. This may be because of one available vendor possessing the 
unique ability or capability to meet the particular requirements of the bid call 
document;  

30.89 "Specifications" means the precise requirements or characteristics of the 
deliverables to be acquired;  

30.90 "Submission" means a response received from a bidder to bid call or other form 
of request for deliverables; 

30.91 "Supplier" means an entity, an individual, a partnership or a corporation that is 
capable of providing desired deliverables to the Township and including but not 
limited to a “consultant”, “contractor” and “vendor”;  

30.92 “Supplier Code of Conduct” means the Township’s supplier code of conduct that 
outlines clear expectations for all “consultants”, “contractors”, “suppliers” and 
“vendors” related to their conditions of employment, workplace environment and 
business ethics; 

30.93 “Surety” means a pledge or guarantee by an insurance company or Canadian 
chartered bank, authorized by law to do business in the province of Ontario and 
acceptable to the Township on behalf of the contractor which protects against 
default or failure of the contractor to satisfy the contractual obligations; 

30.94 “Surplus Asset” means a Township asset that has served its useful life and is no 
longer required for the purpose for which it was originally obtained; 

30.95 “Staff” means a Township employee that does not hold a position of supervisor or 
higher;  

30.96 “Term Contract” means a price agreement in which a source of supply is 
established for a specified period of time for specified deliverables, usually 
characterized by an estimated or definite minimum quantity, with the possibility of 
additional requirements beyond the minimum, all at a predetermined unit price;  

30.97 "Tender" means a written detailed offer from a vendor, received in response to a 
request for tender, to supply of deliverables where there are clearly defined 
criteria or specifications; 

30.98 “Tied Bid” means two or more bids from bidders that are equal in all respects 
after evaluation, including price for deliverables and sale of personal property;  
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30.99 “Total Cost” means acquisition value;   
30.100 “Township” means The Corporation of the Township of King and its local boards 

and committees;   
30.101 “Unsolicited Bid / Proposal” means a bid or proposal received by the Township 

from a vendor(s) who has approached the Township with a bid or proposal in 
response to a perceived need that was not requested through a standard 
procurement process;   

30.102 "Vendor" means an entity, an individual, a partnership or a corporation that is 
capable of providing desired deliverables to the Township including but not 
limited to a “consultant” “contractor” and “supplier”;  

30.103  “Working Day” means Monday through Friday, excluding any recognized 
statutory holiday, public holiday or civic holiday;  

30.104 "WSIB" means Workplace Safety and Insurance Board.   
 
To establish the definition of any other procurement terms not herein included, reference 

may be made to the latest edition of the Institute for Public Procurement (NIGP) Public 

Procurement Dictionary of Terms and/or, the Government of Canada Supply Manual 

Glossary. 
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31 Appendix “B” Exemptions 
31.1 The open and competitive procurement process set out in this policy shall not 

apply to the acquisition of those items listed or low value purchases, or as 
otherwise listed in this policy; and 

31.2 Despite any other provision of this policy, Council may authorize any acquisition 
or method of procurement where to do so would be in the best interest of the 
Township. 

31.3 This policy does not apply to the acquisition of the following deliverables, subject 
to such expenditures being approved by the appropriate staff and being within 
the annual approved budget: 
31.3.1 Deliverables where a statutory monopoly controls the supply; 
31.3.2 Acquisition or disposal of any real property or to any lease, right or 

permission relating to the use or occupation of real property; 
31.4 Work performed on property under the provisions of a lease of real property, 

warranty or guarantee held in respect of the property or the original work and is 
provided for under the terms of such lease, including tenant improvements, 
equipment and fixtures, the terms of the lease shall govern to the extent of any 
conflict with this policy; 

31.5 Deliverables acquired on a commodity market: 
31.6 The following deliverables, including but not limited to training and education: 

31.6.1 Conferences, conventions, courses, workshops and seminars 
31.6.2 Newspapers, magazines, books, subscriptions and periodicals 
31.6.3 Social media or other media advertising space/presence 
31.6.4 Memberships in professional and vocational associations 
31.6.5 Facilitators and program hosts 
31.6.6 Staff Development and training 
31.6.7 Computer software for educational purposes (online or otherwise) 

31.7 Refundable Employee Expenses: 
31.7.1 Advances 
31.7.2 Meal Allowances 
31.7.3 Payroll, benefit premiums, remittances and payroll deductions 
31.7.4 Reimbursable expenses incurred by employee s or elected officials in 

accordance with the Township policies and procedures 
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31.8 Utilities 
31.8.1 Postage and Courier Services 
31.8.2 Water and sewer charges 
31.8.3 Telephone Service 
31.8.4 Cable Television services (internet) 
31.8.5 Hydro 
31.8.6 Gas 

31.9 Services provided by the following Professional and Special Services: 
31.9.1 Veterinary Medical & Laboratories 
31.9.2 Fees from licenced health care practitioners and related services 
31.9.3 Committee Fees 
31.9.4 Consulting Services 
31.9.5 Elections 
31.9.6 Legal Services, including all fees and disbursements 
31.9.7 Other professional services related to pending/on-going litigation or 

legal matters 
31.9.8 Witness services 
31.9.9 Social Services 
31.9.10 Arbitrators and mediators 
31.9.11 Commissions  
31.9.12 Insurance Services , Deductibles 
31.9.13 Claims, including all fees and disbursements  
31.9.14 Transaction fees 
31.9.15 Forensic auditors 
31.9.16 Annual audit fees 
31.9.17 Honorariums  
31.9.18 Providers of entertainment, artistic and recreational services 
31.9.19 Facilitators, instructors and speakers 
31.9.20 Events supporting local non-profit organization 
31.9.21 Original works of art 
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31.9.22 A contract to be awarded to the winner of a design contest 
31.9.23 Per Diems 
31.9.24 Appraisers 
31.9.25 Talent Acquisition Firms 
31.9.26 Utility relocates by Public Utility 

31.10 Township’s General Expense, such as: 
31.10.1 Workers Safety Insurance Board payments 
31.10.2 Health benefits 
31.10.3 Insurance premiums 
31.10.4 Tax remittances 
31.10.5 Debenture payments 
31.10.6 Sinking fund payments 
31.10.7 Permits, development charges 
31.10.8 Damage claims 
31.10.9 Legal settlements 
31.10.10 Arbitration awards 
31.10.11 Bank charges and brokerage fees, except the selection of the 

Township’s lead bank 
31.10.12 Freight Charges and Brokerage fees 
31.10.13 Police Services 
31.10.14 Ancillary banking or financial Services 
31.10.15 Petty cash replenishment 
31.10.16 Office space, hall rentals and leases 
31.10.17 Charges to and from other government bodies 
31.10.18 Council approved grants, donations or sponsorships programs which 

may include asset naming rights 
31.10.19 Refunds (such as property tax refunds, building permit refunds and 

refunds for cancelled services, programs or events) 
31.10.20 Purchase or disposition of financial investments in accordance with the 

Township’s Investment Policy 
31.10.21 Licensing fees (regular license fees for vehicles, firearms, elevators, 
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communications, software, etc.) required to maintain existing products 
and systems originally obtained in accordance with the policy 

31.10.22 Other regulated authorities operating within and across municipal right 
of ways (e.g. CN / CP Rail, GO Transit, Bell Canada) 
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32 Appendix “C” Bid Irregularities (Applicable to Hard Copy Bidding Only) 
32.1 For the purposes of this policy, the following actions shall be taken regarding bid 

irregularities, as defined in this policy, excluding proposal irregularities. 
 

ITEM # DESCRIPTION ACTION 

1. Late submission Automatic rejection. 

2. 
Submission 
provided on other 
than the bid form  

Automatic rejection. 

3. 

Submission 
completed and/or 
signed in an 
erasable medium 

Automatic rejection. 

4. Submission not legible 

Automatic rejection, unless in the opinion of the bid 
review panel, the illegibility is not pricing and is 
considered to be immaterial to the Township which 
may upon request by the Township, be remedied by 
the respondent within five (5) working days or the 
submission shall be rejected. 

 

5. Submission  not signed 
Upon request of the Township, respondent shall 
remedy the bid irregularity within two (2) working days 
or the submission shall be rejected. 

 

6. Incomplete submission 

Automatic rejection, unless: 

a) it is stated in the bid call document that partial 
submissions are acceptable, and the submission  is 
complete in respect of the portion of the scope of 
work or deliverable(s) bid upon; or 

b) In the opinion of the bid review panel, the 
omission is administrative in nature and is upon 
request by the Township, remedied by the respondent, 
within two (2) working days or the submission shall be 
rejected. Incomplete pricing shall not be considered 
administrative in nature and the submission shall be 
rejected, with the exception of those bid irregularities 
stated in accordance with paragraphs 14 and 15 below. 
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Appendix “C” Bid Irregularities (Applicable to Hard Copy Bidding Only) Cont’d 
For the purposes of this policy, the following actions shall be taken regarding bid 
irregularities, as defined in this policy, excluding proposal irregularities. 
ITEM # DESCRIPTION ACTION 

7. 
All addendum(s) not 
acknowledged in the 
submission 

Automatic rejection, unless: 
(i) the relevant addendum issued is solely 
for the purpose of revising a closing date 
and/or time and the submission is received 
in accordance with the revised closing date 
and/or time; or 
(ii) In the opinion of the bid review panel, the 
omission is administrative in nature and is, 
upon request by the Township, remedied by 
the respondent, within two (2) working days 
or the submission shall be rejected. 

8. 
Submission by a respondent 
who is in unresolved litigation 
with the Township 

Automatic rejection. 

9. 

Alterations, additions, 
deletions or qualifying 
statements (referred to as a 
“variation”) made to or 
provided with the bid form 

Automatic rejection, unless in the opinion of 
the bid review panel, such variation is 
considered to be immaterial to the 
Township. 

10. 

Mathematical errors which are 
not consistent with the unit 
price; mathematical errors 
such as tax calculation errors 

Upon request of the Township, respondent 
shall accept and initial corrections made by 
the Township within two (2) working days or 
the submission shall be rejected. 

11. 

Unit price in the Appendix of 
Prices which has been 
changed but not initialed and 
the unit price extension is 
consistent with the unit price 
as amended 

Upon request of the Township, respondent 
shall initial within two (2) working days or 
the submission shall be rejected. 

12. 

Unit price in the Appendix of 
Prices which has been 
changed but not initialed and 
the Unit price extension is not 
consistent with the Unit price 
as amended 

Automatic rejection. 
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Appendix “C” Bid Irregularities (Applicable to Hard Copy Bidding Only) Cont’d 
For the purposes of this policy, the following actions shall be taken regarding bid 
irregularities, as defined in this policy, excluding proposal irregularities. 

ITEM # DESCRIPTION ACTION 

13. 

If a unit price has been given 
but the corresponding 
extended total has been 
omitted 

The extended total will be calculated from 
the unit price and the estimated quantity by 
the Township.  The respondent shall be 
given two (2) working days to accept and 
initial corrections made by the Township. 

14. 
If an extended total has been 
given but the corresponding 
unit price has been omitted 

The unit price will be calculated from the 
extended total and the estimated quantity by 
the Township. The respondent shall be given 
two (2) working days to accept and initial 
corrections made by the Township. 

15. 

Where there is a calculation 
error in the addition of 
individual lump sum prices 
into a subtotal price 

The Township may make the appropriate 
mathematical correction to the subtotal price 
and/or subtotal contract price, as the case 
may be, so that the calculation is correct. 
The respondent shall be given two 
(2) working days to accept and initial 
corrections made by the Township. 

16. Failure to provide bid bond Automatic rejection. 

17. Insufficient bid security 

Automatic rejection, unless in the opinion of 
bid review panel, the insufficiency in the bid 
deposit is trivial or insignificant. Upon 
request by the Township, five (5) working 
days shall be given to the respondent to 
remedy. 

18. Respondent did not submit an 
undertaking to provide a bond 

Automatic rejection 

19. Respondent did not attend a 
mandatory site meeting Automatic rejection 

20. Other bid irregularities 

Referred to the bid review panel for review, 
consideration, and determination. Upon 
Request of the Township, the respondent 
may be given five (5) working days to 
correct such bid irregularity 

All bid irregularities (except late bids that were automatically rejected) shall be 
forwarded to the bid review panel for review, consideration, and determination in 
accordance with Section 12 – Bid Review Panel of this policy. 
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Where, at the request of the Township, a respondent has been given a period of time 
to correct a bid irregularity, should the respondent fail to make the correction within 
that time period, then the respondent shall be deemed to be in default and; 
 

a) the bid shall be rejected and the respondent’s bid deposit (where applicable) 
shall be forfeited, retained and applied for use by the Township unless the 
rejected bid is not the lowest; and 
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Appendix “C” Bid Irregularities (Applicable to Electronic Bidding  Only) 
For the purposes of this policy, the following actions shall be taken regarding bid 
irregularities (as defined in this policy, excluding proposal irregularities). 

 
ITEM DESCRIPTION ACTION 

1. 

Submission received by a 
respondent who is in 
unresolved litigation with 
the Township. 

Automatic rejection. 

2. The Township is unable to 
verify digital bond(s). 

Upon request by the Township, the 
respondent shall be given five (5) working 
days to either; remedy the verification to 
the Township’s satisfaction or the 
submission shall be rejected. 

3. 
Respondent did not attend 
the mandatory site 
meeting. 

Automatic rejection. 

4. Other bid irregularities. 

Referred to the bid review panel for 
review, consideration, and determination. 
Upon request of the Township, the 
respondent may be given five (5) working 
days to correct such bid irregularity. 

 

All bid irregularities (except late submissions that were automatically rejected) shall be 
forwarded to the bid review panel for review, consideration, and determination in 
accordance with the Bid Review Panel section of this policy. 
 
Where, at the request of the Township, a respondent has been given a period of time to 
correct a bid irregularity, should the respondent fail to make the correction within that 
time period, then the respondent shall be deemed to be in default and: 
 

b) the submission shall be rejected and the respondent’s bid deposit (where 
applicable) shall be forfeited, retained and applied for use by the Township unless 
the rejected bid is not the lowest; and 
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33 Appendix “D” Proposal Irregularities (Applicable to Hard Copy Bidding Only) 
33.1 For the purposes of this policy, the following actions shall be taken regarding 

proposal irregularities (as defined in this policy, excluding bid irregularities). 

ITEM DESCRIPTION ACTION 

1. Late submission Automatic rejection. 

2. Submission completed and/or 
signed in an erasable medium Automatic rejection. 

3. Submission not legible 

Automatic rejection, unless in the opinion of the bid 
review panel, the illegibility is not pricing and is 
considered to be immaterial to the Township which 
may upon request by the Township, be remedied by 
the Respondent, within five (5) working days or the 
submission shall be rejected. 

4. Submission not signed 
Upon request of the Township, respondent shall 
remedy the proposal irregularity within two (2) 
working days or the submission shall be rejected. 

5. 
All Addendum(s) not acknowledged 
in the respondent’s submission (if 
issued) 

Automatic rejection, unless: 
(i) the relevant addendum issued is solely for the 
purpose of revising a closing date and/or time and 
the bid is received in accordance with the revised 
closing date and/or time; or 
(ii) In the opinion of the bid review panel, the 
omission administrative in nature and is, upon 
request by the Township, remedied by the 
respondent, within two (2) working days or the 
submission shall be rejected. 

6. 
Submission received by a 
Respondent who is in unresolved 
litigation with the Township 

Automatic rejection. 

7. Respondent did not attend a 
mandatory site meeting Automatic rejection. 
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8. Other proposal irregularities, 
including deviations in terms 

Referred to the bid review panel for review, 
consideration, and determination. Upon Request of 
the Township, the respondent may be given five (5) 
working days to correct such proposal irregularity. 

 

All proposal irregularities (except late submissions that were automatically rejected) shall be 
forwarded to the bid review panel for review, consideration, and determination in accordance 
with the Bid Review Panel section of this policy. 

Where, at the request of the Township, a respondent has been given a period of time to correct 
a proposal irregularity, should the respondent fail to make the correction within that time period, 
then the respondent shall be deemed to be in default the submission shall be rejected 
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34 Appendix “D” - Proposal Irregularities (Applicable for Electronic Bidding Only)  
For the purposes of this policy, the following actions shall be taken regarding proposal irregularities (as 
defined in this policy, excluding bid irregularities). 
 

 
All proposal irregularities (except late submissions that were automatically rejected) shall be 
forwarded to the bid review panel for review, consideration, and determination in accordance 
with the Bid Review Panel section of this policy. 
 
Where, at the request of the Township, a respondent has been given a period of time to correct 
a proposal irregularity, should the respondent fail to make the correction within that time period, 
then the respondent shall be deemed to be in default the submission shall be rejected.

ITEM DESCRIPTION ACTION 

1. 
Submission received by a 
Respondent who is in unresolved 
litigation with the Township 

Automatic rejection. 

2. The Township is unable to verify 
digital bond(s) 

Upon request by the Township, the Respondent 
shall be given five (5) working days to remedy 
the verification to the Township’s satisfaction or 
the submission shall be rejected. 

3. Respondent did not attend the 
mandatory site meeting Automatic rejection 

4. Other proposal irregularities, 
including deviations in terms 

Referred to the bid review panel for review, 
consideration, and determination. Upon request 
of the Township, the respondent may be given 
five (5) working days to correct such proposal 
irregularity 
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35 Appendix “E” – Segregation of Duties 
35.1 Thresholds of this Policy - SEGREGATION OF DUTIES – (Signing Authorities) - (including all applicable taxes) 

ROLE EXPLANATION AUTHORITY RESTRICTION 

Establish New 
Supplier Setting up a new Supplier 

Jointly by Procurement Services and 
Accounts Payable – Approved by the 
Director of Finance and Treasurer 

All other Staff 

Requisition Authorize Purchasing to place an order or initiate a Call for Bids See Approval Authority Levels 

Procurement Services – 
unless approved by the 
Director of Finance and 
Treasurer 

Budget 

Authorize that funding is available to support the cost of the deliverables Department budget holder as approved by 
the Department Head Accounts Payable 

Authorize the reallocation of budget resources to compensate for insufficient 
funds Director of Finance and Treasurer Department Head 

Commitment Authorize the release of an order to the supplier under agreed-upon 
contract terms Procurement Services The originator of the 

requisition 

Receipt 

Confirm that the procurement requirement was received, accurate and 
complete The originator of the requisition Procurement Services 

Authorize Accounts Payable to make payment 

Payment Authorize release of payment to the supplier Accounts Payable All other Staff 
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36 Appendix “F” – Delegated Procurement Authorities 
36.1 Signing Approval Levels 

 

 

 

  

Total Procurement Amount Delegated Procurement Authority Level 

< $25,000 Staff as delegated by the Department Head and registered with Procurement Services 

$25,001 to $100,000 Department Managers as delegated by Department Head and registered with Procurement Services 

$100,001 to $250,000 Department Head as delegated by the CAO or CAO  and registered with Procurement Services 

>$250,001 CAO (within Approved Budgets) and registered with Procurement Services 

- Not within Approved Budget  

 Change of Scope 
Council 
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36.2 Procurement Authority Levels 
STANDARD PROCUREMENT OF GOODS, SERVICES & CONSTRUCTION 

DOLLAR 
THRESHOLDS 

METHOD OF 
PROCUREMENT 

ISSUED BY SOURCE OF BIDS / 
ADVERTISING 

TYPE OF 
CONTRACT 

REPORTING STATUS APPROVAL Supporting 
Documentation 

Location 
ADVERTISING NOT REQUIRED  
$0 - $25,000 Low Value Purchase (LVP)  

 
(where monthly cumulative 
totals per supplier do not 
exceed this threshold) 

Department 
Staff  or  
Procurement 
Services 

Competitive 
marketplace where 
possible and 
practicable.  

N/A 
 

No report to Council 
required 

Staff as 
delegated by 
the Department 
Head 

Sourcing 
Department File 
Plan 

$25,001 - $100,000 Informal Quick Bid (QB) 
 
(where annual cumulative 
totals per  supplier  or 
commodity do not exceed this 
threshold) 

Department 
Staff or  
Procurement 
Services 

 Invitational 
RFQ, RFT or 
RFP 

 Three or more  
written quotes 
required 

 email/fax/ 
internet/ 

 or Advertised 
on an 
Electronic 
Bidding 
Platform 

 
 
 
 

Purchase Order No report to Council 
required 

Department 
Head or CAO 

Sourcing 
Department or 
Procurement 
Services File 
Plan 
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DOLLAR 
THRESHOLDS 

METHOD OF 
PROCUREMENT 

ISSUED BY SOURCE OF BIDS / 
ADVERTISING 

TYPE OF CONTRACT REPORTING 
STATUS 

APPROVAL Supporting 
Documentation 

Location 
ADVERTISING REQURIED 

> $100,001 Formal  

Request for 
Tender (RFT)  

or  

Request for 
Proposal (RFP) 

  

Procurement 
Services 

 Forma RFT or RFP 
 Advertised on an 

Electronic Bidding 
Platform 

 Advertised for a 
minimum of fifteen (15) 
calendar days  

  

Executed Contract And Purchase 
Order  

Subject to Section 5.5 of this by-law; 
the Contract is executed by the 
CAO, the Department Head and 
Procurement Services. 

A Purchase Order is required 

Report by 
Department 
Head to CAO 

Subject to 
Section 5.2 of 
this by-law; CAO 
on 
recommendation 
from Department 
Head and 
Procurement 
Services 

Procurement 
Services File Plan 

> $1,000,000.01 Formal  

Request for 
Tender (RFT)  

or  

Request for 
Proposal (RFP) 

Procurement 
Services 

 Formal RFT or RFP 
 Advertised on an 

Electronic Bidding 
Platform 

 Advertised for a 
minimum of fifteen (15) 
calendar days  

  

Executed Contract And Purchase 
Order  

Subject to Section 5.5 of this by-
law; the Contract is executed by 
the CAO, the Department Head 
and Procurement Services. 

A Purchase Order is required 

Report by 
Department 
Head and  CAO 

To Council for 
information 

Subject to 
Section 5.2 of 
this by-law; CAO 
on 
recommendation 
from Department 
Head and CAO 

Procurement 
Services File Plan 
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SOLE OR SINGLE SOURCE PURCHASES  

DOLLAR 
THRESHOLDS 

METHOD OF 
PROCUREMENT 

ISSUED BY SOURCE OF BIDS / 
ADVERTISING 

TYPE OF 
CONTRACT 

REPORTING STATUS APPROVAL Supporting 
Documentation 

Location 

Up to $25,000 Not applicable Delegated 
Department Staff 

Advertising not 
required 

Purchase 
Order  

Report by Department 
Head to Procurement 
Services and/or 
Treasurer 

Purchasing 
Services or 
Treasurer 

Procurement 
Services File Plan 

$25,001 to 
$100,000 

Not applicable Procurement 
Services 

Advertising not 
required 

Executed 
Contract  and 

Purchase 
Order  

 

Report by Department 
Head to Procurement 
Services and 
Treasurer  

CAO Procurement 
Services File Plan 

Over $100,001 Not applicable Procurement 
Services 

Advertising not 
required 

Executed 
Contract  

(By the Mayor 

& Township 

Clerk ) and, 

Purchase 
Order 

 

Report by Department 
Head to Procurement 
Services and 
Treasurer  

Council on 
recommendation 
from CAO or 
Treasurer 

Procurement 
Services File Plan 
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DOLLAR 
THRESHOLDS 

METHOD OF 
PROCUREMENT 

ISSUED BY SOURCE OF BIDS / 
ADVERTISING 

TYPE OF 
CONTRACT 

REPORTING STATUS APPROVAL Supporting 
Documentation 

Location 

REQUEST FPR EXPRESSION OF INTEREST or REQUEST FOR INFORMATION (REOI or RFI) 

Not applicable REOI or RFI Delegated 
Department Staff 
or  Procurement 
Services 

Advertising not 
required 

Not applicable - 
may be 
followed up by 
a Call for Bid 

Report to Department  
Head or CAO (where 
appropriate) 

Not applicable Dept. or 
Procurement 
Services File 
Plan 

REQUEST FOR PRE-QUALIFICATION (RFPQ) 

Not Applicable Formal  

 

Request for  

Pre-qualification 

Procurement 
Services 

 Formal sealed 
RFPQ 

 Advertised on an 
Electronic Bidding 
Platform 

 for a minimum of 
fifteen (15) 
calendar days   

 

Not applicable - 
may be 
followed up by 
a Call for Bid 

Report to Department 
Head or CAO 

Not applicable Procurement 
Services File 
Plan 
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37 Appendix “G” - Procurement Authorities - Emergency Acquisition 

Appendix "G" – Procurement Authorities of this Policy - Emergency Acquisition 
DOLLAR 

THRESHOLDS 
METHOD OF 

PROCUREMENT 
ISSUED BY SOURCE OF 

BIDS / 
ADVERTISING 

TYPE OF 
CONTRACT 

REPORTING 
STATUS 

APPROVAL SUPPORTING 
DOCUMENTION 

Up to $100,000 Not applicable Delegated 
Department 
Staff or  
Procurement 
Services 

Advertising not 
required 

Purchase Order No report to 
Council required 

Department Head & 
Procurement 
Services 

Procurement 
Services File 
Plan 

Over $100,001 Not applicable Delegated 
Department 
Staff or 
Procurement 
Services 

Advertising not 
required 

Purchase Order Report by 
Department Head 
and Procurement 
Services to 
Council 

(After Action 
Informational report 
explaining the 
rationale and 
action(s) taken) 

CAO  

 

Procurement 
Services File 
Plan 
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38 Appendix “H” – Supplier Code of Conduct 
38.1 INTRODUCTION 

38.1.1 The Corporation of the Township of King (Township) is committed to 
making a true difference in everything we do. Making a true difference 
means keeping the needs of our residents and our business partners and 
suppliers front and centre in our business.  This means being responsive to 
the needs of the communities in which we operate and being a responsible 
corporate citizen.  It means being fair and ethical in our dealings with our 
employees, residents and business partners and suppliers.  It means 
dealing with others with respect and fairness. 

38.1.2 The Township believes that the principles of respect and fairness extend to 
our relationships with our business partners and suppliers.  As a result, 
compliance with this Supplier Code of Conduct (SCC) is expected of all our 
business partners and suppliers.  We also expect that our business 
partners and suppliers will encourage and promote this SCC to their 
business partners and suppliers that work on Township’s business. For the 
purposes of this document “business partner and supplier” means any 
company, corporation or other entity that sells, or seeks to sell goods or 
services to The Township. 

38.1.3 The SCC is based on internationally accepted labour standards including 
the International Labour Organization’s (ILO) core conventions and the 
Universal Declaration of Human Rights.  Failure to substantially comply with 
this SCC will be sufficient cause for The Township to elect to revoke a 
business partner and supplier’s approved status. 

38.2 COMPLIANCE WITH APPLICABLE LAWS AND STANDARDS AND OUR SCC 
38.2.1 Business partners and suppliers are expected to comply with all applicable 

local, provincial and national laws and regulations of the jurisdictions in 
which the suppliers are doing business.  

38.2.2 Business partners and suppliers shall maintain appropriate records to 
demonstrate their compliance and adherence to this SCC. 

38.3 CONDITIONS OF EMPLOYMENT 
38.3.1 Management Practice 

a) The Township expects its business partners and suppliers to 
provide fundamental worker protections as outlined in this SCC.  
Business partners and suppliers shall incorporate these worker 
protections within their company policies.  These are intended to be 
minimum standards and may be exceeded voluntarily by business 
partners and suppliers, or where applicable law provides for higher 
standards. 
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38.3.2 Compensation 
a) Business partners and suppliers shall compensate their employees 

by providing wages and benefits which are in compliance with the 
local and national laws and regulations of the jurisdictions in which 
the business partner or supplier is doing business, or which are 
consistent with the prevailing local standards in the countries, if the 
prevailing local standards are higher. 

38.3.3 Working Hours 
a) Business partners and suppliers shall follow all applicable local, 

provincial and national laws and published industry standards 
pertaining to the number of hours and days worked by all 
employees working on products or services supplied to The 
Township. 

38.3.4 Child Labour 
a) Exploitation of child labour is not acceptable.  No business partner 

or supplier may use, or cause to be used, child labour which 
materially interferes with, or prevents, a child’s completion of 
compulsory schooling or access to primary education.   The 
minimum age for full time workers will be not less than 15 years of 
age (14 years of age where local law permits in accordance with 
ILO Convention 138 & 182).  All applicable laws for the protection of 
young workers will be observed. 

38.3.5 Forced Labour 
a) Employment shall be freely chosen.  Business partners and 

suppliers shall not use any form of forced, debt-bonded, prison or 
otherwise involuntary labour.  Workers shall not be subject to any 
restrictions on their freedom of movement unrelated to the 
conditions of their employment.  

38.3.6 Harassment & Abuse 
a) Workers shall be treated with respect and dignity.  No forms of 

discipline involving corporal punishment, abuse, or harassment 
(whether psychological, sexual or verbal) is permitted.  Disciplinary 
measures shall comply with local laws and internationally 
recognized human rights.  No employee raising a complaint based 
on this SCC, or based on applicable laws, shall be subject to 
disciplinary action or reprisal. 

38.3.7 Freedom of Association and the Right to Bargain Collectively 
a) Business partners and suppliers are expected to comply with local 

laws regarding workers’ rights and organizations that promote the 
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right to bargain collectively. 
38.3.8 Discrimination / Human Rights 

a) Discrimination shall not be permitted on the basis of, social 
background, political affiliation and sexual orientation.   

Sex     Age    Race 

Creed    Colour    Ancestry 

Disability   Citizenship   Ethnic Origin 

Family Status   Marital Status   Place of Origin 

Gender Identity  Political Affiliation  Sexual Orientation 

Gender Expression  Receipt of Public Assistance 

38.4 WORKPLACE ENVIRONMENT  
38.4.1 Working Conditions and Occupational Health & Safety 

a) Workers are entitled to work in a safe environment.  Business 
partners and suppliers shall comply with applicable local standards, 
legislation and regulations in relation to working conditions and 
occupational health and safety.  An occupational health and safety 
policy shall be established and reasonable steps taken to put 
adequate health and safety measures in place to protect workers 
from workplace accidents and injuries. 

38.4.2 Environmental Practices  
a) Business partners and suppliers are expected to comply with 

applicable local legislation and regulations in relation to the 
protection of the environment.  Suppliers and business partners are 
encouraged to establish an environmental policy and practices to 
promote greater environmental responsibility. 

38.5 BUSINESS ETHICS 
38.5.1 Bribery / Corruption 

a) Business partners and suppliers are expected to comply with 
applicable Canadian, United States and local laws and not engage 
in any form of corrupt practices, including extortion, fraud, or bribery. 

38.5.2 Conflict of Interest 
a) Business partners and suppliers shall disclose to The Township any 
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situation that could have the appearance of a conflict of interest, 
including if any Township employee or professional under Contract 
with The Township has an interest in the business partner or 
supplier's business or any other kind of economic ties with the 
business partner or supplier. 

38.5.3 Gifts, Promotional Items and Hospitality/Entertainment. 
a) It is important to understand that gifts, promotional items, and 

hospitality/entertainment exchanged in the normal course of 
business is deemed inappropriate.   

38.5.4 Animal Welfare 
a) Business partners and suppliers are expected to meet applicable 

regulatory requirements for the humane treatment of animals.  
38.6 VERIFICATION / AUDIT / ENFORCEMENT 

38.6.1 The Township reserves the right, as a condition of acceptance or 
continuation of approval, to conduct (or have its designee conduct) 
inspections and/or audits of business partner and supplier facilities, books 
and records and business practices to verify compliance with this SCC 
where applicable by law. Independent verification will be at the business 
partner and supplier’s expense. 

38.6.2 No employee raising a complaint based on this SCC, or based on 
applicable laws, shall be subject to disciplinary action or reprisal. 

38.6.3 The Township may terminate its relationship with any business partner or 
supplier found to be in violation of these standards. 

38.7 CONTACT INFORMATION 
38.7.1 If you know of a violation or suspected violation of this SCC by a business 

partner or supplier, contact Procurement Services. 
38.7.2 We also encourage The Township’s business partners and suppliers to 

communicate to us any actions taken to improve their business practices or 
comply with this SCC, and to send us suggestions about how The 
Township can better implement the standards set out in this SCC.  

38.7.3 The Township reserves the right to amend or modify this Supplier Code of 
Conduct.   
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1 PURPOSE STATEMENT 
1.1 The purpose of this policy is to set out the parameters for issuing debt and managing 

the debt portfolio and provide guidance to decision makers. This policy establishes 
the criteria for the use of debt within the Township’s overall financial framework. 

2 POLICY OBJECTIVE 
2.1 The objective of this policy is to identify the quality of decisions, rationalize the 

decision-making process, identify the objectives for staff to implement and ensure 
compliance with statutory requirements and long-term financial flexibility and 
sustainability. 

2.2 This policy strikes a balance between establishing limits on the debt program and 
providing sufficient flexibility to respond to unforeseen circumstances and new 
opportunities.  

2.3 This policy is to be formally adopted by Council and the debt program should be 
continuously monitored to ensure that activities are in compliance with this policy. 

2.4 This policy is to be reviewed every 5 years to adapt to any changes in the activities 
of the Corporation. 

3 APPLICATION/SCOPE 
3.1 This policy applies to the Director of Finance/Treasurer and their designate(s).    

4 DEFINITIONS 
4.1 Act means the Municipal Act, 2001, S.O. 2001, c.25 as amended. The Act is the 

statute governing the powers, duties, internal organization, and structure of Ontario 
Municipalities.   

4.2 Annual Debt Financing Charges means the estimated amount of operating budget 
funds, in a respective year’s approved annual budget, required to meet that year’s 
share of mandatory payments in respect of outstanding debentures, i.e. principal 
and interest payments, or payments of interest and contributions into sinking or 
retirement funds.   

4.3 Annual Debt Repayment Limit means the maximum amount of annual debt 
servicing costs that the Township can undertake or guarantee without seeking the 
approval of the Local Planning Appeal Tribunal (LPAT). The annual amount is 
provided by the Ministry of Municipal Affairs and Housing (MMAH) and must be 
adjusted by the Treasurer in the prescribed manner prior to the authorization by 
Council of a long-term debt or financial obligation. Refer to Regulation 403/02. The 
Regulation provides a formula which limits the annual debt services costs to an 
amount equal to 25% of operating revenue (own sourced revenue).  

4.4 Debt means any obligation for the payment of money. Debt would normally consist 
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of debentures as well as either notes or cash loans from financial institutions. Debt 
may also include loans from reserves funds or other financial obligations such as 
long term leases.   

4.5 Director means the Director of Finance/Treasurer of the Township of King and their 
designate(s) i.e. Deputy Treasurers.   

4.6 Own Source Revenues means direct municipal revenues such as property taxes, 
user fees and charges. They do not include grants, deferred revenues earned, 
donated/assumed tangible capital assets, gain/ (loss) on sale of land and capital 
assets, and increase / decrease in government business enterprises equity.   

4.7 Reserve means an appropriation from net revenues at the discretion of Council or 
the Treasurer, after the provision for all known expenditures. It has no reference to 
any specific asset and does not require the physical segregation of money or assets 
as in the case of a reserve fund.  Reserves are typically used for short-term 
purposes. 

4.8 Reserve Fund means a fund that has been set aside either by a by-law of the 
municipality or by a requirement of provincial legislation to meet future events. A 
reserve fund can have a revenue and /or expenditure stream and earns interest.  
Reserve funds are typically used for long-term purposes such as capital funding.  

4.9 Sinking Fund means a segregated pool of funds managed by the Region of York 
for a class of debentures other than a sinking fund or term debenture. In each year 
the fund must contain an amount equal to or greater than the amount required for 
the repayment of the principal of specific debentures in that year, if the principal had 
been payable in equal annual installments and the debentures had been issued for 
the maximum period authorized by the municipality for the repayment of the debt for 
which the debentures were issued.  

4.10 Tax Supported Debt means debt that is to be recovered from non-water and sewer 
revenues sources and includes growth related debt. Repayment of this growth-
related debt (principal and interest) shall be recoverable through the Township’s 
development charges.  

4.11 User Rate Supported Debt means debt that is to be recovered from water and 
sewer user fee revenues and includes growth-related debt. Growth-related debt 
(principal and interest) shall be recoverable through the Township’s development 
charges.  
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5 AUTHORITY TO ISSUE DEBT 
5.1 As a lower-tier municipality within a regional municipality, the Township of King does 

not have the power to issue debentures as per section 401(3) of the Act. The 
Township of King Council has to approve a bylaw to make application to the Regional 
Municipality of York to issue debentures on behalf of the Township. 

5.2 As permitted under section 401 of the Act, the Treasurer shall have the authority and 
responsibility to recommend to Council the most effective form of debt financing for 
any work/asset, in addition to the appropriate timing and duration. 

5.3 The Treasurer has the overall responsibility for the management of debt including 
but not limited to the following: 
5.3.1 Reviews the need for debt and recommends the amount, type and term of 

debt to Council; 
5.3.2 Coordinates with the Region of York for the issuance of debt; 
5.3.3 Calculates the financial debt and obligation limit; 
5.3.4 Ensures timely repayment of debts; 
5.3.5 Ensures all reporting requirements identified within this policy are met; 
5.3.6 Reviews this policy periodically to ensure compliance with the statutory 

requirements as well as effectiveness and relevance and recommend any 
required changes to Council for consideration and approval. 

6 PRINCIPLES OF DEBT 
6.1 Debt is a financing source but not a funding source. Debt can only be issued when 

all of the following criteria are met: 
6.1.1 New capital expenditure; and 
6.1.2 The asset is included in the Asset Management Plan; and 
6.1.3 The amount, after deducting all available funding such as development 

charges or reserves, is greater than 1% of the tax levy increase; and 
6.1.4 Debt can be tax supported which is recovered by non-water and sewer 

revenue sources 
6.1.5 User Rate Supported Debt which is recovered by water and sewer rated fees 
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7 ELIGIBLE CAPITAL PROJECTS 
7.1 The following types of capital works items are eligible for long-term debt financing: 

7.1.1 New Growth-related development charges funded infrastructure. 
7.1.1.1 Repayment of this type will be recovered through future development 

charge revenues received. 
7.1.2 New municipal facility and infrastructure non funded through development 

charges. 
7.1.3 Major rehabilitation or reconstruction of existing assets as a short-term 

strategy to address significant backlogs or emergency situations (e.g. roads 
or bridges). 

7.1.4 Projects that provide future cost savings or cost avoidance. 
7.2 Non-Eligible expenditures include land as it is a non-depreciable asset which would 

not qualify under this financing source. 
 

8 TERM OF DEBT 
8.1 The Township may incur debt for a capital project or property/asset acquisition for a 

term having a minimum of one (1) year and a maximum of forty (40) years. The term 
depends on the nature of the asset, the expected useful life, the state of the interest 
rate, the value of the asset to future years and the availability of funding for the asset 
from other sources.   

8.2 The annual debt financing charges or servicing is the estimated amount of operating 
budget funds, in a respective year’s approved annual budget, required to meet that 
year’s share of mandatory payments in respect of outstanding debentures, i.e. 
principal and interest payments, or payments of interest and contributions into 
sinking or retirement funds.   
 

9 TYPES OF CAPITAL FINANCING 
9.1 Short-Term Debt: Under five (5) years the Township may borrow from anyone or 

combination of the following sources: 
9.1.1 Bank line of credit; 
9.1.2 Short-term promissory notes; 
9.1.3 Bankers’ Acceptance; 
9.1.4 Any other form of short-term indebtedness to fund the needs for projects of 

less than five (5) years. 
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9.2 Medium-Term Debt: Between five (5) years and ten (10) years will be financed 
through any one or combination of: 
9.2.1 Operating and/or capital lease/purchase; 
9.2.2 Term loans; 
9.2.3 Promissory notes; 
9.2.4 Any other type of medium term indebtedness that may be available. 

9.3 Long-Term Debt: Ten (10) years or greater up to forty (40) years to finance assets 
over the life of the asset.  
9.3.1 Term Loans or Serial Debenture 
9.3.2 Amortized Debenture 
9.3.3 Sinking Fund Debenture 

LIMITATION OF DEBT 

9.4 The Township’s annual payments for debentures cannot exceed the maximum of 
10% of the Annual Debt Repayment Limit. At any point, if Township Council decided 
to surpass the limitation set out in this policy, Council shall by resolution waive this 
policy direction.  

9.5 Under no circumstances can payments for the Township indebtedness exceed the 
Annual Debt Repayment Limit set out annually by the Ministry of Municipal Affairs 
and Housing. 

10 RELATED DOCUMENTATION 
10.1 Municipal Act 

10.2 Ontario Regulation 403/02  

11 APPROVAL AUTHORITY 
 

Council  20201-041  Original Signed  4/26/2021 
Authority  By-law  Township Clerk  Date 
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Investment Policy 
 
 
Section 1 - Policy Statement 
 

The purpose of this investment policy is to establish and maintain practices and 
procedures to invest public funds with the highest return on investment with the 
maximum security and appropriate liquidity while meeting the daily cash flow demands 
and conforming to all legislation governing the investment of public funds.  

 
Section 2 - Scope 
 

This investment policy applies to all investments of the Operating, Capital Reserves, 
Reserve Funds and any new fund created by the Township of King (Township). 

 
Section 3 - Objectives 

  
 
The primary objectives of the Investment Program, in priority order, shall be:   

 
• Adherence to statutory requirements 

 
Legislative authority for the investment guidelines of municipal funds is provided 
in Section 418 of the Municipal Act 2001. 

 
• Preservation of Capital 

 
Safety of principal is a primary objective of the investment program. Investments 
shall be undertaken in a manner that seeks to ensure the preservation of capital in 
the overall portfolio. Risk will be mitigated by investing in high quality securities 
and ensuring there is sufficient diversification among the assets in the portfolios. 
 
Credit Risk: The Township will minimize credit risk, the loss due to the failure of 
the security issuer or backer, by:  
 
 - limiting investments to the safer types of securities  
 
 - diversifying the investment portfolio so that potential losses on          
     individual securities will be minimized. 
 
Interest Rate Risk: The Township will minimize the risk that the market value of 
securities in the portfolio will fall due to the changes in the general interest rates, 
by: 
 
- Investing operating funds primarily in shorter-term securities or approved 
investment pools. 
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• Liquidity 
 

The investment portfolio shall remain sufficiently liquid to meet all operating or 
cash flow requirements that may be reasonably anticipated. This shall be done 
where possible by structuring the portfolio so that securities mature concurrent 
with anticipated cash demands.  

 
 

• Investment Returns 
 

The Township shall maximize the rate of return earned on the investment 
portfolio without compromising the other objectives listed above. Investments are 
generally limited to relatively low risk securities in anticipation of earning a fair 
return relative to the assumed risk. 

 
 
 

Section 4 - Standards of Care 
 

1) Prudence 
 

Investments shall be made with judgment and care, under circumstances then 
prevailing, which persons of prudence, discretion and intelligence exercise in the 
management of their own affairs, not for speculation, but for investment, considering 
the probable safety of their capital as well as the probable income to be derived. 

 
Investment officers acting in accordance with this investment policy and exercising 
due diligence, shall be relieved of personal responsibility for an individual security’s 
credit risks or market price changes.   
 
 

2) Ethics and Conflict of Interest 
 

Officers and employees involved in the investment process shall refrain from 
personal business activity that could conflict with the proper execution and 
management of the investment program, or that could impair their ability to make 
impartial decisions.  Material interests in financial institutions with which they 
conduct business shall be disclosed.  Further, any personal financial/investment 
positions that could be related to the performance of the investment portfolio shall be 
disclosed.  Employees and officers shall not undertake personal investment 
transactions with the same individual with whom business is conducted on behalf of 
the Township.   

 
 
3) Delegation of Authority 
 

The Director of Finance and Treasurer has overall responsibility for the prudent 
investment of the Township’s portfolio and is responsible for the implementation of 
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the investment program and the establishment of investment procedures consistent 
with this policy.  Such procedures shall include explicit delegation of authority to 
persons responsible for investment transactions.  Authority to manage and implement 
the investment program is granted to the Deputy Treasurer, or in the absence of the 
Deputy Treasurer, the Manager of Budgets and Accounting, or in the absences of the 
Manager of Budgets and Accounting, the Manager of Revenue.  Who shall act in 
accordance with established procedures and internal controls consistent with this 
investment policy. No person may engage in an investment transaction except as 
provided under the terms of this Policy.  The Director shall be responsible for all 
transactions undertaken, and shall establish a system of controls to regulate the 
activities of subordinate officials and shall exercise control over that staff. Those 
investments governed by the provisions of the “ONE – The Public Sector Group of 
Funds” agreement shall be deemed delegate to that Agent.  
 

  
 
 Section 5 - Safekeeping and Custody 

   
All investments, including those under external management, will be held by a third party 
custodian. All securities shall be held in the name of the municipality. The depository 
shall issue a safekeeping receipt to the municipality listing the specific instrument, rate, 
maturity and other pertinent information.  On a monthly basis, the depository will also 
provide reports, which list all securities held by the municipality, the book value of 
holdings, the market value as of month-end and income earned by the investments.  

 
 

  
 

Section 6 – Eligible Investments 
 

The portfolio aims for both diversification and near risk-free investments to ensure 
security of the capital.  Emphasis is placed on securities offered by or unconditionally 
guaranteed by the following institutions will be permitted by this policy, as deemed 
eligible by Ontario Regulation 438/97 or as authorised by subsequent provincial 
regulations: 
 
1. The Government of Canada. 
2. The Province of Ontario 
3. A municipality, school board or local board as defined in the Municipal Affairs Act or 

a conservation authority established under the Conservation Authorities Act. 
4. The six major chartered banks (Royal Bank of Canada, Canadian Imperial Bank of 

Commerce, Bank of Montreal, Bank of Nova Scotia, Toronto Dominion Bank, and 
National Bank of Canada). 

5. Joint Municipal Investment pools permitted under the Municipal Act. 
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 Section 7 – Investment Parameters 
 
 
  Diversification 

 
Investments shall be diversified by: 
 

        a) Limiting investments to avoid over-concentration in securities from specific issuer or 
business sector (excluding Government of Canada and “One- The Public Sector Group of 
Funds”); 
 

b) Limiting investment in securities that have higher credit risks; 
 
c) Investing in mainly liquid, marketable securities that have an active secondary market to 

ensure that appropriate liquidity is maintained in order to meet ongoing obligations. 
 

In order to ensure maximum security and proper diversification of the portfolio, 
additional limitations apply as set out in Appendix B. Column 3 sets out the maximum 
allowable exposure for each classification of security as a percentage of the total 
portfolio. Column 4 sets out the maximum allowable exposure for each specific issuer in 
a security class as a percentage of the total portfolio. Note that portfolio percentage 
restrictions apply at the time an investment is made. At specific times, the portfolio 
limitations may be exceeded as a result of the timing of maturities.  

 
 
  Maximum Maturity 

 
To the extent possible, the Township shall attempt to match investments with anticipated 
cash flow requirements.  Unless matched to a specific cash flow, the Township will not 
invest directly in securities maturing more than 10 years from the date of purchase. 
Reserve funds and other funds with longer investment horizons may be invested in 
securities exceeding ten (10) years if the maturity of such investments is made to coincide 
as nearly as practicable with the expected use of funds.  

 
 
 Section 8 - Reporting 

 
1) Method 
 
The Treasurer shall submit an investment report (Appendix C) for Council annually, 
including a management summary that provides an analysis of the status of the 
current investment portfolio and transactions made over the last year.  This 
management summary will be prepared in a manner that will allow Council to 
ascertain whether investment activities during the reporting period have conformed to 
the investment policy.  The report will include the following: 

            
• Listing of individual securities held at the end of the reporting period by 

maturity date; 
 

Page 389



  Township of King – Investment Policy 
 

   

 
• Percentage of total portfolio which each type of investment represents 

 
• A statement about the performance of the investment portfolio during the 

period covered by the report 
 

• An estimated ratio of the long-term and short-term securities compared to 
the total investments and a description of the change, if any, in that 
proportion since the previous year’s report 

 
• A statement by the Treasurer as to whether or not, in his or her opinion, all 

investments were made with the investment policies and goals adopted by 
the Municipality. 

 
• Such other information that the Council may require or that, in the opinion 

of the Treasurer, should be included. 
 
 
 

2) Performance Measures 
 
The investment portfolio will be managed in accordance with the parameters 
specific within this policy. The portfolio should obtain a market average rate of 
return throughout budgetary and economic cycles that is commensurate with the 
investment risk constraints and cash flow needs of the Township. Market yields 
should be higher than the rate given by the Townships bank for the various bank 
accounts.   
 

3) Market Value 
 

The market value of the portfolio shall be calculated at least annually. 
 
 

 Section 9 – Policy Considerations       
 
 

1. Exemption 
 

Any investment currently held that does not meet the guidelines of this policy shall be 
exempt from the requirements of this policy. At maturity of liquidation, such monies 
shall be reinvested only as provided by this policy  
 
 
2. Amendments 

 
This policy shall be reviewed on a regular basis. Amendments may be made at any 
time at the recommendation of the Director of Finance. The appropriate authority 
must approve any policy changes.    
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  Township of King – Investment Policy 
 

   

 
 Section 10 - General 
 
 

1. Signing Authority 
    

Investments made by the Township are settled by cheque requisition or electronic 
wire transfer. The payment must be authorized by the Townships signing authorities. 
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Glossary 

Account – a classification of expenditure or revenue within a departmental budget to which an 
estimated budget value or actual expense/revenue amount is assigned. 

Accounting Principles – A set of generally accepted principles for administering accounting 
activities and regulating financial reporting. These principles comply with Generally Accepted 
Accounting Principles (GAAP) for local governments. 

Accrual Accounting – An accounting method where revenues are recognized in the accounting 
period in which they are earned, and expenses are recognized in the period in which they are 
incurred (sometimes referred to as "full accrual", to distinguish it from modified accrual basis 
accounting). 

AI – Artificial Intelligence        

AMO – Association of Municipalities of Ontario 

AMP – Asset Management Plan 

Amortization – the allocation of a lump sum amount to different time periods, particularly for loans 
and other forms of finance, including related interest or other finance charges. 

Annual Budget – A budget for a single year which identifies the revenues and expenditures for 
meeting the objectives of the annual financial plan 

API – Application Program Interfaces 

Appropriation – the amount of money approved by Council and set out in the budget for labour, 
revenue and other current operating and capital expenses 

Approved Budget – The budget as formally adopted by the Town Council for the upcoming fiscal 
year. 

ARL – Annual Repayment Limit 

Audit- An independent investigation of an organization’s financial accounts. 

AVL – Automatic Vehicle Locator 

Balanced Budget- A budget in which the estimated revenues are equal to the estimated expenses 
with reserves and reserve fund adjustments. 

Base Budget - The base budget is the previous year’s budget with zero percent increase, before 
any in year or future year budget changes. 

BCA – Building Condition Assessment 

Bond- a debt security representing a loan made by an investor to a borrower. The borrower is 
typically a corporation or the government.  

Budget- A financial plan for a specified period that outlines planned expenditures and the 
proposed means of financing these expenditures. 

CAO – Chief Administrative Officer for the Township of King 
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Glossary 
Capital Asset – An asset with a long-term nature. For budgetary purposes, a fixed asset is 
defined as an item whose cost exceeds $10,000 with an expected life of more than one year. 

Capital Budget – the expenditures and financing sources to acquire or construct Township 
assets. 

Capital Expenditure – An appropriation of funds for a capital improvement project or asset. These 
are non-operating expenditures to acquire assets which will have a useful life greater than one 
year. 

Capital Forecast – the expenditures and funding sources projected for consideration in the 
subsequent years of the Capital Budget approval year. 

Capital Project-means any significant expenditure incurred to acquire or improve land, buildings, 
engineering structures, machinery and equipment used in improving municipal services. It includes 
vehicles, office furniture and equipment and normally confers benefit lasting beyond one year and 
results in the acquisition of or extends the life of a fixed asset. 

CEMC – Community Emergency Management Coordinator 

CENGN – Centre of Excellence in Next Generation Networks 

CEO – Chief Executive Officer 

CIP – Community Improvement Plan 

Consolidated Linear Infrastructure ECA – Consolidated Linear Infrastructure Environmental 
  Compliance Approval 

CPR – Cardiopulmonary resuscitation 

CRM – Customer Relationship Management  

CRO – Chief Resilience Officer 

CSA – Canadian Standards Association 

CUPE – Canadian Union of Public Employees 

CVC – Credit Valley Conservation 

CWP – Council Work Plan 

Debt Servicing Costs – Annual principal and interest payments on contracted debt. 

Department – A major administrative division of the Township that has overall management 
responsibility for an operation within a functional area. 

Development Charges – A fee imposed on new development to assist in the funding of future 
off site services (infrastructure) which is needed, in part, by that new development. 

DFO – Dairy Farmers of Ontario 

Discretionary – Funds that are to be spent at the discretion of Council without any conditions or 
obligations. 
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Glossary 

Division – means the work of a department and each separate departmental function identified 
in the budget. 

EDR solution – Endpoint detection and response solution 

EFT – Electronic Fund Transfer 

ELT – Executive Leadership Team 

EM – Emergency Management 

ESA – Employment Standards Act 

Estimates – means the budget proposal for the expenditure and revenue of Town funds for one 
fiscal year and includes the budget proposals for any particular department. 

EV – Electric Vehicle 

Expenditures – The cost of goods and services received for both the regular Town operations 
and the capital programs. 

FCM – The Federation of Canadian Municipalities 

FD – Fire Department 

FF&E – Furniture, Fixtures & Equipment 

FIR – Financial Information Return 

Fiscal Year – A 12 month period (January 1 through December 31) in which the annual operating 
budget applies and at the end of which an assessment is made of the Town’s financial condition 
and performance of operations. 

FIT – Feed in Tariff 

FOI – Freedom of Information 

FTE – Full time employee 

Fund – A fiscal entity of self-balancing accounts used by governments to control common 
financial activities. 

Fund Accounting – is an accounting system emphasizing accountability rather than profitability, 
used by non-profit organizations and governments. In this system, a fund is a self-balancing set 
of accounts, segregated for specific purposes in accordance with laws and regulations or special 
restrictions and limitations. 

Fund Balance – Funds accumulated through the under-expenditure of appropriations and/or 
receiving revenues greater than anticipated and included in the budget. 

GAAP – An abbreviation for generally accepted accounting practices which are the primary 
benchmarks used in accounting 
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Glossary 

GFOA – Government Finance Officers Association, established to enhance and promote the 
professional management of governments for the public benefit. 

GHG – A greenhouse gas that absorbs and emits radiant energy within the thermal infrared 
range, causing the greenhouse effect. 

GIS – Geographic Information System 

Goals – Are broad statements of direction. They identify ongoing community needs and the 
approach taken by the Town and departments to manage or satisfy those needs. 

GPS – Global Positioning System 

Grant – A financial contribution to or from governments. 

GTA – Greater Toronto Area  

H&S – Health and Safety 

HIRA – Hazard Identification and Risk Assessment 

HTA – Highway Traffic Act 

  HRIS – Human Resource Information System 

HVAC – Heating Ventilation Air Conditioning 

  IASR – The Accessibility Standards Regulations 

ICON – Improving Connectivity for Ontario 

Internal Recoveries – A method of fairly distributing overhead costs such as administrative costs 
to benefiting funds. 

IT – Information Technology (may also be I.T.) 

I&I – Inflow and Infiltration  

KFES – King Fire & Emergency Services  

KM – Kilometers  

KHCC – King Heritage Cultural Centre 

KTPL – King Township Public Library 

LDD moth – Lymantria Dispar Dispar 

LED – Light Emitting Diode 

LSRCA – Lake Simcoe Region Conservation Authority 

Page 395



Glossary 
MECP - The Ministry of the Environment, Conservation and Parks 

MLEO – Municipal Law Enforcement Officer         

MMS – Minimum Maintenance Standards 

MNRF – Ministry of Natural Resources and Forestry Services 

MOU – Memorandum of Understanding 

MP – Member of Parliament 

MPP – Member of Provincial Parliament 

MPAC – Municipal Property Assessment Corporation. 

MTO – Ministry of Transportation 

Municipal Act, 2001 – Legislation of the province for administering and regulating the activities 
of municipalities within Ontario 

N6 - The Northern Six are Aurora, East Gwillimbury, Georgina, King, Newmarket, and Whitchurch-
Stouffville  

NEC – Niagara Escarpment Commission 

NFPA – National Fire Protection Association 

OAPSO – Ontario Association of Property Standards Officers    

Objective – Is a specific or well-defined task or target that is measurable and achievable within a 
set period of time. 

OCIF – Ontario Community Infrastructure Fund 

OFM – Ontario Fire Marshal  

OLT – Ontario Land Tribunal 

OMB – Ontario Municipal Board  

  OMAFRA – Ontario Ministry of Agriculture, Food and Rural Affairs 

OPA – Official Plan Amendment 

Operating Budget – The Township’s financial plan which outlines proposed expenditures for 
the upcoming fiscal year and estimated revenues which will be used to finance them 

OSIM – Ontario Structure Inspection Manual 
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Glossary 
P-Card – Purchasing Card

  PDRP – Performance Development Recognition Program 

  PMO – Project Management Office 

POA – Provincial Offences Act 

POS – Point of Sale  

PPE – Personal Protective Equipment 

Property Tax Rate – The rate at which real property in the Township is taxed in order to 
produce revenues sufficient to conduct necessary governmental activities 

Property Tax – Tax paid by those owning property in the Township. 

PSAB – The Public Sector Accounting & Auditing Board 

PSN – Public Sector Network 

PTSD – posttraumatic stress disorder 

RED Program – Rural Economic Development Program          

Reserves and Reserve Funds – funds set aside in a separate account for a specific purpose by 
by-law, or required to be set aside for specific purposes as set out in a statute, regulation, or by 
a written agreement between the Township and another party. 

Revenue – All funds that the Township government receives as income, including items such as 
tax payments, fees for specific services, receipts from other governments, fines, forfeitures, shared 
revenues, and interest income. 

RFP – Request for Proposal 

RFI – Request for Information 

RFID – Radio-frequency identification 

RMS – Records Management System 

RNS – Road Needs Study 

ROA – Return on Assets 

ROPA – Regional Official Plan Amendment 

ROW – Right of Way 

  RPA – Robotics Process Automation  
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 SCADA – Supervisory Control and Data Acquisition 

Service Level – The amount of service provided during the fiscal year as indicated by one or 
more performance indicators. 

SLA – Service Level Agreements 

SLT – Senior Leadership Team 

Surplus – means the excess of revenues over expenditures 

Tax Levy – Revenue produced by applying a given tax rate to a property’s assessed, or tax value. 

TCA – Tangible Capital Assets 

TMP – Transportation Master Plan 

TRCA – Toronto and Region Conservation Authority 

TSSA – Technical Standards and Safety Authority 

TWRC – Township Wide Recreation Centre 

UBF – Universal Broadband Fund 

Variances – Differences between actual revenues, expenditures, and performance indicators 
from those items targeted in the annual budget. 

VPN – Virtual private network 

WAN – Wide Area Networks  

WSIB – Workplace Safety and Insurance Board    

YR – York Region  

YRP – York Region Police        
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905.833.5321 serviceking@king.ca2585 King Road King City,
ON, L7B 1A1

Making life better in King

@kingtownship

king.ca
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